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Bnok cxema paboTbl nporpaMmmMHOro obecrneyeHus
(BaxHas rmaBa, YunTanTe BHUMATENbHO)

[MporpammHoe obecneveHune BkntoyaeT: CUCTEMHbIE napamMeTpbl, ynpaBneHune
nogpasgeneHnamMu, ynpasneHme nepcoHanom, ynpasneHne cMeHamMmun, OTrnycka,
cTaTucTnyeckme otyeThbl U T.4. Kak e npaBunbHO MCNOMb30BaTh Ty CVICTeMy? Haneko
He JOCTaTO4YHO NOHMMAaTb TOJTIbKO JNLLIb pa60Ty KaXgoro otaesyibHoro moayns - BaXxHo
3HaTb B3aMMOCBA3N MeXOy HUMU N CXeMy paﬁOTbI BCEN CUCTEMBI. TOMBKO Tak MOXHO
nony4vnTb npasunbHbIN OTYET. briok-cxema MO moxeT 6bITb BKpaTue npeacrtasneHa

crnenyoLLMm o6pasom:

|1.I'Iapame1'ph| CUCTEMDI |__|_- 3aganwne napameTpos ¥PB, cratTmcmyecknx npa-
BW/, Ha3BaHWA OPraHU3aUuMK, HaTer OPUKH OTCYT-

CTBMA.

-

|2.anameume Omenamu fAobBaeaeHue, yaaneHne, pegakTMpoBaHue otae-
AOB.

-

‘ 3.¥np. COTPYAHUHaMH |._|_. AoGaBneHue, yoaieHue, pealTUpoOBaHNe AaHHbIX
O COTPYAHUHAX.

-

| 4. ¥npaBaeHue CMeHamMn HYmHOBHa pacnucaHmi, cmeH.

-

5.Paciucanuna COTpyaHU- BriaeseHne cMeH COTRPYAHWMKOB, AoBaBaeHne

OB CHOAB3ALIMX rPadUKOB.

‘ 6.C60p zanuceii |__|__ CHop AaHHbIX C TEPMUHA10B MW UMIOPTUPOEBA-
HWe CoOXpaHeHHbix dailinos

T~ BBOAbI AaHHbIX O KOMaHAWpPOBKax, 3a6blThiX 3anu-
|7. WMcrawueHna

CAX, OTMPOCHEBLUNXCH COTPYIHWKOB

T

|

|8. OTueTnl r PacueT 3anuceid o noceweHun u GopmmpoesaHue
oTueTOoB

1. MNpwn nepsom 3anycke nporpamMmMbl 3aganTe napamMmeTpsbl, BKNOYas
Ha3BaHWe opraHu3auuu, Npasuna y4éTa noceLaemMocTu, cTaTucTnyeckme
npasuna Ans pacyéTta npexaeBpeMeHHOro yxoaa, onosgaHuin, nepepaboTku u
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OpYyrMx BUOoB oTcyTcTBUs. [ocne 3agaHns yKasaHHbIX NapaMeTpoB 0ObIYHO
HET HeOOXOAMMOCTM B MX M3MEHEHUN, 32 UCKITIOYEHMEM CITyYaeB N3MEHEHNS
yrpaBreHYeCKNX HOPM B KOMMaHUM.

2. O6bIYHO B OQHOW KOMMAHUK CYLLLECTBYET HECKOMNBbKO MOoApa3neneHuni, n
BCe noapasferneHnsi crieqyet BBECTU BPY4YHYHO, 3@ UCKITIOYEHNEM MMnopTa
cnucka coTpyaHukoB. BBog nogpasgenexuii crieqyeT BbINOMHATL 4O nepexoa
K yrpaBrieHno NepCcoHarnom.

3. MNpwn nepBoM 3anycke nporpammbl co3fganTe TEKCTOBbIA doann (*. txt)
unu dpavin MS Excel (*. xIs) ans cnucka coTpyaHMKOB KOMMaHWM B
COOTBETCTBUM C onpegeneHHbIM oopmatom. MNMogpobHee o dhopmare cm. B
[MmnopT cnvcka coTpyaHUKOB], YTOOLI BCE COTPYOHWMKM U3 criucka Oblnu
€OMHOBPEMEHHO MMMOPTMPOBaHbI B cuctemy. Bnocneactemm coTpygHNKoB
MOXHO [06aBNATb, yaansaTe, U3MEHATb UKW NEPEBOANTL B HOBOE
nogpasgenexve.

4. CHavana gobaBbTre Hy)XHOe pacnucaHue (C BpeMeHn Havarna paboTbl
[0 BPEMEHM OKOHYaHUs paboTbl) cornacHo pacnopsiaky, NPUHATOMY B
KOMMaHWW, 3aTeM COCTaBLTE CMEHbI.

5. Korga cmeHbl cocTaBneHbl, He06X0AMMO pacnpenennTb No CMeHam
COTPYAHMKOB. Y KaXO0ro COTpygHUKa MOXET ObITb TONIbKO OfHA CMEHa.
YkaxuTe AeHb Ha4ana cMmeHbl. 1o okoH4YaHUW pacnpegeneHmst Mo CMeHam
YyCTaHOBIEHHbIE AaTa 1 BpeMsi Hayana paboTbl OyoyT BUAHLI NS KaXO0ro
COTpYyAHMKa.

6. 3anvcu TpaH3aKLuMIn XpaHAaTCSA B TEpMUHAne y4eTa NoceLlaeMocTm.
Mepen dopMmnpoBaHUEM OTHETA 3arpysuTe 3anucu U3 TepMuHana.
JononHutenesHo, MHpopMaLmMsa O COTPYAHUKAxX 1 0bpasLbl OTNeYaTKOB
nanbLUeB MOTYT NepefaBaTbCst MeEXAY TepMUHANom n komnetotepom. bonee
nogpobHyto MHpopMauuio cM. B rmaee "lporpamma ynpaeneHus”.

7. B komnaHmm obbl4HO eCTb COTPYAHUKM, OTCYTCTBYOLLME MO TOW UMK
WHOW NpUYMHE: KOMaHOUpPOBKa, OTryr, 3abbinv oTMEeTUTLCA U T.4. B Takom
cny4yae HeobXo4MMO CBOEBPEMEHHO BBECTU aHHbIE O TAKOM OTCYTCTBUM NS
obecnevyeHnst TO4HOCTM CTAaTUCTUYECKOTO OTYETA.

8. MNocne 3aBepLueHns BCeX yYKasaHHbIX Bbille onepauuii MOXHO
dopmMmumpoBaTh OTYET. B oTUeTE MOXET ObITb OTpaXkeHa NoceLLaeMoCTb BCEX
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COTPYOHUKOB UITM KOHKPETHOIO COTPYAHMKA U3 BbIOGpaHHOIo nogpasaeneHms 3a
onpeaeneHHbI MPOMEXYTOK BPEMEHMN.

B [Pacuet nocewaemMocT 1 oT4eT] HeobxoaMMo cHadana BbibpaTth Ais
COTpYOHUKA HayanbHY N KOHEYHYIO AaTy MHTepBana BPEMEHU, HaXaTb
"PacuuTaTtb", U cuctema npoBedeT aBToMaTUYECKME BbIYUCIIEHMS U NPOBEPKY
Ha gocToBepHoCTb 3anucelt. (Mpu paboTe TepMuHana MoryT NosiBNSITbLCSA
HeJoCTOBepHble 3anucu. Hanpumep, ecnv oguH COTPYOHUK NpoBeaAeT
nanbLeM Mo AaT4ymKy ABaXAbl 3@ O4EHb KOPOTKUI NMPOMEXYTOK BpEMEHU, OOHA
13 3anucen OygeT paccMmaTpuBaTbCa CUCTEMON Kak HegocToBepHas). Ecnu B
BbIYUCIIEHUAX UMEETCH Kakas-Nnnbo HETOYHOCTb, aAMUHUCTPATOP TaKkKe
MOXET N3MEHUTb 3aMnCb BPY4HYHO Ans obecrnevyeHmst TOMHOCTU pesynkraTa.

Mpumeyarmne: N3 npvBegeHHoM Bbille BNOK-CXeMbl Mbl BUAWM, YTO €CIK
npu bopMMpoBaHUM OTHYETa ANA OQHOIO COTPYAHMKA BO3HMKAET owmnbka, To
BEPOATHAas NPUYMHa MOXeT ObITb B CrieayroLLem:

e HenpaBunbHo BbibpaHa CMeHa unNu BpeMEHHast CMeHa Ans 3Toro
COTpYAHMKAa.

e HenpasunbHas BblIGOpKa, Hanpumep, ans
OTNYCKOB/OTrynoB/OTCYTCTBUS OTMETKM O MPUXOAE UMK yxoae.

e HenpaBunbHO BbINOMHEHa MpoBepka W BblYWCIEHME 3anucen
TpaH3aKUui.
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MpencTaBneHue

OcHoBHasi Tema 3ToW MaBbl — NPEACTaBUTb

npeumyLlecTsa 1 yHKUMmM ycTponcTea YPB
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1 TepmMmuHan
1.1 BBeneHue

MpodeccrmoHanbHasi cuctema KOHTponsi AoCTyna M ydyeta paboyero BpemeHu
OCHOBaHa Ha KOHTpone ocTyna C MOMOLLbI OTneYaTkoB narnbula v Proximity kapT.
PasnuyHble meTtogbl naeHTUgMKauum ¢ NOMOLLLI0 KOMBMHaLMI OTNeYaTkoB NanbLueB 1
KapT CMOryT OTBETUTb HY)XAaM CaMblX Pa3HbIX KIMEHTOB.

YcTponcTBo npeactaBnsder M3 cebst MOHTUPYEMYIO Ha CTEMY CUCTEMY KOHTPOS
poctyna un pabodero BpemeHn c XKK-akpaHom (128x64), KoTOpas MOXHO Kak
NoakmnoYMTL K CeTW, Tak W WUCMONb30BaTb aBTOHOMHO. Tak e cUCTeMa MOXeT

KOHTPONMPOBaTb OTKPbITUE/3aKpbITUE 3aMKa B MOMEHT Npuxofa/yxoaa COTPyAHMKA.

s

111 Mpeumywectsa

e OnTuyeckMn ckaHep OTMEYATKOB Manbla, 3allMLLEHHbIR OT  LapanvH,
HEOBLIOLLMIACS N NPOYHbIN;

* BbICOKOCKOPOCTHOM M CTaOWMbHBIN anropuTM pacrno3HaBaHUs OTMNEYaTKOB
nanbLa;

* [lpodbeccmoHanbHasa ycuneHHas MembpaHa oTneyartka; YnydweHHoe
BOCMPUATME MOKPbIX MIM cyxux nanbues; Jlerko obcnyxumBaema; 360-rpagycHas
noeHTMduKaums;

* OnumoHaneHo, cumTbiBatens Mifare unu HID kapT;
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e CBsa3b no Mini USB, RS485 u TCP/IP;

* Mopaepxka wiegand BxoAa 1 BbIXoAa; TPEBOXHBIN CUrHamn Ans CBs3n C BHELLHUM
obopygoBaHMeM W BbIXo4 C Momolblo CUrHanbHOM KapTbl Ha KOHTponnep vepes
Wiegand26;

* [lpaMoi npuWBOA4 SMEKTPOMEXaHWYECKOro 3aMKa pAns  OTKPbITUS  ABEpw.
OnumoHanbHo SCO021 wmnm SC822 koHTpornnep AocTyna AN pasnuyHbIX TUMOB
KOHTpONs AocTyna;

* [lepenadva gaHHbIX B peanbHOM BPEMEHU U OHMNAaNH-MOHUTOPUHT;

* [NopgaepxkKa KOHTPONSA AOCTyNa no BPeMEHHbIM 30HaM U MOHUTOPWHI AaHHbIX B
peansHOM BpeMeHu, nerkoe n apyxectseHHoe [10;

* Metogpl ngeHtndpmkauyum: ID+naponb, ID+oTneyaTtok nanbLa, TornbKo OTNeYaTok,
KapTa (OnuMoHarnbLHo);

¢ MamaTtb Ha 2000 oTneyaTkoB nanbLa; namsaTb Ha 50000 3anucen;

* MoHTMpyeTCcsa Ha CTeHy; coBMellaeT 2-B-1: KOHTponb AocTyna v y4et pabodero

BPEMEHMW COTPYOHUKOB;
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IEEEPA Pabota c ycTponcTtBom

OTa rmasa pacckasblBaeT B UNNIOCTpaUMaX O
YCTaHOBKaXx M HACTpoOMKax, Takux kak gobasneHve n

ynarneHue COTPYOHWKOB U T.4.
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2 PykoBoAacTBO No 3Kcnnyatauum

21 KnaBunartypa
Cuo 4N ouTe | OK
| 2 3 Fn
! = =] o
1 B 8 M

3HaKOMCTBO C KNnaBuaTypou:

[Co]: Bointn/OTmeHa/lMuTaHwe;

[ « IN]: HanpaBnenue (Beepx)/Bbibop;

[&]: 3BoHOK;

[OUT » ]: HanpaeneHwne (BHu3)/Bbibop knasuLiu;
[OK]: OK knaBuwa;

[M]: MeHto;

[0-9]: Yucnoskle knaBuLuy;

2.2 CraTtyc noceleHus
Mopgkniounte 12V K yCTPOWCTBY M BKMo4MTe ero. [loka yCTpOMCTBO BKMKOYaETCH
ronocoBas nopckaska rosopuT: ‘system start’, CeHcop, LED wHgukatop n LCD

NOKa3blBakoT:

IN
09 : 00 2
12-16-10 THU

B aToM cTaTyce Mbl MOXeM BBOAMTb MOMb30BaTeNen, BXOAUTb B PEXUM
ynpaeneHusi, BbIKMYaTb YCTPOMCTBO.

[Janee Bbl HanaeTe NOMHbIE UHCTPYKLUK NO paboTe C yCTPONCTBOM.

2.3 Monb3oBaTtenu
YnpaBneHve CcOTpyaHMKamMM BKIoYaeT B cebsa perncTpauumio nonb3oBatens,

yOarneHue nosb3oBatens, ycTaHoBKa rpynn 1 ynpasrieHne HacTporikamm.
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Haxmute [M] n Boingute B pexum ynpaenenus [User] ucnonbayst [< IN] unm
[OUTD>] knaBuwwn.

Menu

»User
Setup
System info

HaxwmuTe [OK] KHOMKY 1 BOMAUTE B NOAMEHIO

User v
»Enroll
Delete
Verify Mode
2.31 MponucbiBaHMe nonb3oBaTtenen

B [User] menio - [Enroll], Haxmute [OK] ana Bxoga B perucrpaumoHHbIN
uHTepderic. Beegute ID nonb3osartens, Hanpumep 8101,

e N

Enroll

>IN 003101

Esc-ESC Set-OK

\ J

Haxwmute [OK] onsa npogomkeHns

e N

Enroll
/2
Password/Card
Esc-ESC Set-OK

Perucrtpaums otneyaTkoB:
Haxwumarite [<I IN] unu [OUTD>] knaBuwm u BbiGepuTe 1 unu 2, 1 ans peructpauum

1-ro, 2 anst pernctpauum 2-ro otnevatka. Haxmute [OK] gns npogorkeHus,
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FP Enroll

Press Finger #1

MpunoxuTe Baw naney Kk ckaHepy. Ecnn ckaHnpoBaHue OydeT ycnewHbiM, TO

CUCTeMa noAcKaXeT creaytoulee:

FP Enroll

Take Off!

Y6epuTte nanew n cuctema nogcKaxer:

FP Enroll

Press Finger #2

J

|_|pI/IJ'IO)KVITe TOT Xe naneu Ha CeHcop. Mocne yCcnewHoro ckaHmpoBaHmna cucrtema

noaCKaxeT:
FP Enroll
008101-1
Ign-ESC Sav-OK

Haxwmute [OK] ons coxpaHenus otnevatka. Haxwvurte [C] gna Bo3spata B
UHTepdeNnc nonb3oBarenen.

Te e warv Hy>XHO cAenaTb 1 C 2-M OTIeYaTKOM.
PerucTtpauus napons:

Haxwmute [<I IN] mnu [OUTD>] knaeuwy ans [Password] Beibopa. Haxmute [OK]

NS NPOAOIKEHS,
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Pass Enroll

PNDID

Esc-ESC Set-OK

Beeagute naponb 1-6 undp. Haxmute [OK] ana noarsepxaeHns. Beegute naponsb

elle pa3. Cuctema nogcKaxer:

Pass Enroll

PWDID
Contm

Haxmute [OK] ona nogTeepaoeHus,

Pass Enroll
008101-P
Ign-ESC Sav-OK

J

Haxmute [OK] u4T06bI CcoOxpaHuTb naponb. Haxwmute [C] ans Bbixoga w3

WHTEepderica perncTpauuu.

Pernctpaums kaptbi:
Haxmute [ IN] wnm [OUTP>] ans [Card] onuun. Haxmwute [OK] ans

NPOAOITKEHMS,

Card Enroll

Punch card!

MpoeegnTe ogHow ID kapTon oguH pa3. Cuctema BOCMPUMET KapTy U ee HoOMep u

COXpaHuUT B UHTEpelice,
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Card Enroll

008101-C
Ign-ESC Sav-OK

Haxwmute [OK] 4ToBbI coxpaHuTb Homep kapTbl. Haxmute [C] ansa Bbixoga v3

perncTpawlmoHHOro nHTepdgenca.

2.3.2 YaaneHue nonb3oBaTtenen
Korgoa coTpygHvk yBOMbHSETCA WNW AaHHble O HEM W3MEHSATCA Mbl OOMKHbI
yAanuTb COTpyaHUKa 4ToObl 0CBO6OANTL MECTO B NaMATU.

B [User] meHto, HaxmuTe [<] IN] nnn [OUTD>] ncnonbayiite [Delete] onumio

e N

User v
Enroll

»Delete
Verify Mode

\ J

HaxwmuTe [OK] 4Tobbl ynanutb MHpopmaLmio 0 COTpyaHMKe

e N

User Delete

ID 000000

\ J

Beegnte ID coTpygHuka, KOTOpoe [OMKHO ObiTb yaaneHo. Haxmute [OK] wn

noaTBEpAMTE yaaneHvne B MHTepdeice.

User Delete

No-ESC Yes-OK

Haxmute [OK] ans nogTBepxaeHnst C ronocoBo noackaskon ‘Deletion ycnewHo'.
Haxwute [C] gnsa oTkasa.
Mopckaska: yaaneHne coTpyaHvka npuBeaeT K NONMHOMY yaaneHuto nHdopmaumm

0 HeM. JTa mHdoOpmaumsa He cMoXeT ObiTb BoccTaHoBneHa. [Noxanyincra, Gyasre
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aKkkypaTHbl!

Korgpa TepmuHan He 6GyneT uMeTb Takoro ID coTpygHuka, TO Bbl yBuAWTE

noackasky:
User Delete
No Enroll!
2.3.3 Pexxum noateepxaeHus

YcTaHOBKa pexuMa NoATBEPXKAEHUS AN COTPYAHMKA, CYLLECTBYIOT YeThIpe
pexuma: SEPT, RF+PW, PW+FP, u RF+FP.
B [User] meHto, HaxmuTe [<] IN] unu [OUTD>] ansa [Verify Mode] onumu:

e N

User v
Enroll
Delete

» Verify Mode

\ J

HaxwmuTe [OK] onsa nHtepderica yCTaHOBKM:

e N

Verify Mode v
»008101 SEPT
Esc-ESC Set-OK

\ J

HaxwmuTte [ IN] unun [OUTD>] anst BbiGopa coTpyaHvka unm Haxkmute [OK ans

BBoaa |ID CoTtpyaHuka:

Verify Mode v Verify Mode
» 008101 SEPT
ID 000001
Esc-ESC Set-OK
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Mocne BBoaa ID cotpyaHuka, HaxmuTte [OK] ansa nHtepdenca ycTaHOBKM.

Verify Mode

008101

Yes-OK

Bribepute pexxum noateepxaeHus, ucnonbays [<l IN] unm [OUTE>] n HaxmuTe [OK]

Ons nogTBepPXOeHNUs1 U coxpaHuTe B UHTEpderice:

Verify Mode

008101 FP+PW
Ign-ESC Sav-OK

3atem HaxmuTe [OK] ans coxpaHeHus yctaHoBku; Haxmute [C] ons oTMeHbI 9ToW

onepaumu.

234 YctaHoBKa rpynn

pynna Gasvpyetca Ha BpemMeHHOW 30He. OgHOW rpynne MOXHO MPUCBOUTL
MaKCMMyM 4 BpeMEHHbIX 30Hbl, TakuMm 06pasom, Makcumym 32 BpeMeHHbIE 30HbI MOTyT
ObITb ycTaHoBNeHbl. Kak npaBunno, cuctema byaeT ycraHaenmeath rpynny 0 kak rpynmny
C 3aKpbITbIM CTaTycoM, a rpynny 1 ¢ oTKpbITbIM.

B [User] meHto HaxxmuTe [<] IN] unu [OUTD>] ansa [Group Setup] onuuu,

e N

User v
» Group Setup
Manager Setup
Manager O4nctuTb

\ J

HaxwmuTe [OK] onsa Bxoga B nHTepdenc yctaHosku pynn,

e N

Group Setup v

» 000801 GO0
000802 Go1

Esc-ESC Set-OK

. J

Haxwmute [ IN] nnn [OUTD>] ans BbiGopa ID rpynnbl unu Haxkmute [OK] ans
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www.anvizcom.ru Ten: +7 (495) 231-96-01
e-mail: info@anvizcom.ru



BBoga ID nonb3oBatens u ID rpynnbl Bpy4HYIO.

Group Setup v Group Setup
»008101 GO0

008102 GO0 ID 000001
Esc-ESC Set-OK

Mocne Beoaa ID nonb3osatens, HaxmuTe [OK] Ans Bxoda B MHTepdenc rpynnsl

Group Setup

008101 Gl
Yes-OK

Homep rpynnbl MoxeT 6biTb BBeaeH Yepes [<| IN] unu [OUTD>] unu knasuwamm
undp. MakcumanbHO Kom-Bo rpynn  moxeT 6bitb 16, Haxmute [OK] ans

noaTBepXaeHna n sonaute B nHtepdenc «CoxpaHnTby.

Group Setup

008101 GO03
Ign-ESC Sav-OK

3atem HaxxmuTe [OK] 4TobObl COXpaHWUTL HACTPOWKW rPYMN C rofioCOBOWN MOACKa3KoWn

‘Setting ycnewHo’. Haxxmute [C] 4TOObI OTMEHWTHL Onepaumio.

2.3.5 YcTaHOBKa MeHegKepoB

Ona npegoTBpalleHUss CTOPOHHMX MEHEeOXepOoB HeobxoaumoO  YCTaHOBMUTb
MeHeaepa yCTPOMCTBA, KOTOpoMy OyAeT paspelueHO BXOOMTb B MEHIK M yNpaBnsiTbh
YCTPOWCTBOM.

B [User] meHto, HaxxmuTe [<] IN] unu [OUTD>] BeiGepute [Manager Setup] onuuto:

Menu v
Group Setup

» Manager Setup
Manager OunctuTb

Haxmute [OK] anga Bxoga B [Manager Setup] nHtepdgeiic,
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e N

Manager Setup

Esc-ESC Add-OK

\ J

Haxmute [OK] ana Hayana BBoga MeHeaXepos,

e N

Manager Setup

1> 2000000

\ J

BeeguTte ID nonb3oBatens Hanpumep 8101. HaxxmuTe [OK] BonanTe B nHtepdenc

COXpaHeHWsi HaCTPOEeK MeHemkepa,

Manager Setup

008101
No-ESC Yes-OK

Haxwute [OK] n noateBepauTte ycTtaHOBKY. Bbiigute n3 umHTepderica, korga

pobasreHve 3aBepLUeHO.

Manager Setup
»ID 008101

Esc-ESC Add-OK

Bbl moxeTe BbiGpaTh [OK] 4ToGbI NpogomkmnTe [06aBnATbL OPYrMX MEHEOXepOoB,
unu Haxmute [C] 4ToObI BBINTU.
Mocne gobasneHns meHemxepa HEO6X0AMMO MOATBEPXKAEHWNE ero oTrneyaTka Ans

BXOAa B MeHI0. [NoaBuTca cnegyrowmin nHTepagenc:

Manager?
09 : 002
12-16-10 THU
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2.3.6 OuuncTka MeHeKepa

Beibepute [Manager Ounctutb] onumio B [User] MeHto

e N

Menu v
Group Setup
Manager Setup

» Manager Ounctutb

\ J

Haxmute [OK] ansa Bxoga B MHTEPdENC OYUCTKU MeHeaxepa:

Manager Ounctutb

»ID 008101
ID 008102
Esc-ESC Clr-OK

\ J

Haxwmute [< IN] mnu [OUTD>] ans Bblibopa ID meHemxepa, KOTOPOE HYXHO
yaanuTb, Hanpumep 8102:

e N

Manager O4nctuTb

ID 008101
»ID 008102
Esc-ESC Clr-OK

\ J

Haxmute [OK] anga noareepxaeHus ID meHeHaxepa.

e N

Manager O4nctuTb

[>3N008102

\ J

O6paTtute BHMMaHue: B MHTepdence 04NCTKN MeHemKepa Bbl MOXeTe HaxaTb [OK]

yTobbI BBECTU ID 1nu yganuTb BPy4HYIO.

HaxwmuTe [OK] onsa nogteepxaenns 1D meHeaxepa, koTopbivi ByaeT yaaneH

Manager OunctuTb

008102
No-ESC Yes-OK
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Haxmute [OK] cHoBa Ans noaTrBepxaeHus yaaneHus meHegxepa 8102. Nocne

Yero BbINANUTE U3 ITOTO UHTEpdENca

Manager Ounctutb
»ID 008101

No-ESC Yes-OK

Haxwmute [OK] ana yganeHusa atoro MeHemkepa Hascerga. Haxwwurte [C] ons

BbIxoa M3 3TOro uHTepderica.

24 HacTtpoiiku
MeHio HacTpoek B OCHOBHOM COAEPXWUT HACTPOWKU CUCTEMbl MINN HACTPOWKK

XypHanos.
Bonpgute B meHo ynpasneHusi, Haxmute [<] IN] unm [OUTD>] 1 nepengute K

[Setup] onuun.

Menu
User

» Setup
System Info

Haxmute [OK] ans Bxoaa B [Setup] nogmeHto. Haxmute [ IN] unmn [OUTED>] ans

nepexopa
241 ID YcTpoucTBa
B [Setup] meHo, Haxmute [ IN] unm [OUTD>] ana Bxopga B [System] onuumu
HacTpOex,
Setup
» System
Log Setup

Hardware Test

HaxwmuTe [OK] ons Bxoga B HAaCTPOWMK/ CyOMEH!IO,
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System v

»Dev ID 1000
Time
Language ENG

Moackaska: Dev ID moxeT GblTb MPOCMOTPEHO B HACTpOWKax YCTPOWCTBA W He

n3mMeHdaeTcs.

242 Bpemsa
B [System] meHto, HaxkmuTe [<I IN] unu [OUTE>] u nepegute k onumm [Time],

System v
Dev ID 1000
»Time
Language ENG

HaxwmuTe [OK] onsa Bxoga B MHTEpdENC YCTaHOBKM BPEMEHM

Time MON

12-16-2010 14:58
T

Set-ESC Next-OK

Bbl moxxeTe HaxaTb [OK] anst nepexofda Ha opyrou rog, Mecsid, AeHb U U3MEHUTb

Bpems. [Nocne 3aBepLueHnsa HaxmuTe [C] 4ToObI COXpaHnTL BpeMs B UHTepdeice.

Time THU

12-16-2010 15:30
Save?

No-ESC Yes-OK

Haxwmute [OK] gns coxpaHeHuns cuctemHoro BpeMeHnu. Haxwmute [C] ans

nepexoaa B npeaplaylee MeH:o.

243 Asbik
B [System] HacTpoikax, HaxxmuTe [<] IN] unm [OUTD>] ans nepexoda k [Language]

onuuam,
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e N

System v

Dev ID 1000
Time
» Language ENG

\ J

Haxwmute [OK] onsa Bxoga B UHTEPdENC YCTAHOBKN A3bIKa,

e N

System v
Dev ID 1000
Time

» Language

\ J

Bbl moxeTe HaxaTb [«] unm [—] ons nepexoga mexagy A3blkamu. B cucteme
cywecTByloT 12 A3blkoB. Bbibepute HeoGxogumbln, 3atem HaxmuTe [OK] ang
noaTBEPXKAEHWS.

3aTeM Bbl MOXeTe NPOAOIKUTL HacTpameaTb Apyrne dyHkumun. Haxmute [C] ans

BXOAa B MHTEpP@Enc coxpaHeHus.

Set
Save?

No-ESC Yes-OK

Haxwmute [OK] pnsa coxpaHeHusa cucteMHbix HacTpoek. Haxmute [C] ans oTMeHb!

Unu nepexoaa B npeablayLiee MeHto.

244 CeTb

CeteBble ycTaHOBKM BknovakoT [IP Address], [Subnet Mask], [MAC Address] and
[Gateway IP] .

B [System] setup, Haxxmute [<] IN] unu [OUTD>] ans nepexoga k [Net] onumam,

System

»Net
Precision 1
Volume 5

Haxmute [OK] anga Bxoga B napameTpbl CeTH,
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Net v
» P Address

Subnet Mask

MAC Address

HaxmuTe [ IN] nnmn [OUTD>] ans namMeHeHns napameTpoB.

[IP Address]: HaxxvuTe [<I IN] unm [OUTD>] anst nepexoaa k [IP address] onuuu,

N

Net v
» P Address

Subnet Mask

MAC Address

Haxmute [OK] ana Bxoga B IP address yctaHOBKY

IP address
168 .000 .218

Set-ESC Next-OK

J

Haxwmute [ IN] unu [OUTD>] vnu yncnoBble knaevwu ans seoga IP agpeca.
Haxwvmnte [OK] ans nepemelwiennss mexagy 4 cermeHtamu. [locne 3aBeplueHus

HacTpovikn HaxmuTe [C] Ana Bxoda B MHTEPMENC COXpaHEHNWS.

IP Address
192 .168 .000 .219
Save?
No-ESC Yes-OK

HaxwmuTe [OK] onsa coxpaHenus moaudukauun. Haxmute [C] 4ng OTMEHBI.

[Subnet Mask]: Haxmute [ IN] unu [OUTD>] ana nepexogda k [Subnet mask]

onumu.
Net v
IP Address
» Subnet Mask
MAC Address
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Haxmute [OK] anga Bxoaa B subnet mask nHtepdeinic yctaHoBku,

Subnet Mask
255 .255 .000

Set-ESC Next-OK

Haxmute [ IN] nnu [OUTD>] nnu HomepHble knaevwun n BBeauTte subnet mask.
Haxwmute [OK] anga nepemelyeHusa mexay 4 cermeHTamu. Korga HacTpovika 3aBeplLueHa,

HaxxmuTe [C] ansa Bxoga B subnet mask nHtepdenc coxpaHeHus.

Subnet Mask
255 .255 .255 .001
Save?
No-ESC Yes-OK

HaxwmuTe [OK] onsa coxpaHeHus mogudukauun. Haxmute [C] 4ng OTMEHBI.
[MAC Address]: Haxmute [<I IN] nnn [OUTP>] ansa nepexopga k [MAC address]

onuuu.

e N

Net v
IP Address
Subnet Mask

» MAC Address

\ J

Haxmute [OK] ana Bxoga B MAC address nHTepgeinc ycTaHOBKM,

e N

MAC Address
247 .188 .066.
084 .215

Set-ESC Next-OK

\ J

Haxwmute [< IN] unu [OUTD>] unm HomepHble knaevwn ans BBoga MAC address.
Haxmute [OK] onsa nepemellenns mexay 6 cermeHtamu. Korga HacTpolika 3aBeplLueHa,

HaxxmuTe [C] ansa Bxoga B MAC address nHtepdeinc coxpaHeHus.
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MAC Address
051 .247 .188 .066.
084 .216 Save?
Set-ESC Next-OK

Haxwmute [OK] 4Tobbl coxpaHuTb Mogudukaumio. Haxxmute [C] Anst oTMEHbI.

[Gateway IP]: HaxxmuTte [<] IN] unu [OUTED>] anst nepexopa k [Gateway |IP] onuuu.

N

Net A
» Gateway IP

J

Haxwmute [OK] onsa Bxoga B gateway IP uHTepdenc HacTpowiku,

N

Gateway IP
168 .000 .001

Set-ESC Next-OK

J

HaxwmuTte [ IN] unu [OUTD>] unu HoMepHble KnaBuLLK A5s U3MeHeHusi gateway IP.
Haxmunte [OK] anga nepemelyeHns mexay 4 cermeHTamu. Korga HacTpovika 3aBepLueHa,

HaxxmuTe [C] ansa Bxoga B gateway |P nHTepderic coxpaHeHus

Gateway IP
192 .168 .000 .219
Save?
No-ESC Yes-OK

HaxwmuTe [OK] onsa coxpaHenus moaudukauun. Haxmute [C] 4ng OTMEHBI.

245 To4yHOCTbL COOTBETCTBUA
CyLuecTByeT Tpy YPOBHSI TOMHOCTM CBEPKM COOTBETCTBUSA oTneyaTtkos (0, 1, 2).
0 — HopmarnbHoe cooTBeTcTBUE (Basic).
1 - Xopouwee cootBeTcTBME (Good).
2 - O4eHb Bbicokoe cooTBeTcTBME (EXcellent).

Haxwmute [ IN] unu [OUTD>] anst nepemelleHus [Precision] onuuto.
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e N

System v
Net

» Precision 1
Volume

\ J

Haxwmute [OK] ansa Bxoga B Precision nHtepdeinc HacTpoviku,

e N

System v
Net

» Precision
Volume 5

\ J

Haxwmute [<1 IN] unu [OUTD>] ons M3aMeHeHWsi ypoBHSI COOTBETCTBUS. HaxmuTe

[OK] ansa noaTteepxaeHuns. 3atem HaxmuTe [C] 4NA COXpaHeHWs YyCTaHOBKM.

246 FpomMKocTb
pomkocTb O — HeT 3ByKa, 1 - MUHMManbHoe 3HadveHue. 3Byk OydeT ycunmeaTbes
ecnu undpa OyaeT yBenuunsaTtbCs.

HaxwmuTte [ IN] unu [OUTD>] anst nepexoaa k [Volume] Onuuu,

N

System v
Net
Precision 1
»Volume

\ J

Haxmute [OK] anga Bxoga B Volume nHTepdenc ycTaHoBKM,

e N

System v
Net
Precision 1
»Volume

\ J

Haxwmute [ IN] unm [OUTD>] ans uameHeHusi ypoBHsi 3Byka. Haxmute [OK] ans

noaTBepXaeHns yctaHoBku, Haxxmute [C] ans coxpaHeHus.

247 OTKpbiBaHUe

Sa,qep>+<|<a 3aKpPbITUA — 3TO BpeMda MexXay OTKPbITUEM U 3aKpbITUEM 3aMKa eCclin
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nonb3oBaTerno Mo3BoNeHo BoWTM. ‘NO’ O3HayaeT HeT 3afepXKU UM MakcumanbHas
3afiepxka MOXeT ObITb He Gonee 15 cekyHA.

HaxmuTe [<I IN] unm [OUTD>] ytobbl nepeiitn k- [Unlock] onuum,

e N

System v

» Unlock 5
Auto off 10
Auto Update NO

\ J

Haxwmute [OK] ansa exoga B Delay Time nHtepdeinc yctaHoBKM,

e N

System v

» Unlock
Auto off 10
Auto Update NO

\ J

Haxwmute [ IN] unn [OUTD>] n BBeauTte Bpems 3agepxku. Haxmute [OK] ans

nogTeepxaeHus. 3atem Haxmute [C] Ans coxpaHeHus.

248 Auto Off

Auto off 3To npomMexxyToK BpeMeHn Mexay nocrnegHMM Ucnonb30BaHue yCTporucTea
M BXOAOM B «Cnawmi» pexuM. NpomexyTok BpemeHun 1-250 cekyHa. ‘No’ — nomHoe
OTCYTCTBME «CMALLEro» pexvmma

Haxwmute [ IN] unun [OUTD>] anst nepexopa k [Auto off] onuusam.

e N

System v
Unlock 5

» Auto off 10
Auto Update NO

\ J

Haxmute [OK] anga Bxoaa B auto off nHtepdenc yctaHoBku,

e N

System v
Unlock 5

» Auto off
Auto Update NO

. J

Haxmute [ IN] unm [OUTD] ans BBoga BpemeHu. Haxmwute [OK] ans
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noaTeepxaeHus. 3atem HaxmuTe [C] Ana coxpaHeHus.

249 Auto Update

Update — nHtennekTyansHoe o6HoBNeHme WwabnoHoB oTnevaTtkos: B npouecce

onpeneneHna oTtne4aTkoB CeHCop 6y,qu 3aMeHATb OTneYaTku ny4yllero Ka4ecTea. 3710

ynydLaeT NpoLecc onpeaeneHns CooTBETCTBISA OTNeYaTKOB.

HaxmuTe [l IN] unmn [OUTD>] ans nepexoaa k [Auto Update] onumu:

System
Unlock
Auto off

» Auto Update

N

\4
5
10
NO

J

HaxwmuTe [OK] onsa exoga B auto off nHtepdenc HacTponku:

System
Unlock
Auto off

» Auto Update

N

v
5
10

J

Haxwmute [ IN] unu [OUTD>] ans Beibopa ‘Yes’ unu ‘No’, and 3atem HaxmmTe [OK]
ans noaTeepxaeHns. 3atem HaxmuTe [C] Ans coxpaHeHwus.

2410  YcrtaHoBkM XypHana (Log setting)

MpenynpexaeHne o NepenorHeHUM XypHana He MoxeT 6biTb 6onble yem 5000

3anucen. Korga goctynHoe MecTo B mamMaTv Ans 3anvcern Oyget medblie yem “Glog

Wrn”, cuctema nogckaxeTt o HeOBXOANMOCTU AXKENCTBUN. .

HaxwmuTte [ IN] unu [OUTD>] nepemectutbes B [Log Setup] onumm.

Setup
System
»Log Setup

HaxwmuTe [OK] ons Bxoga B cybmeH!1o,
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Log Setup
»Glog Wrn 1000
Re-Verify NO

HaxmuTe [ IN] unmn [OUTD>] nepemectutbes B [Glog Wrn] onuumn. Haxkmute [OK]

Ans Bxoga B nHTepdenc Hactpomnkm «log warning».

Log Setup
»Glog Wrn 3000
Re-Verify NO

Haxwmute [ IN] nnn [OUTD>] nnn HOMepHble KnaBWLLM YTOObI BBECTU HYXHOE
3HaveHne. Haxwvute [OK] ans noareepxaeHus. 3atem Haxmute [C] Ans coxpaHeHus

YCTaHOBOK.

2411 Bpems nepenpoBepku (Re-Verify time)

Bpems nepenpoBepky 3TO NPOMEXYTOK BPEMEHU B TEYEHUE KOTOPOro Bbl AenaeT
HenpepbIBHbIE 3anMMCK C TEM Xe cambiM oTrnedatkoM (1-250 MuHyT), n nocne 3Toro
YCTPOWCTBO COXPaHWUT TOMbKO NepBykd 3anucb Ecnu 3HadeHue ctout “NO”, TO 3T0
O3Ha4vaeT, YTo Kaxxgoe AencTeue Byoer CoOXpaHeHO Ha YCTPOWCTBE.

B [Log Setup] meHto, Haxkmute [<] IN] unu [OUTD>] ans nepexoga k [Re-Verify]

onuum,
Log Setup
Glog Wrn 3000
» Re-Verify NO

\ J

HaxwmuTe [OK] onsa Bxopa B «Re-Verify» nHtepdenc HacTpowku,

e N

Log Setup
Glog Wrn 3000
» Re-Verify 250
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Haxmute [ IN] vnu [OUTD>] mnu HOMepHble KNaBuLKW ANs BBOAA 3HAYEHUS.
Haxmute [OK] ansa noateepxaeHuns. 3atem Haxmute [C] AnNs coxpaHeHUs YCTaHOBKM.
Moackaska: Ecnv oguH 1 TOT Xe nanew, HeNpepbIBHO OnpedenseTcs B TeYeHne

nepuoga pe-sepudukaLum To B NaMaTb yCTPOWCTBa BOMAET TOMLKO NEPBbLIN OTNEYaToK.

2412  Tect komnoHeHToB (Hardware Test)
TecTtupytoTcst OyHKLMU KHONOK, LCD, ronocoBble NOACKa3ku, CKaHep 1 np.

Beibepute [Hardware test] onuuio B [Setup] meHto:

e N

Setup
System
Log Setup
» Hardware Test

\ J

HaxwmuTe [OK] onsa Bxoga B MHTEPdENC yCTaHOBKM:

e N

Hardware Test v
»Keyboard

LCD

Voice

\ J

HaxwmuTte [ IN] unun [OUTD>] anst BbiGopa onuuid Haxkmute [OK] ans Havana.

Keyboard: Haxxmute [<] IN] unu [OUTD>] BbiGepuTe [Keyboard] onuuto, n HaxmuTe
[OK] ansa Bxopa B mHTEepdeic Tecta. 3atem HaxmnTe Mobyto KHOMKY ANS Havana
TECTUPOBaHMSA (HanpMMep HaxMuTe 3, ecnu MHTepdenc nokasbiBaeT 3, TO MOHHATHO,

4yTO KHOMKa 3 paboraer)

Keyboard
Current key
3
Esc-ESC

LCD: HaxwmuTe [ IN] unu [OUT>] BbIGepuTet [LCD] onuuto 1 Haxmute [OK] ans

BXOAa B MHTepdenc TecTa.
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Esc-ESC Next-OK

Voice: Haxxmute [<I IN] unu [OUTD>] gns Beibopa [Voice] onumu, Haxmute [OK]

ONs BXoAa B TECTOBbLIVM UHTEPENC.

\Voice

Section 01-15
Esc-ESC

Sensor: HaxmuTe [< IN] unun [OUTP>] anst [Sensor] onumu, HaxmuTe [OK] ans

BXOJa B UHTepdelic Tecta

Sensor

LUM 130
Esc-ESC

Flash: Haxxmute [<] IN] unm [OUTD>] ans Beibopa [Flash] onuumn n Haxmute [OK]
Ons Bxoaa B MHTEpdheric

[ea wara:

1. Erase all data (Yganutb BCe faHHbIE)

2. Check (MposepuTb)

Step 1 Step 2
Erase All Data
Continue? Check... 10%
Esc-ESC Yes-OK

[Mocne 3aBepLueHns NPoOBEPKUN MHTEPMENC MOKaXKET pesynsTar,
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Flash

Flash OK!
Esc-ESC

[Mocne okoHYaHus kaxgoro Tecta Haxkmute [C) AnsA BbIxoaa.

25 CuctemHas nHdopmauums (System info)
System info nokasbiBaeT cTaTyCc TeKyLlero MCnonb30BaHWs YCTPOWUCTBA, Takme Kak
KOnM4ecTBO nornb3oBaTenen, Kon-Bo OTNeYaTkoB, 3anucem, BEPCUM NPOLLIMBKA, U MPOM.

B pexume ynpaenenusi, Haxmute [ IN] nnn [OUTD>] ans nepexoga B [System
Info]

MENU
User
Setup
» System Info

HaxwmuTe [OK] onsa Bxoga B nHTEpdenc, n nposepsTe NpaBuiibHOE YyCTPONCTBO

System Info v System Info A
»User 1000 » SoftVer 02.20.03
FP Enroll 1000
Glog 5000

User: kon-BO 3apermcTpmMpoBaHHbIX MONb30BaTenen Ha yCTponcTBe

FP Enroll: kon-Bo BHeceHHbIXx oTnedvaTkoB. Bbibepute n Haxmute [OK] n BbI
MOXeTe NPOBEpPUTL Naporb 1 HOMEP KapTbl BBOAA.

Bepcusa npowwmskn (Firmware version): Bepcus npowmnskv Ha EROM unu EPROM
(Programmable read only memory).

Mocne nposepku HaxmuTe [C] Ans BbIxoAa.

2.6 YctaHoBku ctatycoB YPB
B YPB (T&A status) Haxmute [<I IN] unn [OUTD>] ana nepexoga k ctatycam
nocetuenus. Mo onpegenenunto B cucteme IN, Pass, OUT.
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ouT PASS

09 : 00 2 09: 00 2

12-16-10 THU 12-16-10 THU

27 YPB (T&A)
FP Tonbko pexum otnevatka: In YPB (T&A) ctatyce, npunoxuTe nanew Ha CeHcop

CKaHepa Mocne atoro cucrema npeanoxuT Bam

FP Verify

Take Off!

Y6epute naney. Ecnv goctyn paspeLueH, 3aroputcs 3eneHblin MIHOUKaTop U ronoc

ckaxet «[locTyn paspelueHy». Ha gucnnee 6yaeT nokasaHo:

FP Verify
ID 008101

Verified!

Ecnn poctyn He paspelueH, TO 3aropuTcsi KPacHbI MHOUKATOP W FOfloC CKaxer,

‘Access denied’. Ha akpaHe nosiBuTCA criegyiollee,

FP Verify

Input Again!

Cratyc ID + Maponb (ID+ Password mode):
B YPB (T&A status), BBeamte ID coTpyaHuka HabOpHbBIMK KHOMKaMu, Hanpumep
8108.
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Pass Verify

ID 008108

Haxmute [OK] anga noarsepxaeHus ID, n BBeaMTe naposb nocne nogckasku,
Beegnte naponb cotpyaHuka un HaxuuTte [OK] ana noateepxaenus. Ecnn
BepudmKaLmsa cocTosinach, TO 3aroputcst 3eMeHbIi CBET U ronoc npousHecet ‘Access
granted’. Ecnu HerT, TO 3aropuTcs KpacHbIn CBET U ronoc npousHeceT ‘Access denied’.
ID + Otnevartok (ID+FP mode)

B YPB (T&A) ctaryce, BBegute |ID coTpygHuka, Hanpumep 8102

Pass Verify

ID 008102

Haxwmute [OK] ons noateepXaeHUs WM NpuUoXxuTe nanel, Ha CeHCop ckaHepa.

Mocne aToro cuctema nonpocut y6parts naned,

FP Verify

Take Off!

Y6epute naneu. Ecnn Bepudmkaums coctoanack, TO 3aroputcs 3eneHbln CBET U
ronoc npousHecet ‘Access granted’. Ecnu HeT, TO 3aroputcs KpacHbIA CBET W ronoc
npousHecet ‘Access denied’

Pexwum npoxoaa Tonbko ¢ kapToun

MpoBeauTe KapTo y CUNTLIBATENS U CUCTEMA ONPEeaenuT KapTy.

Card verity
ID 008101

Verified!
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2.8 BbikntoyeHue

Haxmute Ha ycTtpoiictee [OK] knaBuLly, 1o Tex Nop Noka cucTeMa He MokaxeT

cneaywouee:
Shutdown!

17 : 30 4

12-16-10 THU

YCTPOWCTBO BbIKMHOYMTCS.
O6patnte BHUMaHWE: €Cnn nuTaHue MNOAKMNYeHo, To Haxmute [OK] ans

BKITHOYEHUS YCTPOMCTBA.
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EEERE  YcTaHoBka Cuctembl

OT1a masa paccka3biBaeT 06 YCTaHOBKe
nporpamMmmbl y4eTbl pa6oqero BpeMeHU, a TaK Xxe O

Tp66OBaHVIF|X K cucrteme.
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3 YcTaHOBKa cucTeMbl
31 Pa6oune napameTpbl
Tpeb6oBaHue K KOMNbIOTEPY:
Pentium I1 266 nnu Bbiwe; PentiumIII500 nnu Bhile pekoMeHOoBaH;
128 namsTb unu Beiwe; MuHumMyMm 100M mecTa Ha gucke;
COM (USB Port);
CD-ROM (CD-ROM TpebyeTcsa B npoLiecce yCTaHOBKW);
VGA nogpepxumaet 800*600 paspelLueHne nnm BblLLe;
OnepauunoHHas cuctema:
Microsoft Windows 2000/XP (PekomeHgoBaHo);
Microsoft Windows Vista;
3.2 YcTaHoBKa cucteMbl
BcTaBbre gnck B CD-ROM 1 aBTOMaTUYECKN HAYHETCS yCTaHOBKa NporpaMmbl.
Ecnun nporpamma He Gyget 3arpyxarbcs, TO BbINONHUTE Setup.exe Ha avcke. MNossutcs

cregytoLee OKHO:

42 Anviz Fingerprint T&A management system

Welcame to Anwiz Fingerpiint T4 management system Setup
program. This program wil install &nviz Fingerprint T84
management spstem on your computer.

Itis strongly recommendzd that you exit ll Windows programs
before running this Setup Program.

Click Cancl 1o quit Setup and close any programs you have
running.  Click Next o continue with the Setup progiam

WARNING: This program is protected by copyright law and
international treaties.

Unauthorized reproduction or distribution of this program, or any

pottion of I may result in severe civl and ciiminel penalties. and
will be prosecuted ta the maimum extent possible under Law,

HaxmuTe [[Jdanee] Ana npogomkeHns yCTaHOBKM:

) G Pamswpeamt T oo ooghan X

AL\

Setup wil install &nviz Fingerprint T4 managsment system in the following folder,

Destination Location

Toinstall into 2 different folder, click Browse, and select ancther folder.

*Yau can chaase nat to install Arviz Fingerprint T44 management syster by clicking Cancel
to exit Setup.

Destination Folder

Cihvtt Biowse.

TEA Installation Guide

¢Back | ety Cancel
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BbiGepuTe OMpeKTopuio, Kyaa Bbl yCTaHOBUTE nporpammy. Mo onpeneneHuto ato

“‘C:\Att”. Haxxmute [[Janee] Ans NnpoaormkeHns YCTaHOBKU (CM. Ha KapTUHKE HUXe)

43 Anviz Fingerprint T&A management system

Start Installation

You are now ready to nstall Anviz Fingerprint T4 management system

Click the Next button to begin the installation or the Back button to reenter the installation
information.

Tha Installation Guide

¢Back |HEAS el |

HaxmuTte [Hasag] n yctaHoBKa BepHeETCHA Ha NpeabiayLwmnin akpaH BeibepuTe elle

pa3 gnpektopuio; HaxmuTe [[anee] n yctaHOBKa HAYHETCSH, CM. KapPTUHKY HUXE:

42 Anviz Fingerprint T&A management system

Start Installation

*f'ou are now ready to install &nviz Fingerprint Té4 management spstem

Click the Next button to begin the installation or the Back button to reenter the installation
information,

T Installation Guide

<Back Cancel |

YcTaHOBKa 3aBEPLUNTCS B TEHYEHNE CEKYHA, (CM.Ha KapTUHKE HUXeE)

Anviz Fingerprint Ti4 management system has been
successiully installed.

Click the Finish buttan to exit this installation.
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HaxmuTe [3aBepLumnTb] ANs 3aKpbITUA YCTAHOBOYHOW NPOrpaMMbl U UKOHKa Q)

Oynet nobasneHa Ha Baw pabo4umi cTon.
[lBOMHOE HaxkaTue Ha HeW 3anycTUT ynpaBneHune cuctemon yyeta pabodero

BPEMEHMU.

3.3 YnaneHue nporpammbie

Haxwmute [Uninstall Fingerprint Attendance System] kak Ha KapTUHKe BbiLle,
Haxmute [danee] v nporpamma 6yaet yaaneHa.

Ob6patute BHMMaHue: lNocne yaaneHus nporpamMmmel Bce anrnbl U AaHHbIE Ha HeW

OynyT noTepsiHbl!
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NEEERS  CoegnHeHus

9710 rmaBa nocBsLlWeHa B
OCHOBHOM YCTaHOBKaM COoeAUHEHUMN
MeXAay KOMNbITEPOM U TePMUHANIOM
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4 O6MeH AaHHbIMKU
Haxwmute [Start] - [Bce nporpammel] - [Fingerprint Attendance Management System]
- [Time and Attendance Management], rmasHbin MHTepdenc Byaer BbIMAOETb Kak

rokasaHo Hwxe (napornb No onpeaeneHuno ByaeT nycTbiM)

P_y- C@ [ ) Englizh M Communication Nanagement Software ¥3.7 - = x
Unit Wanagement | Record Supervision  Employees Management  Record Management

@ @ @ @ J@ @ ? \9 |j |jj @]] & Backup Enployees

Add  Meodify Delets Synchronize Initialize Terminal Ring Time zome/Group Download Download Clear
! fo . b

Unit  lmit  Un ins it parameter ssttings sattings new record  ll record recerd
Terminal Wanagment

= All Groups
Groupl
Group2
Group?
Groupd
Grouph

/g Resune Enployees

Unit Management

| 0%

Ecnu naponb Bygert He nNycTbiM, TO BaM HY>XHO €ro BBECTH.

System Logining

anagemen b [

oK Cancel

Beenute napone u Haxxmute [OK] ansa Bxoaa.
Ecnu Bbl BBeAeTe HenpaBunbHbIN naponb 3 pasa, TO NporpaMMa aBTOMaTU4eCcKu

3akpoetca. Ecnu Bbl BBENu HeBepHbIN naponb TO OyAeT nosBnATbCA crneaylolias

3anncb:

44

System prompt

) ‘Wrong adnin password, you have 2 chances to try again,
\_c(J Fleaze enter the adnin password again!

HaxmuTe [OK]. U 3aTem nonbiTaiteCb BBECTU NMPaBUIbHbIN Naporib
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4.1 YnpaBneHue yctponcteom Yyeta Pa6oyero BpemeHu (YPB )
411 Jo6GaBneHue ycTponcTea

Haxmute [Job6aBuTb]. MNosBuTCcAa cneayioLee OkHO:

Terminal Nanagement &l
Teminal Infor
Communication Method
el  USBfno diver)
Device 1D |1 - LAN ,7

[Check Device D from the device menu]
" LAN[Client]

Device Mame ’17
Device Group ’m

-

 R5435 COM1 -
T84 status ’W‘

O6paTnTe BHUMaHMe:

Terminal No.: MoxeT ObITb BHECEH TakMM Kaknum Bbl MOXenaeTe.

Device ID: lNposepbte Device ID B MeHto ycTporcTea

HassaHue ycTpoircTsa: Bbl MOXeTe BHECTM ntoboe no Bawiemy BbIGopy.

[pynna yctponcTa: OTa rpynna ucnonb3yeTcs Ang ynpaeneHns TepMnuHanamu.

T&A Crtaryc: CywecTsytoT Tpu onuun: [encTButensHbin ctatyc, Ha paborte u BHe
pabotbl. Korga BbicTaBneH [encTBMTENbHbIA CTaTyc, TO 3anucu O MNOCELLeHUN B
nporpammMe OyayT Takumu >xe Kak M B ycTpowctBe. Ecnu BbicTaBneH crtatyc «Ha
paboTte», TO BCe AaHHble U3 3TOro YyCTPOWCTBa ByayT Taknumu xe — «Ha pabote»

USB: CoeanHenne TepmunHana vyepes USB kaberb;

LAN: Beeaute IP agpec TepmuHana. Mo onpegenenunto  |P agpec 192.168.0.218.

RS485: no onpeneneHnio COM1;

Haxwmute [OK] onsa coxpaHeHusi. Nocne atoro Bbl yBuante ( 1). MopBeanTe

Kypcop K n30bpaxeHuio 1 Bbl yBUANTE:

( N\
Machine Number: 1

Machine Name: Head office
Serial Number: 500

Communication Method: USB

Connection State: Abnormal
\§ J

CocTosiHMe coeguHeHust OOIMKHO ObITb xopowuMm. Tenepb Heobxooumo HadvaTb

o o
COEQMHATLCA C YCTPOMUCTBOM. B paboyec cOCTOSAHMM YKOHKA OyaeT rony0om. (o),
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4.1.2 YcTtaHOBKa ycTpoucTBa

BbiGepuTe ycTpoicTBo 1 HaxkmuTe [MameHuTb], MNosiBUTCS cneaytoLlee OKHO:

Terminal Nanagement El

Terminal Info

Communication Method
Terminal No.

* USEB([no diver)
1
Device ID ~ LN ,7
[Check Device D from the device menu]

 LAN[Clieri)
Device Mame ,17
P
Device Group ’m
©oRs4s  [coMt =
T84 status ’W‘

Mocne wunsmeHeHn HaxmuTe [OK ana coxpaHeHus moaudukaumn. Haxmute

[OTMeHUTL] ANa OTMEHbI U3MEHEHWN.

O6patnte BHMMaHue, ecnu “NO” yxxe nponuncaH, To NOSABMTCA CreayoLLas 3anuch:

System prompt

\::/ Mready have the machine number and the dewice ID

HaxmuTte [OK] ansa BBeaeHuns nHdopmaumm ob ycTporcTsee eLle pas.

4.1.3 YnaneHue ycTporcTBa

Bbi6epute YPB ycTponcTeo n 3atem Haxmute [YaanuTs)]. Cnegytouee coobuieHne
NnoAaBUTCA:

Please confirm...

P Thiz operation will deal with the selected machine:
o | 1[Headoffice]
Are you sure to continme?

Cancel |

Haxmute [OK] uto6bl yaanute unmn [OTMeHUTb).

41.4 MeHro npaBon KHOMKN

& Select 11

@  Eeversze Selection
Set the TP configuration
Terminal information
Open the door wia software

Mezzage Management

Disable the manager

[BeibpaTh BCe]: BeibepuTe Bce TepMuHansl.

[O6paTHbIN BLIGOP]: BbibpaTh BCe TEPMUHAIDI, KOTOPbIE HE Dbl BbIOPaHBbI.
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4141 YcraHoBka |IP KoHdurypauun

HaxmuTe [YcTaHoBUTb IP-kOHUrypauuio] u oTKpoeTcs OKHO:

Set the terminal’s IP configuration

Set the terminal's |P configuratior

[~ P address!

[
[~ Detaul gateway |
I~ Submask [
r [

oK LCancel

OTmeTbTe hriarom To coeuHeHne, KoTopoe HeobXoaNMO U3MEHUTb N COXpaHUTE

napameTpsbl [OK]

[2009-03-18 13:26:14]1[Head office] YcTaHoBKa napameTpoB ceTu ycrneluHa!

41.4.2 WHdopmaumsa o TepmmHane

OTa nHdopmaums nokasaHa BOT Tak:

Terminal information &l
Terminal informatior

User number E

Fingerprint number 5

Password number B

Card number 2

New records number o

Total recards number 4l

Firmware version =1.73.05

Retrisve Cancel

HaxwmuTte kHonky [[onyunTs] 1 3arpysuTe nHdopmaumio ¢ TepmuHana. Haxmvure

kHOMKY [OTMEHWTB] 1 3aKpONTE OKHO.

4.1.4.3 OTKpbITUE ABEpPU Yepe3 nporpammy

Ecnu Bbl knnkHuTe [OTKPBITE ABEPL Yepes nporpammy], Bbl yBuamTe cooblieHune:

[2009-03-18 13:35:58]1[Head office]dsepb yepes MO oTkpbITa ycneLHo!

YyTb NO3XKe Bbl YCMbILLIMTE 3BYK 3aAEPXKKN.
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41.44

YnpaBneHue coo0LWeHnAMHU

MNocnatb coobLeHne nonb3oBaTento, Korga OH 3axXo4uT.

BbibepuTe 3TOT NYyHKT, BCNIbIBET OKHO:

Nessage Nanagement

Message Type

37| Emplores |D

3

Begin date 2101217 7] End date| 20107217 =]

Message Euntenll

Messags List

Add Message
Read Message

MO Message Typ Emplores 10 Name

Begin date End date Message Cantent

|  DelleAlbessages | Delete Selected Messages|

EcTb aBa Buaa coobuieHuin: JinyHoe coobuieHne n nybnmyHoe coobuyeHue.

[nsa oTnpaBky NMYHOrO coobLleHns Bam noHagobuTcs ID coTpyaHuka. Ecnu Bbl He

BBegeTe ID coTpyaHuka, cuctema BbigacT coobueHre: Beog coobLleHus He 3akoH4YeH!

Haxwmute kHonky [Job6aButb coobuieHne], 4tobbl 4o6aBnTbL coobLLeHNe.

Haxag [[MpounTaTth coobuieHus], Bbl yBuante coobieHnst 3 [Cnucka coobLueHni].

Bbl MmoxeTe BbIOpaTh coobLeHne 1 HaxaTb [YoanuTb BbiOpaHHble coobLeHus], 4Tobbl

yAanuTb COobLLEHNS.

Haxmute [Yoanute Bce coobuieHus], 4TtoObl yganutb Bce coobuieHns B
TepmuHane.
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CoobLeHne BCnnbIBET Ha 9KpaHe TepMMHana, KaK NMokKa3aHO HMXxe:

[Public] v [ID 008108] A
Good morning! Good morning!
My6nnyHoe coobLieHne JInyHoe coobuieHne

OnuHa coobueHuns: 54 aHrMMNCKUX ByKBbI.

lMpumeyaHune: Bbl MoxeTe nepekntoyatb CoobLeHns HaxaTnem knasuw [«], [—].

41.45 YpanuTb MeHeaXepa ycTpoMncCTBa.

Beibepute [OTKNIOUNTL YyNpaBneHne] B MeHto, NosBMTCS crieqylollee coobLueHwme:

:,p Are you sure to to disable the manager 7

Haxwmute [Ok] ansa ynaneHusa meHemxepa, Haxvurte [OTmeHa] 4ToObl OTMEHUTD

onepauuio.

[2010-11-22 14:10:00]1[Head Office] YoaneHue meHemxepa ycneLuHo!

4.1.5 CUHXPOHU3aLUA BpeEMEHN
CvHXpoHu3auus BpemMeHn TepmuHana co BpemMeHem Komnbtotepa. Haxmure

kHOMKy [CMHXpOHM3npoBaTh Bpewmsi)]. MNosiBnTca coobLyeHre:

Please confirm...

@ This operation will deal with the selected machine
5/ iDesdottical
Mre you sure to continue?

Cancel

HaxwmuTe kHonky [OK], 4To6bl noaTBEpANTD UNN HaXkmuTe KHOMKy [OTmMenuTbl] ong

OTMEHHbI.

[2009-03-18 13:49:24]CrHXpOHN3aLIMSA BPEMEHMW...
[2009-03-18 13:49:25]1[Head office]CuHxpoHuM3aunst coctoanaco!
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4.1.6 MHuumanusauma yctpomuctBa
Byobte BHMMaTenbHbl! BoccTaHOBneHve K 3aBOACKMM  HacTponkam. Bce
nonb3oBaTenbCKMe AaHHble OyayT yaaneHsoi.

HaxmuTe kHonky [MHMumnanmanposaTtb yCTPoMCTBO]. MNosiBntca coobLueHve:

Please confirm...

@, This operation will deal with the selected machine
QH 1 [Headoffice]

ir'e you sure te continue?

Cancel

HaxwmuTe kHonky [OK], 4ToBbl noaTBEpANTL UNN HaXMUTE KHOMNKY [OTMeHnTbl] ans

OTMEHHbI.

[2009-03-18 13:52:59] NHnumanmsaums...
[2009-03-18 13:53:01]1[Head office]Hnumanusauus cocrosnacs!

41.7 MapameTpbl TepMuHana

Haxwmute kHonky [[Mapametpbl TepmuHanal. [llosButcs okHo [[apameTpbl

TepMuHanal:
= Termianl parameter settings @
Sleep time{0-250 minute] 10
Volums{0-5) 3
Date format yy-mim-dd hd
Tirme format 24 Haur =]
Matching precision Ginod =]
Record alarm threshold value(0-5000) 1000
Time period between repeated clockingl0-250 minute] o
Update the fingerprint template inteligently Enahle :"
wiorkcode prompt Disable :"
Ring function Disable: =
‘wisgand mode "wiegand2fi =
Fixed wiegand area code(0-254)
Lock FAelay time{0-15 second)
Display Defak seting |

[Bpemsa 3acbinanusa (0~250 wmwuHyT)]: Bpems, koTopoe TepmuHan ocTaeTcs
BKITHOYEHHBIM, MOKa HUKTO C HUM He paboTaer.

[FpomkocTb (0~5)]: M'pomkoCTb TepMmnHana. [POMKOCTb NO-yMOn4aHuio paBHa 3.

[PopmaT gaThl]: Bo3amoxHbl 3 hopmata gatbl: rr-mm-aa, mm/ga/rr, oa/mv/r.

[®opmaT BpemeHu]: Beibop mexay 24-x yacoBbIM 1 12-1 YacoBbIM hopmaTtamu.
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[CooTtBeTcTBME TOuHOCTU]: CyluectByeT 3 BapuaHTa: ‘HopmansHoe, ‘Xopoluee' n
‘OTnnyHoEe’. 3HaveHue no-ymonyaHuio - ‘Xopoluee’.

[3anuck curHanmsauun noporosoe 3HadveHne (0-5000)]: Ecnn cBobogHas namsitb
ANS 3anncun MeHbLUEe YCTaHOBMEHHOTO MOPOroBOro 3Ha4YeHNs — CUCTeMa NogacTt curHan.

[Mepvon BpemeHn mexay noBTOpHbIMU pa3roH (0~250 muHyT)]: MakcumansHoe
3HaveHne — 250 MyHyT. 3HadeHune no-ymonyaHuio 30 MUH.

[MHTennekTyanbHoe o6HOBNeHWe wabnoHoB oTnevyatkoB nanbues]: Cuctema
aBTOMaTM4eCK/ 3amMeHsieT OTnevaTKku HU3KOro kadyectsa Ha bonee kavecTBeHHble. OTO
no3BonseT nsbexaTb MHOMOKPaTbIX NOMNbITOK MAeHTUdMKauun. CTaTyc No-yMmonyaHuo
‘BbIKMIOYEHO’

[3anpoc kopa geatensHocTu]: Kog aeaTenbHOCTU NokasbiBaeT, YTo OyaeT aenatb
coTpyaHuK. Ecnn dyHKUMs BKMOYeHa, TepMUHanN 3anpocuT Kog OesTenbHOCTM nocne

Ka»koro npoxoaa.

FP Verify
ID 008101

Workcode 000000

Haxmute [OK] anga noareepxaeHus.

[3BoHOK]: BkntounTe 3Ty (PyHKUMIO 4O YCTAHOBKN BPEMEHN 3BOHKA.

[Wiegand Mode]: Wiegand26, Encrypted wiegand.

[Fixed Wiegand area code (0~254)]: Ecnu Bbl 3arpysute oavH FP Ha gBa
TepMuHana, wiegand-BbIXOAbl 3TOro oTtnedatka OyaoyT pasnuyHbl AnS  pasHbiX
TepmuHanoB. Ecnu kogbl wiegand area B AByX TepMuHanax OAMHAaKOBbI,
wiegand-BbIXxo4 OAHOrO OTrnevaTka OAMHaKOBbI B 3TUX TEPMMUHAaNax.

[Bapepxka 3amka (0~15 cekyHa)]: 3agepkka OTKpbITON OBEPU.

Haxxmute kHonky [OK], 4ToGbl CoOXpaHuTb HAcTporku. MNoasutcst coobLleHme:

confirm. ..

@ This operation will deal with the selected machine
S/  ilHesdoffice]
Mre you sure to continue?

| Cancel

HaxwmuTe kHonky [OK], 4To6bl noaTBEpANTE UNN HaXkmuTe KHoMKy [OTmMenuTbl] ong

OTMEHHbI.
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[2009-03-18 15:05:08]YcTaHoBKa [ONOMHUTENBHBIX NApamMeTpoB...

[2009-03-18 15:05:10]1[Head office]lTapameTpbl ycTaHOBMNEHbI YCMELHO!

HaxmuTe [YcTaHOBKM NO yMon4aHuio] 4tobbl cOpOCUMTL NapameTpbl TepMuHana Ha
YCTaHOBKU MO YMOMYaHuIo.

4.1.8 HacTtpoiiku 3BOHKa
YcTaHOBKa BpeMeHU 3BOHKA. YA0CTOBEPLTECH, YTO (DYHKLUS 3BOHKA BKIOYEHA.
HaxwmuTe [YcTaHoBKa 3BOHKa]. BennbiBeT okHO [YcTaHOBKa BpeMeHW 3BOHKa:

Set ring time @

Rling time list
Detalled information

Ringtme /0000

Iv Monday v Tuseday v Wednesday [v Thursday

[ Fiiday [~ Sawrdsy [ Sunday

+ add | = Deke | o | canca |

BeegnTte Bpems 3BOHKa u HaxxmuTe kKHOMKY [+ [JobaBuTtb], 4TobLI A06aBMTL Bpems

3BOHKa B “Crnuncok 3BOHKOB .

Takke Bbl MOXeTe HaxaTb [-YaanuTb], 4Tobbl yaanutb Bpems 3BoHKa 13 “Cnncka

3BOHKOB”.

HaxwmuTe [OK], 4ToBbI COXpaHUTb HACTPOMKM.

[2009-03-18 13:57:32] YcTaHOBKa BPEMEHM 3BOHKA. ..
[2009-03-18 13:57:33]1[Head office]BpemMs 3BOHKa yCNeLIHO YCTaHOBIEHO!

419 HacTpoiika BpemeHHoM 30HbI/Mpynnbi

OTa yHKUMS [ocTynHa TONbKO ANs TepMMHAaroB, KOTOpPble WMEHT BbIXOA,
KOHTpOns gocTyna.
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Se‘t time zone/Group

Time zone settings
Timze: zone number
Monday begin/end time
Tuesday begin/end time
Wednesday begin/end time
Thursday begindend time
Friday begin/end time

Saturday begindend time

ooon
00000 ==
ooon =
00000 =
ooon =
00000 =
ooon ==

HaxmuTe [HacTpoiika BpeMeHHOM 30HbI/rpynnbl]:

w
z

00000 =
00000~
00000 =
00000 —=
00000 =
00000 —=

LRERERE

00000 =

X)

Sunday begin/end time

Group settings
Group number
Time zone 1
Time zone 2

Time zone 3

INAANIEREREES.

Time zone 4

Exit

i

[HacTponka BpeMeHHON 30HbI]:
Bbi6epuTte HoMep 30HbI. [lanee Bbl CMOXETE U3MEHATL NapaMeTpbl.
Ecnu Bbl XOTUTE N3MEHUTBL HACTPOWMKM BPEMEHHOW 30HbI, Bbl MOXETE U3MEHUTb UX

1 HaxaTb [YcTaHoBUTL], YTOObI COXpaHUTL.

[2009-03-18 15:06:31]YcTaHOBKa BPEMEHHOW 30HbI...

[2009-03-18 15:06:32]1[Head office]YcTaHOBKa BpeMEHHON 30HbI ycrneLuHa!

[HacTporika rpynnei]:

Bbibepute HOMEp rpynmnbl U YBUAUTE KakMe BPEMEHHbIE 30HbI OObeANHEHbI B 3Ty
rpynmny.

Ecnbl Bbl XOTUTE W3MEHUTb HACTPOWKWU FPyMMbl, Bbl MOXETE MPOCTO MOMEHSAThH

HOMEp BPEMEHHON 30Hbl U HaXaTb [YCTaHOBWTBL], YTOObI COXpaHUT.

[2009-03-18 15:06:42]YcTaHoBKa rpynnbil...
[2009-03-18 15:06:43]1[Head office]YcTaHoBka rpynnbl ycnewHa!

4.1.10

HaxwmuTe [CkadaTb HOBblE 3anucu]:

CkayaTb HOBble 3anucu

Please confirm...

D) This operation will deal with the selected machine

e i
Cancel
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Haxwmute [OK] ansa nogteepxaeHns unv Haxmute [OTMeHa] Ans OTMEHBI.

B okHe MHdopMaLmm NosiBUTCS CooBLLeHMe:

[2009-03-18 15:12:11]1[Head office]4TeHne 3anuncei noceLleHu. ..
[2009-03-18 15:12:12]1[Head office]dTeHne 3anuceit 3aBeplueHo,3anvcu:4,

MpoynTtaHo ycnewHo:4

4.1.11 CkauaTtb Bce 3anucu

HaxwmuTe [CkavaTb Bce 3anvcu]. BennbiBeT OKHO:

Please confirm...
@, This operation will deal with the selected machine
S/  ilHesdoffice]

ir'e you sure te continue?

Cancel

Haxwmute [OK] onsa nogteepxaeHns unu Haxmute [OTmMeHa] Ans OTMEHBI.

B okHe uHdopmauun nossmTcs coobLueHmne:

[2009-03-18 15:13:23]1[Head office]vTeHne 3anuncei noceLLeHuN. ..
[2009-03-18 15:13:24]1[Head office]MTeHne 3anucer 3aBepLueHo,3anvcu:6,

MpoynTtaHo ycnewHo:6

4.1.12 Ouunctutb 3anucu

Haxwmute [Ounctute 3anucu]. BennbiBet coobuyeHmne:

Please confirm...
@, This operation will deal with the selected machine
S/  ilHesdoffice]

ir'e you sure te continue?

Cancel

HaxwmuTe [OK] onsa nogreepxaeHns unu Haxmute [OTmeHa] Ans OTMEHBI.

B okHe uHdopmMauun nossuTcs coobLieHune:

[2009-03-18 15:14:15]0O4uncTka 3anucen NOCeLLEHUN. ..
[2009-03-18 15:14:16]1[Head office]OumncTka 3anuncen noceLleHnin ycneLuHa

4.1.13 Pe3epBHOe konupoBaHue uHopmaLmnm o COTpyaHUKaX

CkaumBaHve MHopmMauum o COTpyaHMKax M UX oTnedaTkax M3 YCTPOMCTBa Ha
komnbtoTep. Bbl MoxeTe pegakTvpoBaTth MHdopmaumio B 6a3e AaHHbix Att2003.mdb.
MHdopmauma nonb3oBatens coxpaHeHa B Tabnuue “Userinfo” 6asbl  AaHHbIX.

MHdopmauma o6 otnedatkax coxpaHeHa B narnke “Template” B nanke ycTaHOBKM
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nporpammbi.

HaxmuTe [Pe3epBHOE kONMpoBaHUe COTpyaHMKOB]. BecnnbiBeT coobLueHue:

Please confirm... El

D) This operation will deal with the selected machine

¥.{/ 1 [Headoffice]
Are you sure to continue?

| Cancel

Haxwmute [OK] ansa noateepxaenus nnu Haxmute [OTMeHa] onsg OTMeHbI.

[2009-03-18 15:15:07] Pe3epBHoe konupoBaHne COTPYAHWUKOB...

[2009-03-18 15:15:07]CkonunpoBaHo:1[Head office]

[2009-03-18 15:15:08]1[Head office]Pe3epBHoe konuposaHue nHdopmauumn o
CcOTpyAHMKax 3aBeplieHo, 3anucu:1, NpoynTtaHo ycnewHo:1

[2009-03-18 15:15:08]1[Head office]Pe3epBHoOe konnpoBaHue OTNeYaTKoB...
[2009-03-18 15:15:08]1[Head office]Pe3epBHOe KonupoBaHWe COTPYAHUKOB W

0Tne4yaTKoB 3aBepLueHo!

MpumeyaHue: Bbl MOXeTe OCTaHOBUTb pe3epBHOE KONUPOBaHME, HaxaB KHOMKY B

npaBoM HkHeEM yriy. BennbiBeT coobLueHwe:

Please confirm...

This operation will deal with the selected machine

:.p 1 [HeadoEFi ca)
Are you sure to continue?

| Cancel

HaxwmuTe [OK] ansa nogteepxaenus nnu Haxmute [OTMeHa] ong oTMeHbI.
4.1.14 BoccTtaHoBneHue cOTPyAHUKOB

Bobirpyska wnHopmaumm O COTpygHMKax M MX OTNeYaTkoB M3 KOMMbloTepa B
TepMuHan.

HaxwmuTe [BoccTtaHoBMTL COTpyAHUKOB]. BennbiBeT coobuyeHmne:

Please confirm...

This operation will deal with the selected machine

:.p 1 [HeadoEFi ca)
Are you sure to continue?

| Cancel

Haxmute [OK] anga noareepxaeHus nnu Haxmute [OTMeHa] ansa OTMEHbI.
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[2009-03-18 15:16:37]BoccTaHoBrEeHNe COTPYLAHUKOB. ..
[2009-03-18 15:16:37]BoccTaHoBneHo coTpyaHukos:1[Head office]
[2009-03-18 15:16:38]1[Head office] BocctaHoBneHWe COTPYAHNKOB 3aBepLUEHO

MpumeyaHusn: 1. YgocTtoBepbTrech, 4To User ID cyllecTByeT B TepMUHane.

19 15:08:07] BoccTtaHOBNEHNE COTPYLAHUKOB. ..
[2009-03-19 15:08:07] BocctaHoBneHune coTpyaHukoB:1[Head office]

1[Head office]HeT Takoro ID, BoccTaHOBNEHUE HeyaayHo!

2. Bbl MOXeTE OCTaHOBUTbL BOCCTAHOBMNEHME COTPYAHNKOB, HaxkaB [CTon] B npaBoM
HWXKHEM yrny.
4.2 MoHUTOPUHT 3anucen

MpocmoTp 3anucent TepMrHana B peanbHOM BPpEMEHM.

= ﬂ.f )| English s Communication Nanagement Software V3.7 - = x

Unit Mansgement | Record Supervision | Enployees Management  Record Management
Q] Begin Tins Checlein Times 0
) End Tine Checl—out Times 0

Actiwate | Frohibait

realti
Real Ti

Enployee Hunber Other Status Tines 0

ent Besl-Time Monitoring Records Information

= Al Groups
Group]
Group2
Group3
Groupd
Groups

Mo, Mare Date/Time Status Descrption  Temainal Mo Device 1D Device name Department Pasition "otk Code  Identification Method

%
ARARE. o5 T | [1]

4.21 HayaTb MOHUTOPUHI

HaxmuTte kHOMKy [HayaTb MOHWUTOPWHI], HA NaHenu cTaTyca OydeT HanMcaHo:
YTteHune 3anucen nNoceLieHun. ..

Tenepb NporpamMmma MOHUTOPUT TEPMUHAN U OOHOBNSIET AAHHbIE KaXable 5 CekyHA.

Bbl MoxeTe npocmoTpeTb MHGOpMauuio 3anucu B gnanore [[IpocmoTp 3anucu:
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Begin Time 2010-12-17 12:29:24 Check-in Times O
End Time Checlout Times O

Enplores Humber 0 Other Status Times 0

Real-Time Monitoring Records Information

Korga paboTHVK npoxoguT Ha BXOA4 WM Ha Bbixod nokasbiBaetcs [Bpems exoaal
unu [Bpems Bbixoda). M Bce 310 B pexunmMe peanbHOro BpeMeEHN.

BcnnblBaeT OKHO, B KOTOPOM YyKa3aHbl ID coTpygHuka, ero umsi, otaen, wu

OOSDKHOCTb:!
ID: 8107
Name: David
Dept: RND
Posttion: Software
Engineer
4.2.2 OcTaHOBUTb MOHUTOPUHI

Haxwmute [OCTaHOBUTL MOHWTOPWHI] ANS OCTaHOBKM MOHWTOPUHra B pearibHOM
BpemeHun. Bbl MoxeTe yBMAETb BpeMsi Hayana M KOHUA MOHWUTOpPUHra B auanore
[MoHuTOpUWHF cCOBbITUN]:

Begzin Time 2010-12-20 15:32:14 Check—in Times O
End Time 2010-12-20 15:32:53 Check—out Times 0

Emplovss Fumber 3 Other Status Tines 0

Eeal-Time Monitoring Records Information

4.3 YnpaBneHue gaHHbIMU O COTPYAHUKaX

MHTepdenc ynpasneHns BeIrmsaauT cnegylowmum obpasom:

=) [5]@ ) Enelish e Communication Fanagement Software V3.T _ax
Unit Managenent Record Supervision Enployees Managenent Record Management
- By @ B N P
) - rplayee me o
Add Delete Set. Copy Download Uploac Delete Check
Enployee Enployes Enployes | Department privileze Privileze P Enployees & TF  fron Unit Sarmmel Enploy=e
Enployees Managnent Enployees communication Enployee Checking
=) Al Groups
Group!
Group2
Group3
Groupd
Groups
B head ol Employee h - | Card No Neme Sex Posiion Bihday Employ Date  Phone Address Uit
< >
F——— 0% m
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4.31 Jo6GaBneHne coTpyaHuKa
Haxmute [JobaButb coTpygHuka] oTkpoeTcs OkHO [[o6aBuTb/M3meHnTb]

MHdopmaumio o cotpyaHuke] kotopoe cocTtouT m3 2 ctpanuy: OcHoBHasA nHgopmaums

1 nHpopmaumsa 06 oTnevaTkax:
Add/Nodify Emploree Info 3

Basic Info | Fingerprint Fegitration |

wel

Cadtn |
Name|

o |

Dept T head office =

Group number ,ﬁ
User type ,m‘
Verity Mode ,h

1D e Bithely [
Hation | Employ Date
Paosition ¥ | Political Feature 2

Education - Speciaity -
Phone Maile

Native Place |

Address |

Save Cancel

[OcHoBHas nHdopmaums]: Pegaktnpymnte OCHOBHYHO MHEPOPMALIMIO O COTPYAHMKE.

Add/Nodify Emploree Info E|

Basic Info | Fingerprint Fegitration |

o, [B108
Card No, |3356385
Mame |Liz2y
Sex |FEmale -
Dept, | head office -
- =

Giroup number |1 =

User ype [Normal User - al g x|
‘erify Mode | Sent =

N e
Nefon [Chinese — ~]  ErioDae [ 2006113 <]
Poson| 7| Poltical Feature [Patty Member -
Education - Specialty i
Phore| Mobile

Native Place [Shanghai

Address ||

Save Cancel

BHumanue: No. CoTpyaHuka Bcerga yHvKaneH n He MoxeT 6biTb 0!
Bbl Tak xe Moxete gobaButb dotorpacduio cotpyaHuka. Ectb aBa cnocoba

nobasnATb oTo:
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1-bin nyTb: Haxmute [5'] BblibepuTe (HOTO COpygHMKa Ha KOMMblOTEPE U

oTkpaonTte [PepakTupoBarb KapTUHKY]

Haxwmute [[MpocmoTp] ang Beibopa doTo. ObpexsTe hOoTo U CoXpaHUTE:
[ Add/Nodify Emploree Info 3

Basic Info | Fingerprint Fegitration |

o, [B108
Card No, |3356385
Mame |Liz2y
Sex |FEmale -
Dept, | head office -
- =

Giroup number |1 =

User ype [Normal User - ol g x|
‘erify Mode | Sent =

N e
Nefon [Chinese — ~]  ErioDae [ 2006113 <]
Poson| 7| Poltical Feature [Patty Member -
Education - Specialty i
Phore| Moble|

Native Place [Shanghai

4

Address ||

Save Cancel

Haxmunte [ﬂ]m caenanTe [Pictures shooting] nosBMTCA cried. OKHO:
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IskePi

a0+ & B —
-

| Bewe |cabow) _Cone

BeibepuTe kamepy n HaxmuTe [PoTo] 4TobBI cCAenaTb oTo.

PepakTtupyiite ¢oTo 1 3aTem coxpaHuTe ero.

Haxmute [_’ﬂ] yTOObI YAANUT DOTO COTPYAHMKA.

[Pernctpaumsa otnevarkal:
McnonbayiTte BHewmnn USB ckaHep OA99+ ansa permctpauum oTneyaTkos.

Ecnn Bbl Bugute dpasy: “CoeamHeHne C CEHCOPOM YyCTaHOBMEHO ycnewHo!”

o3HayvaeT, To OA99+ coeanHeH NpaBuITLHO.

60

MpunoxuTe nanew, kK TepMuHany:

B Ad4/Modify Emploree Info X
Basic Info. Fingerprint Registration |
FP Enroll conditiorr
r Enroll
- Enrall
Connectto the fingerprint sensor reader successfully!
Save Cancel

HaxmuTte kHonKy [BBecTun] anst BHECEHUS B KOMMbIOTEP OTrneyaTka.
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BasicInfo Fingerpint Registration |

~FP Enroll condition
f7 First Fing
r

Enroliment successfull

[ Add/Nodify Emploree Info 3

Enroll
Enroll

Save LCancel

HaxmuTte [OK] ansa noateepaeHns unn Haxmmrte [OTMeHUTb] ANs OTMEHbI.

4.3.2 N3MeHUTb coTpyaHuUKa

M3meHWTb nHopMaumio 0 COTPYAHMKE MOXHO B OkHe [[lo6aButb/N3mennTb]

4.3.3 YnaneHue coTpyaHUKOB

YnaneHue coTpyaoHUKOB 13 6a3bl OaHHbIX .

BbibepuTte coTpygHuka m3 cnvcka (Bbl MOXeTe BblOpaTb HECKOMNbKO UNnM BCEX

COTpyAHWKOB, wucnonb3dys knasuwwu [Shift] wnu [Ctr]] Ha knaematype). Haxmute

[YoanuTb coTpyaHuka) Ans yaaneHus BblAerneHHbIX COTPYOHMKOB.

4.3.4
Bbibepute coTpygHuka

[MepemelueHne coTpyaHMKOB] NOSIBATCA:

MepemeleHusa mexay otaenamm

n3 cCnmMcka wu

HaXXmute

www.anvizcom.ru

Ten: +7 (495) 231-96-01
e-mail: info@anvizcom.ru

[CmeHa oTmenal.

OkHO
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B Eaplorce Tansfer [X]

Please sslect the department:
=1 head office

88 aD

8 Rt

B E

88 PLD

OK Cancel
Beibepute otaen n HaxmuTe kHomky [OK], 4to6bl MOATBEPAUTL UNN HaXMUTE

KHOMKY [OTMEHWTL] AN OTMEHBI.

4.3.5 YcTtaHoBKa npuBunerumn

Bbl MmoxeTe pacnpegendts paboOTHMKOB NO TepMUHANam, Ha KOTOPbIX OHW CMOTYT
aBTOpPU30BaTbCH.

Beibepute paboTtHuka u3 cnucka wuHdopmaumm o paboTHukax (Bbl MoOXeTe
BblOpaTb HECKOMbKO Mnu Bcex paboTHUKOB, mcnomnb3ys kHonky [Shift] nnn [Ctrl]] Ha
knasmatype). Haxmute kHonky [YcTaHoBuTb]. OTKpoeTca OKHO [YcTaHoBUTL

npueenernu]:

Set privilege 3]

1[Head Office]
O 2ishanghail
= O Group2
O 3eeiing]
O 4[shenzhen]
O Growed
O Groups
O Groups

oK Cancel

Bbibepute TepMuHan u Haxmute kHonky [OK], 4Tobbl coxpaHuTb.
Bbl mMOxeTe HalTh aBTOPWM3OBAHHBLIN AN COTPYAHMKA TEepMuHam B KOMOHKe

[YeTtpoiicTeo):
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Emploree Ma. CardMa. | Mame Sex Position Bithday  Employ Date  Phone Address 1stFP 2ndFP Unit

2103 Micheal 20101217 O O
4108 Lizzy O O

Judy's fingerprint is in the unit1.
Micheal's fingerprint is in the unit 1 and unit2.
Lizzy's fingerprint is in the unit2.

4.3.6 KonupoBaHue npuBunerum

Ckonvpynte npueenerMn ot coTpygHuka A K coTpyaHuky B n Bce npusenerun
coTpyAHvKa A nepenar K COTpyaHuky b.

BeibepuTe coTpyAaHuka u3 cnncka CoTpyaHUKOB (Bbl MOXeTe BbiGpaTb HECKOMNbKO
UNn BCEX COTPYAHWKOB, ucnonb3ya knasuwwu [Shift] wnu [Ctrl]] Ha knasuaTtype).
Beibepute npusenerun un Haxmute [KonuposaTb npusenernn]. OTKpPOETCS OKHO
[®yHKUMA KONMpPOBaHWA NpuBeEnerun):

Copy Function and Privilege

Copied Emplores 1T

Beeaute ID coTpyaHuka. 3atem HaxMuTe [.@J] 4106kl BEIOPATL BCE NMpUBENernm 1
3aTeM HaxxmuTte [YCTaHOBWTbL NpuBenerun):

Set privilege El
=0
[ 1[Head Office)
2[Shanghail
= Group2
[ 3Beiing]
#[Shenzhen]
O Group3
O Groupd
O Groups
LCancel
Haxmunte [OTMeHWTb] ANS BbIxoga u3 avarnora [YctaHoBka npuseneruii]. Haxvnte
63
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[OK] ansa noaTteepxaeHnsa unu [OTMEHNTb] AN OTMEHbI.

Please confirm...

"] Cancel

System prompt

\_‘,:/ The Selected emploree’ s privileges are successfully copied!

4.3.7 3arpy3ka oTne4aTkoB

3arpyska oTneyaTkoB 13 TepMuHana B nporpammy.

BbibepuTte coTpygHuka n3 crnucka (Bbl MOXeTe BblOpaTb HECKOMbKO WM BCeEX
COTpyAHWKOB, wucnonb3dysa knasuwu [Shift] wnu [Ctr]] Ha knasuatype). Haxmute

[CkauaTb oTnevatok]. MNosasuTcs cneaytoulee:

Please confirm...

his operation will deal with the selected machine

T
:.f/ 1 [HeadoEFi ca)
Are you sure to continue?

| Cancel

HaxwmuTe [OK] ana nogteepxaeHua nnu Haxmute [OTMeHa] ong oTMeHbI.

4.3.8 3arpy3ka oTne4aTkoB
3arpyska oTrneyaTKkoB 13 TepMuHana B nporpaMmy.
BbibeprTe 0gHOro unyv HECKONbKO COTPYAHMKOB M3 crnucka, Haxmute [CkavaTtb

otnevartok]. MossuTca cnegyoulee:

Please confirm...

@, This operation will deal with the selected machine
¥.{j 1 [Headoffice]

ir'e you sure te continue?

Cancel

Haxmute [OK] anga noareepxaeHus unn Haxmute [OTMeHa] ansg OTMeEHbI.

[2009-03-19 15:10:18] Bbirpyska COTpYAHUKOB 1 OTNEYATKOB...
[2009-03-19 15:10:18] BoirpyxeHo coTpyaHuKkoB 1 oTnedvatkos: 1[Head office]
[2009-03-19 15:10:19]1[Head office] Bbirpy3ka coTpyaHUKOB 1 OTNEYaTKOB

3aBepLlleHa
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4.3.9 YpnaneHue U3 TepMuHana
Bbl MOXeTe yaanuTb COTpyaHMKa U3 TepMUHana Yepes nporpaMmy.

BbibepnTe 04HOMO NN HECKONBLKO COTPYAHMKOB M3 CNMCKa 1 HaxMuTe [YaanuTb u3
TepMuHanal:

Please confirm...

his operation will deal with the selected machine

T
:.p 1 [HeadoEFi ca)
Are you sure to continue?

| Cancel

Haxwmute [OK] ansa nogreepxaeHns unv Haxmute [OTMeHa] Ans OTMEHBI.

[2009-03-19 15:11:21] YpoaneHne cOTpyAHUKA U3 YCTPOWCTBA...
[2009-03-19 15:11:21] YoaneHo coTpyaHWKOB 13 ycTponcTea:1[Head office]
[2009-03-19 15:11:22]1[Head office] YaaneHue coTpyaHMKOB M3 yCTPONCTBA

3aBepLueHo.

4.3.10 MpoBepka coTpyaHUKa
Mouck nHbopmaLum o CoTpyaHUKeE.

Enplores ID =)

Enploree Hame
Check

Terminal Enplores
Enploree Checking

OcywiectBngante nouck no umeHn, ID TepmuHany. Haxmwute [[poBeputb

COTpYAHWKa)] ANs NPOBEPKM AaHHbIX O COTPYAHMKE.

4.3.11 YnpaBneHue nHcopmaumen o6 otgenax

MopBeanTe Kypcop K CAMCKY AenapTaMeHTOB U HaXXMUTE NpPaBy KHOMKY MbILLN:

Add dept
Modify dept
Delets dept

[obGaeneHne otaena.
HaxmuTe [JobaButb otgen):

Input Department Name

Please Input Department Mame:

oK LCancel

Beegnte Ha3saHve otgena HaxmuTe [OK] ans noareepxaeHns wunm [OTMeHuTb]
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Aana OTMeHbl.
M3meHeHne oTtaena.
Bb|6ep|/|Te Ha3BaHue oTgena, KOTOprVI JomkeH ObiTb M3MeHeH. Haxmute

[WameHunTb oTgen):

=| Input Department Name

Please Input Department Mame:

oK LCancel
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BeeouTe HaseaHue otdena u Haxmute [OK] Ans NoATBEPXKAEHUS UMW HaXMUTE

[OTMeHUTL] ANA OTMEHBI.

[Yoanute otgen]

BeibepuTe otaen koTopblin BeIXOTUTE yaanuTb. MNpaBovi KHOMKOW Mblwmn BbibepuTe

[Yoanute otgen]. NosiButca cnegytollee:

Blease confira...

:-:/ fioe pem swe (o dblste e selested dgerinei?

N cenca

HaxmuTte [OK] ansa noateepxaeHns HaxmmTe [OTMeHnTbI] 4ns oTMeHbI.

O6paTnte BHUMaHue:

MeHI0 NnpaBoi KHOMKK:

Select A1l
Cancel Seletion

T Transfer Department
Copy Privilags

Add Enploree

% Modify Enplevss

Delete Enplovee

4.4 YnpaBneHue sanncamu

~) )@ () Enalic <= Communication Nanagement Software V3.7 _mox
b Unit Mensgemant  Record Supervisieon  Enployess Manegement | Record Hansgement
[ Begin Date ZHA= 2011-08-02 - p Export Format Text file(d. txt) -|Enployes Ho. Langth |6
Bxport Bield Mo :Date/Tine:Terninal No.:Sta - Space synbel Teb
5 = 2011-05-02 « | Searc o
T Eud dute | EH0 Seeh | fine fornat yyyy-en—dd Bhinmss - Space symbol Length 1 e
Record Search Export Record
=l Groups
Group
Broup2
Group3
Groupd
Broup
He Hame Date/Tine Status Status Description | TeminalNo Device [0 Device Hame Dept Positon Work Code  |denification Method
iR s T 0% .4
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4.41 Mowuck 3anucen

M Begin Date Fri 12/17/2010 - @)

P End date Fri 12/17/2010  « | Search
record
Eecord Search

YcTtaHoBKa BpemMeHN Ha4vala N OKOH4YaHUA:

4 December 2010 4
S MTHXTF S
1 2 3 4
5 B T 8 91011

12 13 14 15 18 [17]18
19 20 21 22 23 24 25
26 27 25 29 30 31

Today

Haxwmute [[Nonck 3anucen] Ana noucka sanucen.

Mo, N arne Date/Time Status Status Descripion  Unit Mo, Uit S/W
b 379 Peter 3/20/2009 10:28:10 AM | In 1 300
386 Jack 3/20/2009 10:28:31 &M | In 1 300
387 May 3/20/2009 10:28:34 AM | In 1 300
4.4.2 AkcnopT 3anucen

YctaHoBuTe hopMmat aKcnopTa, dainbl Ang aKernopTta u hopmart BpeMeHuU.

Export Format Text filelk. txt) ~|Emploree No. Length B

Export Field Fo. Date/Time;lnit No. Status - oo epate | =

Export
record

Time format ¥¥¥y mm—dd hhimm:ss ~|Space symbol Length 1

Export Record

dopmart akcnopTa: ectb 3 chopmara Ha BbIOOp: TEKCTOBbLIV chann (*.txt),
CSV file (*.csv), Excel chann (*.xIs).

flle
Excel filel¥. xls)

Monsa skcnopta: BeiGepuTte nons, KOTopble Anst Bac BaXHbI.

& Ko

[]Fame
[¥]Date/Time
[#]Unit Ho
[Junit name
[¥]5tatus
[J5tatus Hame
[]Department
[JFozition

dopmar BpemeHu: 4 BapuaHTa dhopmara

hhomm:
wy—mm-dd hhimm:ss
adhh

Employee No. length: Set employee No. length, the default is 6 digits.

OnuHa No. coTpyaHvka YcTaHaBnmBaeTcs AnMHa He 6onee 6 CMMBONOB.
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Cumeon npobena: cMmBon ANst pasaeneHns nonen
InuHa cumBona npobena: npoben B Gutax
[Mocne 3aBepLlueHUsA YCTAHOBKM HaxmuTe [OKCMOPT 3anucen] OTKpoeT Auanor

[CoxpannTb Kak], BblibepuTe AMPEKTOPUIO, BBEOUTE HasBaHue anna u HaxmuTe

CoxpaHuTb].

System prompt

',i) Kecords have been sxported to * E:\Test\Report\ER-Rep. txt *
g

HaxwmunTte [OK] ona nogreepaeHus.

4.5 YcTaHoBKa cucrtembl

Haxmute [=/] B BEpXHEM NeBOM yrmy — noaBUTCA crnegyrliee MeHio:
<

| Basic Parameter Setting

- ]

5 ThA state Setting

}E‘ ) Timing Domaloading Record

ﬁ; Nanagement PN setting

o o .
|]|‘1 Database linking setting

5 Exit systes
o

4.51 YcTaHOBKa OCHOBHbIX NapameTpoB

Haxmute [OCHOBHBLIE HACTPOWKK].

Basic Parameter Setting E‘
Basic Parameter
Cam Port Communication delay time(1-5) Seconds
Network Communication delay time{1-20) Seconds
[ Communication Failed, automatically exit current operation
[ In Realtime Monitoring, voice prompts “Department Name”

[ Clear the data sfter downloading

oK | LCancel ‘

Com nopT 3agepkka coeguHeHus (1-5) cekyHa: no onpeaeneHnto 3c.
CeTteBble nogkntoveHns 3agepxka (1-20) cekyHa: no onpeaeneHuto 5c.
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o C6on cBsI3W, aBTOMaTMYECKOE NpepbiBaHMe TekyLlen onepaunn: Ecnm
TanmayT coefMHeHusi Gonblue, YeM ‘Bpemsi 3agepxkku coeguHerust’, MNMporpamma
aBTOMaTUYECKM 3aKpoeTCs.
¢ B pexxvmMe moHuTOpMHra ronocom Byaet nponsHeceH otaen.
. OuuncTka gaHHbIX nocne 3arpysku: [locne 3aBepLueHns 3arpy3kv AaHHbIe Ha
YCTPOWCTBE CTUPAIOTCA aBTOMaTUYECKU.

Haxmute [OK] ansa coxpaHeHus

4.5.2 YctaHoBKa ctaTyca YPB

Bbi6epuTe [YcTaHoBKa cTatyca YPB]

TaA Status setting 3]

Status value  Symbol Status Descriprion
» I "

Relrieve fiom the slected teminal | Upload o the selected teminal |

Bbibepute cTpoKy B KOTOpOW OyayT M3MEHSTbCA onvcaHue ctatycoB. Beeaute
HasBaHve cTaTtyca, KoTopoe BaM HeobxoaMmo

[Monyuntb ¢ BEIGPaHHOTO TepMuHanal: 3arpy3ka cTaTycoB C TepMUHana

[Boirpyautb Ha BblOpaHHbI TepmuHan]: BbirpyauTe ctatycbl Ha BblIOpaHHbIV
TepmMuHan.

4.5.3 MepuoanYHOCTL 3arpy3ku 3anucemn.

Haxwmute [MNeproamyHocTb 3arpysku 3anucen]. Mossutca cnepytoulee:
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Timing Downloading Record

I Fiun Tining Downlasding frecord

Downloading Time: |

Time: |0000 == Add Delete Time
0K LCancel

AkTBUpYNTE PyHKUMIO BbIBpaB [[eprnoanyHoCTb 3arpysku 3anucen]. Bel moxeTe
YCTaHOBUTb 5 BPEMEHHbIX MYHKTOB.

Vcnonbayitte kHonky [~=1] AnNA yCTaHOBKM BpemeHu. 3aTem HaxmuTe [[o6asuTh]
yTo6bI 4O6aBMT Bpems [3arpy3ka BpemeHu].

Haxmute [OK] Ans coxpaHeHns HacTpoexk.

454 YnpaBneHue HacTpoMkaMu naponen

HaxmuTe [YcTaHoBka naponew] - [M3amenntb ynpasnexHue naponsmu]

Nodify management password

Old Prad |

Mew Pwd: |

Comfirm Ped |

Ok Cancel

[Ctapbivi naponb]: 3HavanbHO Naposb MNyCTOW.

Ecnun nonb3oBatenb nameHun naposb, Bam Heobxoaoumo BBECTM ero Ang Bxoga B

CUcTemy. Ecnn naposnb He BEepeH, TO NOABUTCA:

System prompt

\_?/ e (A pessmar fs Anemse, fless e (e presemd el

HaxwmuTte [OK] ansa BBegeHus napons.
[HoBbIi naponb]: naponb KOTOPbI NONb30BaTENb XO4YET BHECTU
[MoaTBepanTL Naponb]: BBEAUTE NOBTOP HOBOFO Naporns.

Ecnu noBTOpHBIN BBOA Napons He NPaBWmbHbIA, TO NOSBUTCS:

System prompt

\_‘,:) EonEmaifion Silal foses o o sen pesmerd sl

HaxmuTte [OK] n BHecuTe npaBumbHbIA Naponkb.
Mocne BHeceHus unameHeHun Haxmute [OK] Ans coxpaHeHus HOBOMo naporns

NOABUTCA:
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System prompt

\:_’/' At peeriesd DethSantiem mrEmassE]

455 YcTaHoBKa cBsizu B[]

Haxwmute [YcTaHoBka cBasm B[). MNossuTca cneaytowee:

B Data Link Properties 3

Provider \Cnnnectinn | Advanced | All

Specifythe following to connectto Access data:
1. Select or enter a database name.

2. Enter information to log on to the database:.
Username:  [adnin |

Blank password ] Allow saving passward

Test Connection

[ QK ][ Cancel ][ Help ]

Haxmute [;l], 4YTOObI BbIOPaTH (hann 6asbl AaHHbIX.

1. BeiGepuTe nyTb k channy 6a3bl AaHHbIX, 3aTeM BbiGepuTe HyXHyto 6a3y AaHHbIX.
Haxmute [OTKpbITb] ANS NOATBEPXOEHUSA 1 BbIMAMTE U3 MHTEepdeiica.

2. Beegute CeegeHusa anga Bxoga B 6a3y AaHHbIX]. [locne 3aBepLueHnst HaxXMnTe

[TecToBoOe coeanHeHne] Ans NPOBEPKM NPaBUIbHOCTU COEAUHEHUS, MOSIBUTCS:

Nicrosoft Data Link &|

;?() Test cormsction succesded.

Haxmunte [OK] n 310 NnpnBeneT Bac 06paTHO B MHTEpPAIENC:

System prompt

\?2 Database connecting successful, please restart the software!
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4.5.6 Bbixoa U3 cuctemsl

HaxwmuTe [Bbixog ns cuctemMbl] nosiBUTCA:

Please confirm...  [%)

\_‘{/ i am Sre (0 e

] Cancel

Haxwmute [OK] ansa noateepxaenua nnu Haxmute [OTMeHa] ons OTMeHbI.

4.6 KoHdurypauus nonb3oBaTenbckoro uHtepdeinca
4.6.1 LiBeT noanoxku

MameHsiiTe LIBET NOAMOXKM NCTONb3ysa kHomnku [1@ O],

4.6.2 N3meHeHUe A3blka CUCTEMbI
Bbi6epuTe A3blk cUCTeMbI [ Cin=se V.
4.6.3 YcTaHOBKa KHOMOK GbICTpOro gocryna

MonseanTe Kypcok K koHke [CUHXpOoHM3aLmsa BpeMeHn]. HaxmuTte npaByto KHOMKY

MbILLWN, NOABUTCA:

(0 @ () Enclish = Time and Attendance Communication Program V1. 63 - = x
Unit Mamagement | Record Supervision  Enplorees Mamagenent  Record Managenent

aEE Q 2 @ b O T < = a%
Add Modi £ De: l te Syncl Time rone/Groug Downdoad Download Clear Bnku esume
Vit Uwit Unst PGR | M to Quick Aeosss Todlbar e Lo | Demesd o el B | nEn, e

Terninal Mal\agment Unit Menagenent

Beibepute [[Job6aBuTb B naHenb GbicTporo goctynal. 3atem Bbl yBUANTE KHOMKW Ha

naHenun Kak nokasaHo Hmxe:

)@ () Enclizh @ R Time and Attendance Communication Program V1.63 - = x
~ V| Blue
Unit Mamagenent | Resord Supe ant  Becord Managsnent
— V| Black
N - r O ] 2
A Melify Belete | Smelsonize V| Langsge Ring  Time zone/Gro onnl o Download  Clear Backup _Resun
Tnit  Unit tim V| Synchronize tine  [ettings  set rd all record rec o1, Enpl

[BuranTte Kypcop Mexay KHOMOK C MPaBOW KHOMKOW MbILn. [osBuTca:
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[O]@ € Enatiz @< amunication Program V1.63 _ = x
Ranove fron Quick Access Toolbar |
Unit Managzement Record Supervrsrom MpLOrEEs MENEZEmeE weerd Managenent
- = @ Q \& ©) h ﬂﬂ @ ﬁ%
Add Modify  De: l ( Synchr, ze Initialize = Termin: Time rone/Group Downdoad ownload Clear Backu)w esume
Tnit  Unit Lime umi t plrams(sr u ng et new recerd 1 record record = Emplorses Im pl
Termin: al Mal\agn ot
BbiOepuTe “YaanuTb U3 naHenu ObiCTporo gocTtyna’”.
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(I ETJ TG YnpaeneHue ¢ pabouero

cTona

OcHoBHas Tema AaHHOW rMaBbl B TOM, Kak genarb
3anncun Ha pa3HblX TepMUHaANax, COGVIpaTb OaHHble C HUX U
cosgaBaTtb pasnuyHble oT4eThI. [porpamma 63KrpayH/J,a
NMOMOXeT BaM ynpasnAaTb WHopMaLmen o nepcoHarne,

yCTaHaBnMBaThb NpaBuiia noceweHna n npou.
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5 YnpaBneHue c paboyero ctona

[Baxabl HAXXMUTE Ha [®] Ha paﬁoqu CTOone Anga 3anycka npunoxeHud.

MosiBUTCS OKHO BXOAA B cucrtemy:

Password: ‘ [

Mms agmuHucTpatopa no onpeaenexunio byget “Admin” n napones Byget nycTbiM
lMocne Bxoaa B cMcTeMy Bbl yBUAMTE credyowni MHTepdenc:

# Anviz Sistema de Administracién de Tiempo y Asistencia ¥4.4.5

Sistema Sectores y Legajos Asistencia Justifi "

Externas Ayuda

AL\ —

4 & ¢

Legajos Horarios.

Asignacion Horarios

¥
& ol 4

2011-08-02 14:21:36  Admin

3
Sistema de Administracion de Tiempo y Asistenc Be True & Safe

OCHOBHOW MHTEPAIENC BKIHOYAET B cebs Tpy YacTu:

1. MeHto cuctembl: BkntoyaeT pyHKUMOHAMNBbHBIA 1 MHOPMALMOHHBIN MOZyNn
2. KHonku 6eicTporo 3anycka: KHonkm GbICTporo 3anycka ans Hanbonee 4acto
ncnonb3yembix YHKLMIA, CrPYyNNMPOBaHHLIE B NOpsiake, obneryatowem pa 6oty

3. Ctpoka cocTosiHua: OTobpaxaeT TekyLiee BpeMsi, 3apermcTpMpoBaHHOIO
agMUHUCTpaTopa 1 UHGOPMaLMIO O CUCTEME.
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5.2 CucTeMHble HaCTPOMKN

HaxwmuTe [CucTtema) B rmaBHOM MEHI0, OTKPOETCSH CreaytoLee OKHO:
‘ Parameter Settings

8 Adninistrators

Adninistrater’ s Password Set

Modified Record Log
Managing Log

DataBase Linking

Exit Systen Ctrl+f

5.21 YctaHOBKa napameTpoB

HaxwmuTe [HacTporikn napameTpos] B MeHI0 cuctemsbl. [oaButca cnegyollee
OKHO:

¥} System parameters setting @

| Basic parameters | stat. Fiules | Leave class | Field definition
Basic info
Unit Name: | head office

Comman Fule

& workdap count as 480 (4 Minute shift expands bwo days

L
Mot clock in court = lsts 50 % binute (Dol

[ Not dlock out count as sady |50 %] Minute O Count as the 2nd day
Aoy IEmemehemnoamt Ea'w';“”“
Doty [0 B i e ook coomtssovrtis 0
[ deduct the "On duty ¥ minutes earlier R

Fostival |
[ deduct the '0ff duty % minutes later'

OCHOBHbIE NapameTpsbl:

B none «Mmsa ycTponcTBa» ycTaHOBUTE Ha3BaHWe Balleln opraHusauuu, no
onpeaenenuto 1o “fonosHon oduc”.

BHeceHHas opraHusaums byoeTt nosBnNaTLCA B Ha4arne cnucka AenapTameHToB.

Pabouni geHb paccumTbiBaeTcs no 6a3ncHOMY KONMYeCcTBy MUHYT, KOTOpble OyayT
NpUHMMaTLCA ANA pacyeTa CTaH4apTHOro paboyero AHS, ono3gaHni, paHHNX NPUXOA0B
nTAa.

«HeT perucTp. npuxoaa - onosaaHne» MoXeT OblTb YCTaHOBIEHO, ECIW He
oTMeYaeTcs nNpuxod Ha paboTy, «HeT perncTp. yxoaa — yxon 3apaHeey - koraa He
oTMevaeTcs yxop ¢ paboTbl. CBEpXYPOYHbBIE TakK e MOTYT BbIYUCNIATLCS, €Crnn
CcoTpyaHvKk paboTtan oo BpemeHn «Ha pabote» nnm nocne BpeMeHn «Yxop ¢ paboTbi».

«CMeHa oxBaTbIBaeT 2 OHsI» yCTaHaBNMBaEeTCs Npu pearbHbIX YCIOBUSIX,
HanpvmMep, NPy HOYHbIX CMEHaXx.

«BblumcneHre cBepxypoyHbIX» - 9TO KO3 MUUNEHT ANS BbIXOOHBIX U
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npa3gHNYHbIX OHEeN, N0 OTHOLLEHMUIO K OBbIYHBLIM OHSM.

MpaBuna cratnucTukm:
HaxwmuTe 3aknagky [[pasuna ctaTucTukm]:

¥} System parameters setting X

Basic parameters 315‘- Fiules i| Leave class | Field definition

Stat. [kems:

Stat. Fuls
Late Unit Set
Early
Business Leave Unit, | Day v
Leave
Absence Minimum: | 1-0
Stay away
Overtime
Free Overtime FRound-off control

) Round down
) Round up Rourd at total
& Round off [ Accumulate by times

OTa cTpaHuua onuckiBaeT CTaTUCTUYECKME NpaBuna Ans crnegyoLwmx 4eNCTBUN:
HOpMarbHbI NpUXof, ONo3aaHue, paHHUA NpUxod, KOMaHAUPOBKa, OTMYCK, OTCYTCTBUE,
CBEPXYPO4Hble, CBOOOAHbIE CBEPXYPOUHbIE, MPOryIl.

Hakannueatb co BpemeHeM: pacuuTbiBaTb 0bLuee Bpems, oTobpaxaTb

HaKonrieHHoe BpeMd B OTHeTax.

OKpyrnsATb A0 NONHOrO: A06aBnsATH ObLLee BpeMs 1 3aTeM OKPYIsTb No npaBuny.

Okpyrnexve BHU3: ybupaeT gecaTble BHE 3aBUCMOCTU. Hanpumep, ecrv
MWHUMabHOE HaKOMMEHHOE BPEMS PACCUUTLIBAETCS Kak 1 AeHb, TO ecrnv
HakonneHHoe BpeMsa 1.1 unu 1.9 aHs, To paccunTbiBaThCA OyaeT Kak 1 AeHb B nMobom
cnyyae.

OxkpyrnsaTe Beepx: [loGaBnseTcs ogHa eanH1La BPEMEHU BHE 3aBUCUMOCTH OT
necaTbix. Hanpumep, ecnn MMHUMAanbHbIA pacyeT COCTaBnseT 1 AeHb, @ HAaKOMMeHHoe
Bpemsa 6yaet 1.1 nnm 1.9 gHs, pacymTtaHo BygeT kak 2 gHs.

OTkntoumnTb OKpyrneHue: OTKOYEHNE NPaBUI OKPYINEHUSI BDEMEHM.

06pamume 6HUMaHuUe: YCTaHOBKa CTaTUCTUYECKMX npaBun 6y,qu Hanpamyro
BNMNATb Ha NMOJNyY€eHHble OTHEThI.

YcTaHaBnvBanTe npasuna CTaTUCTVKM B COOTBETCTBUM C Npasuiiamu BaLlei
opraHm3aaLmu.

Karteropum otcyTcTBUS:

HaxmuTe 3aknagky [Kateropum otcytcTBus]:
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#) System parameters setting X

Basic parameters | Stat. Rules ‘ Leave clask;‘ Field defirition
]
&ppend Delete  Modity
Name: Color ~
[ A.drinistration Departni Leave Class; |Administiation Department
RLD
Saes Show Colar
Indicating Syrmbal. l:|
hd

[o6GaBbTe HOBbIE KaTeropum:

HaxwmuTe [[JobaBuTb], BBEANTE MMSA KaTeropuw, Beibepute LUBET N HAXMUTE
[CoxpaHnnTb]

MameHeHwne kateropuu:

BbibepuTe HasBaHme Kateropmm, KoTopas Hy>XAaeTCca B UISMEHEHUN N HaXMUTE
[UameHnTb)], BBEOWNTE HOBOE MMS KaTEropun 1 ee UBET, U HaxmuTe [CoxpaHnTb]

YnaneHue kateropum:

BbibepuTte nmsa kateropmm, KOTOpPoe HYXXHO yaanuTe. HaxwuuTe [Yganute], n
HaxmuTe [OK]

OnpepenexHne nonew:

HaxmuTte 3aknagky [Onpenenenuns nonew]

o System parameters setting El

Basic parameters | Stat, Rules | Leave class | Field defiritior

Field Name : Input new field value:

Chinese

English

Orta cTpaHuua obasut cooTBeTCTBYOWME Nonsa Ans [[MonoxeHwue],
[CrneuunanbHocTh], [A3bIK], [O6pa3oBaHue], [CemenHoe NoNOXeHNe] B MEHIO

[YnpaBneHve aaHHbIMU O COTPYyAHMKAX]
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5.2.2 AAMUHUCTpaTOpPLI

Haxwmute [Cuctemal-[AomuHucTpaTtopsl]:

n Administrator set g‘
3 -\ u—j a))
I [ﬁ == 4
hppend Delete Modify
Name Administratar; Admin
> S Dept persble: Itetns cperable:

¥ head office
¥ &80
¥ R&D
¥ Sales
¥ PtD

! E The new administrator has a default password: 888888,

[obasneHne HOBOro agMyMHUCTpartopa:

HaxwmuTe [[Jo6asuTk)]. BBEanTe nmsa HOBOro agMnHucTpatopa B none
[AomuHucTpaTtop], 3aTtem BbiGepuTe HEOGX0ANMbIE MPUBUNEMNU N HEXMUTE
[CoxpanuTs). Maponbk agMuHucTpaTopa no onpeaenexHvio 888888. BonanTe kak HOBbLIN
afMVHUCTPATop N HaxxmuTe MeHio [Cuctemal-[YcTaHoBKa napons agMMHUCTpaTopa]
yCTaHOBWTE Naponb AnA 6€30MacHOCTM CUCTEMBI.

3amerTka:

1.  [Jo Toro kak Bbl byaeTe MCnonbL30BaTh PEXUM aAMUHUCTPATOPa BaM HY>XHO
YyCTaHOBUTbL NPMBUNErMn BCEX aAMUHUCTPATOPOB KOTOPbIE MOTyT paboTaTk n genatb
U3MEHEHUS; KaXAbIi aAMVHUCTPATOP MOXET MMETb CBOW, 3apaHee YCTaHOBMEHHbIE
npaea.

2. [Mocne pobaBneHns HOBOro oTAena Bbl AOIMKHbI U3MEHWUTL NPUBUIErN B
ynpasneHun otaenom. Beibpats agMUHMCTpaTopa, KOTOpbIA CMOXET AenaTb

W3MEHEHUSI B HOBOM OTAEreE.
PepaktupoBaHue agMuHucTpaTtopa:

Bbibepute nmsa agMuHmcTpaTopa, HaxmuTe [IsaMeHWTb], BBEauTe HOBOE NMS C

Heo6xoanMbIMU NpaBamu U HaxxmuTe [CoxpaHnTb)
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Ynanenue agMUHUCTpaTopa:

BbiGepuTe uMs agMUHMCTpaTopa 1 HaxMuTe [YaanuTb)

5.2.3 YcTtaHOBKa napons agMUHUCTpaTopa

Haxwmunte [Cuctemal-[YcTaHOBKa naponst agMUHUCTpaTopa], NosiIBUTCS OKHO:

n Administrator modify password El

0id P | |

Mew Piad: | |

Confirm Pywd: | |

BBepguTe ctapbivi naponb, 3aTeM BBEAMTE HOBbIM U NOATBEPAUTE €rO.

5.24 U3meHeHue 3anucen B XXypHane

Haxmute meHto [Cuctemal-[MameHeHre 3anuncu B XXypHane cobbiTni):

# Attendance record modification log L ER
Foarch [estese (Hlese

Tine Flange

Deparment| ] head offics | Emplayes Na. 4l v Fom20102- 1 | 00001 5] Tol2m01216 v (235959 2

Department Employes Ho. | Name Clocking Time State

Modify type | Reasons
3

Administrator

<

¢ | >
RecordCount 0

BbibepuTte otaen, HoOMep COTpyAHMKA 1 BPEMEHHOW AnanasoH u HaxxmuTe [[Monck]
Bbl nonyymTe BCce 3anucu, KoTopble COOTBETCTBYIOT NapaMeTpaMm Ballero 3anpoca.

O6paTtute BHUMaHMeE: XXypHan 3anvncuy noceLleHnii nokasbiBaeT BCe M3MEHEHWS B
3anucsx nocewleHnn; Ecnu kakas-nmbo 3anmce 6bina HeBepHO n3MeHeHa paHee, oHa
MOXeT ObITb BOCCTAHOBMNEHA BblAENeHneM 3TON 3anuncy u HaxaTtnem [BocctaHoBUTB].

HaxmuTe [SakpbiTb] 4Ng BbIxoAa.
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5.2.5 YnpaBneHue XypHanom co6biTUi

Haxmute meHio [Cuctemal-[YnpaBneHue xxypHanom cobbiTuiA], NOSBUTCS OKHO:

o Adwinistrator operation log

=
Time Range
Administratar | &1 v From |EONE- 314 » | Goo0l & To| 2009 413 % || 236%69 %
[] Mame Managing Time Remark -~
p[ Jadun 2009413 11:53:48 Operaling system parameter settings
21 Admin 2009-4-1311:53:30 Operating systermn parameter settings
20 Admin 2009-4-1311:51:47 Operating systermn parameter settings
19 Admin 2009-4-1311:43:33 Operating systermn parameter settings
18 Admin 2009-4-13711:44:70 Clear the data befare " 2009-03-071
17 Admin 2009-4-1311:43:21 Operating business leavesleave
16 Admin 2009-4-1311:42:38 Operating business leave/leave
15 Admin 2009-4-1311:41:53 Operating business leaverleave
14 Admin 2009-4-1311:40:55 Operating business leavesleave
13 Admin 2009-4-1311:36:39 Operating festival/holiday settings
12 Admin 2009-4-1311:32:16 Operating systermn parameter settings
11 Admin 2009-4-1311:25:10 Operating system parameter settings
10 Admin 2009-4-1311:24:47 Operating systermn parameter settings
9 Admin 2009-4-1311:24:41 Operating systern parameter settings
& Adrin 2009-4-13 11:24:21 Link the database to
7 Admin 2009-4-1311:23:08 Operating systermn parameter settings
E Admin 2009-4-1018:01:08 Operating systermn parameter settings
-
< >

3T10T XypHan coaepxut B cebe BCce AeNCTBUS, KOTOPbIE Aenany agMUHUCTPaTopbI.
BeibepuTe [AOMUHMCTPATOP] M BPEMEHHON NPOMEXYTOK HaxxmuTe [[Tounck] Bbl yBugnte

BCE AeNCTBMSA CAenaHHble agMUHUCTpaTopamu 3a BblIOpPaHHbIA MPOMEXYTOK BPEMEHW.

5.2.6 YcTaHOBKa CBAA3U ¢ 6a30M AaHHbIX

Cuctema ncnonbayet nHTepderic Microsoft ADO. BeibpaHHas 6a3a gaHHbIX
pabotaeT Ha Access2000. dann att2003.mdb HaxogMTCs B OCHOBHOMW AupekTopum. Bbl
MOXETEe CcOo3AaTh CBA3b C 6a30M AaHHbIX B COOTBETCTBUM C BbIGPAHHBIMK Bamu
YCIOBUSIMMU.

Ecnu Bo3HukaeT cnepytoLLas owmbka, To BaM HY)XHO NponucaTb NyThb eLle pas:
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HaxmuTe [CBA3b C 6a30¥ AaHHbIX] B MEHIO CUCTEMBI.

& Data Link Properties &|

Provider |Cuﬂnecuun |Advaﬂveu All

Specify the following to connectto Access data.
1. Select ar enter a database name

2. Enter information to og on to the database:

[E: \Test'Backeroup management\htt2003.ndb  |[]

Username:  [Admin

[¥] Blank password ] Allow saving password

Test Connection

[ ok ][ cancel ][

Help

BeenuTe HasBaHue 6a3bl gaHHbIX unn HaxxmuTe _I KHOMKY OnA ncnpasneHnsa

nyTn K danny 6a3bl JaHHbIX.

OGpaTuTe BHUMaHKeE: Bbl MOXeTe HaxaTb [[poBepuTb coeanHeHne] 4Tobbl

onpenennTb NpaBuUiibHOCTb NOAKIMOYEHUA.

5.2.7 Bbixoa n3 cucrembl

HaxwmuTe [Bbixog n3 cuctembl] B MEHIO CUCTEMBI:

Please make sure ... @

3/ Are you sure to exit?

Haxmute [OK] Ans Bbixoga u3 ynpaBnsiiowen nporpaMMmbl U Bo3BpaTa B

Windows.
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5.3 YnpaBneHue nepcoHanom

HaxxmuTe [YnpaBneHue nepcoHanom] B OCHOBHOM MeHI0, MOSIBUTCS creaytoLlee

B Department Management Cirl+d
) Enployees Maintenance CirltG

5.31 YnpaBneHue gaHHbIMK 06 oTaenax

HaxwmuTe [YnpaeneHve aaHHbIMKM 06 oTAenax] B MeHio [YnpaBneHvne nepcoHanom):

0 Department Nanagement Kl
- a))
L= Y
Append
Departments List Being Selected Dept
8@ 480
A8 R0 Input the new department name:
88 Sales
4@ P

&

“when adding a new department .
“You can't use any same department
name.

Wwhen deleting a department,
Emplopees of the department will be
move to head office sutomaticaly!

[oGaeneHne HOBOro otaena:

HaxwmuTe [[Jo6aBuTh)], BBEAMTE Ha3BaHWe HOBro oTaena u HaxHvnTte [CoxpaHuTb)
ana pobaeneHus nog otaena BblIOpaHHOro otaena.

O6pamume eHuMaHue: Koraa Bbl ienaeTte Kakue nnbo AeCcTBMS C HOBbIM

OTAENOM, Bam NpUAETCs YCTaHOBUTL NPUBENErMM U3MeHeHUst HOBOro otaena ans
agMUHMCTpaTopa.

Namenus otaena:

Bbibepute Otgen, Haxxmute [MIameHnTb] U BBEAWUTE HAa3BaHME HOBOIO oTAena,
3aTtem Haxxmute [CoxpaHnTb]

YpnaneHnuve otgena:

BbibepuTe otaen, Haxmute [Yaanutb] 3atem HaxxmuTe [OK]:

Please make sure ...

',:/- Are you rure to delete thiz departnent?
-

O6paTuTe BHMMaHWe: MOBTOPEHVE Ha3BaHUii OTAENoB He AonyckaeTtcsa. Ecnv B
yaaneHHoM otaerne Gbinn BHECEHbI COTPYAHMKM, TO OHW aBTOMaTUYeckn 106aBATCS B
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[onoBHOM oTaOen.

5.3.2 YnpaBneHue AaHHbIMU O COTPYAHUKaX
HaxmuTe [YnpaBneHune gaHHbIMM O COTPYAHMKaX] B MEHIO [YnpasneHue

nepcoHanom], NosBUTCA crieqytollee:

# Esployee Naintenance L EX
) 3
CZ N
B & =) B
dopend Delete Wodify Transfer Inport
B head office Search Emplayess [&
mployes Mo, ame epaitment osition mploy Date | Telephone ress ex |langusge |Comment |CardMo. |Mobis
g’;i’; ErplopeeNo. [N [} P Employ Date_| Telephone | Adch Sex L c: CardNo. | Mobik
38 Sokes gi02 head ofice
88 P10 » [ hesd shics
< >
Employees Information | ErollFingers
Attendance Set
Enplogee o, 5108 Name CardMNo
- v b v Sy v [7] Calcuate Attendance
Education v Specilty v Postion v Colcuate Overine
Telephy Mobik Employ Dte: |1 v
eephane e pley Bl [7] Fiest On Holidsy
1D No Carnment Maital Status v
Address User Type [NomalUser %] BroupNo. |1 v
FrecordCount 2

[obaBneHne COTPYAHNKOB:
BbibepuTe oTaen K KOTOpOMY OTHOCSTCH COTPYAHWKN, HaxkmuTe [[JobaBuTe], 1

BHecuTe nHdopmaumo o cotpygHuke. 3atem, HaxmuTe [CoxpaHuTb].

Ob6paTnte BHUMaHue:

3HayeHus [MocewwaemocTs], [CBepxypouHbie], [OTnyck] B pasgene [BoiuucneHune
noceLLaemMocTu] kKoppenupyeT ¢ otyeTamu! YcTaHaBnMBanTe 3TV 3HAYEHUS NPaBUNbHO!

Ecnu donaxok [MocewaeMocTb] y coTpyaHuka He ByaeT OTMEYEH, TO B OTYETaX He
OTpasATCs CTaTUCTUYECKNE pe3ynbTaThl MO 3TOMY COTPYOHWKY.

Ecnu donaxok [CBepxypo4yHbie] He OTMEYeH, TO pesynbsTaT nepepaboTkn B oT4eTe
OyneT paBeH 0, 3a UCKMIOYEHEM CUTyaLun Korga oH umeeT [BpemeHHyto CmeHy],
KoTopas onpegenset paboTy cBexypo4Ho!

Ecnu donaxok [OTnyck] He ycTaHOBMEH, TO 3TO OyAeT MMETb BNUsIHUE HA CMEHbI
coTpyaHuka. [laxke ecnv 6yayT nponucaHbl CMeHbI A4S 3TOro COTPYAHUKA, OHU BCe

paBHoO ByayT He AenicTBUTENbHBIMU. W ecnn ByayT CywecTBoBaThb 3anucu 0 NoceLLeHnm
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B BbIXOZHOW, TO OHM ByayT oTpaxaTtbcs kak [CBobogHasi nepepaboTkal.
[CoTtpyaHuk NoO] yHukaneH, n nepeas undpa He MoxeT ObiTb 0!
N3meHeHue coTpyaHMKa:
BeibepuTe coTpyaHuka, HaxmuTe [MI3aMeHWUTb] 1 BHECTUTE HOBYIO MHOpPMaLIO,

3atem HaxmuTe [CoxpaHuTb]

YpaneHue coTpyAHuUKa:
BeibepuTe coTpyaHuka; HaxmuTe [YganuTe] 3atem HaxmuTe [OK].
ByasTe BHMMaTenbHbl, KOraa yaanseTte COTpyaHMKa, Tak Kak Bce 3anvcum o

noceLaemMocTu, cMeHax 1 npovee 6yayT yHUYTOXEHbI!

AmnopT cnucka COTPyAHUKOB

HaxmuTe [MIMnopT], OTKPOETCH OKHO MMMopTa COTPYOHMKOB.

MNMepeBoA coTpyAHUKOB
BeibepuTe coTpygHuka, kotoporo Bel xoTUTe nepeBecTu B Apyroe nogpasaenexve,

HaxxmuTe [TpaHcdep], oTkpoeTcs creayoLlee OKHO:

0 Employee Transfer E‘

Select the department to trarsfer:

i
& A0
i gl
&% Sales
&8 PiD

BbibepuTte HoBoe nogpasgeneHue n HaxmuTe [OK] ans 3aBepLueHms.

OTo6paxeHune nonen B CNUCKe COTPYAHMKOB HAacTpanBaeTcs B NOAMEHIO
"Cton6bupl". MNpu 3TOM M3MEHEHMSA BCTyNakoT B cury 1 6yayT coxpaHeHsl. LenkHute
NpPaBoW KHOMKOW MbILLKX HA CNUCKE COTPYAHMKOB, Aarnee B MOAMEHIO

[CTon6upi]-[Moka3aTb Bce cTonbLbl], 4UTOOLI 0TOOPa3nTbL BCE CTONOLbI B CIUCKE, UK
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BblIGEpUTE HYXXHbIE CTONBLbI AN 0TOOpaxeHus.

Employes Mo, / |Name  |Depatment  |Pastion  |Emplop Date | Telaphone | Addiess
I -
2108 b Select A1l Ctrl+h
Cancel ALl Cirl+Z

Export Data

w 511 columns v Hame

v Depar tment
W Position

v Enploy Date
v Telephene
v hddress

v Sex

v Lenguage

v Comment

JKCNOpPT cn1cka COTPYAHUKOB
LLlenkH1Te NpaBoi KHOMKOWM MbILLX Ha CNUCKe COTPYAHUKOB. HaxxmuTte [SkcnopT

[aHHbIX], OTKPOETCs criedytoLee OKHO:

Save As BK
Gaveln: | Backeroup nanagement “ of @
[ Tenplate
L (Ges
Recent
(@
Tesktop
=
My Document:
g8
ly Computer
ty otz
File pame: || ~| Save
Save asfype  |Text File G txt) ¥ [Ccane )

Ykaxute nyTb Ansa akcnopta, dopmar (*.txt unu *.xIs) n umsa davina. Haxvnre
[CoxpaHnuTb] Ansa noaTBepXKAeHUs.
MpumeyvaHue: SkcnopTUpoBaHHbI dann Excel MoxeT 6biTb UCNOMb30BaH B

KayecTtBe pe3epBH017| KOnMnn n BHOBb MMMNOPTUPOBAH MO3Xe.

54 YnpaBneHue AaHHbIMU O NOceLlaeMoCcTn

Haxmute [[MocelwaemMocTb] B rMaBHOM MEHI0, MOSIBUTCS CeayoLee MeHHo:

Holiday List

TimeTable and Shift CtrltE
% Staffer Scheduling Ctrl+P

Attendance Record
i Attendance Caleulating and Report  Cirl+R
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YcTaHOBKM BbIXOAHbLIX U Npa3AHUYHbIX AHEN
HaxwmuTe [Cnncok npa3aHukos] B MeHto [[MocelaemocTtb]. OTkpoeTcs cneaytollee

5.4.1
OKHO:
: ]
% & =)
Stat Date | 2009 416 v Days |3 (3
3

Modi £y
Days

Start Date
2003-05-01

Append Delete

Name |
Holiday Name

[o6aBneHne BbIXOAHbIX UMM NPa3AHNYHbIX OHEMN.
HaxwmuTe [[Jo6aBuTh], 3aTem BBeAMTE HasBaHWe NpasfgHMka n ero CBOMCTBa

HaxmuTte [CoxpaHnTb] AnA OKOHYaHWs BBOAA.
N3MeHeHMe BbIXOAHbIX UMW NPa3aHNYHbIX AHEWN.
BbibepuTe npa3gHukm, KoTopble Bbl XOTUTE M3MEHUTL, 3aTeM HaxmuTe [UN3meHnTs]

1 BBEOMTE HOBYIO MHpOpMaumio. [Ina coxpaHeHnss usmeHeHun HaxmuTe [CoxpaHuTb).
YaaneHue BbIXOAHbBIX UM NPa3AHUYHbIX OHEN.
BbibepuTe npa3gHukm, KoTopble Bbl xoTUTe yaanuTtb, 3atem HaxmuTe [YaanuTe]

ONS yoanenus.
5.4.2 YnpaBneHue cmeHamu
Bszaumocesisab mex0y cMeHOoU u pacrucaHuem.
HacTpoliKky napameTpoB CMeH criefyeT BbINOMHATL B [1Ba 3Tana: cnepsa
HaCTPOWTE HyXXHble pacnucaHns. 3atem HacTponTe CMeHbI. B ogHy cMeHy MOXHO

BBOAWUTL OAHO unu 6onee pacnucaHuin.
paboyero BpeMeHU CornacHo NPMHATOMY B KOMMNaHUu pacnopsaaky. Hanpumep, no
87

npaeunam komnaHum paboyee Bpems yctaHoeneHo ¢ 09:00 go 13:00 un ¢ 14:00 go

PacnucaHue — 3T0 NPOMEXYTOK BPeMEHW MeXAy HayarnoM U OKOHYaHUeM
18:00; Takum obpasom, 09:00-13:00 n 14:00-18:00 — 310 aBa pacnucanus. Utak, ecnv
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Mbl XOTMM COCTaBWUTb pabouyto CMeHy, 9TV ABa pacnucaHns OMKHbI ObITb HACTPOEHBI
B nepsyto ovepedb. B aTom npvmMepe Mbl cnonb3yem HassaHus "yTpo" ans
0603Ha4eHns npomexyTtka "09:00-13:00" n "aeHb" Ans o603HavYeHUs NpomexyTKa
"14:00-18:00"; Takum obpa3om, ABa pacnucaHust HacTpoeHsbl. (O ToM, kak AobaBnATb
pacnucaHus, cM. B cnegytoLlen rmase). Tenepb Mbl MOXeM 406aBUTbL CMEHY, K NPUMeEpY,
"O6bluyHasa cmeHa", B KOTOPOW HYXXHO 3a4aTb NapameTpbl Ans "UMKIUYHOCTM CMeH" n
"eanHULbl LmMKna". 3ateM Mbl AOMmkHbI 406aBUTL ABa pacnucaHus - "yTpo" n "geHb" -
AN OKOHYaHWSA HacTPOMKM CMeHbI. 34echb NpyBeaeHa Kpatkas nHdopmaumsa ans
nony4eHns Bamu obLuer kKapTUHbI B3aMOCBS3N Mexay pacnucaHneMm n CMEHOMN.
Bonee noapobHasa nHdopMaLmsa 0 HaCTPOrke CMEH COOEPXKUTCS B CreayoLmnx ABYX

rmaBax.

YnpaBneHue pacnmcaHvem:
HaxmuTe [PacnucaHne n cmeHbl] B MeHio "TocewaemocTtb". OTkpoeTcs

cregyoLee OKHO:

# TincTable and Schedule Naintenance %)
Timetable Maintenance | Shitt Maintenance
, =
L a))
8 b == Y
Append Delete Modify

Timetable Name | On Dty Time i Duly Time ~ Tietable Name. |7
» EE T R [
moring 0400 1200 Or Duty Time | 0500
siterronn 1200 2000
- rm
right 2000 0400 Off Duty Time:
Begin ClockeIn Time | 1700
End Clock-In Time | 13:00

Begin Clock-Out Time 16:00

End Clock-Out Time | 20:00

5

Late error sllovwance: Minutes

5 Minwtes

Early eror allowance
Count &3 Warkday 1
Count &s WorkTime | 430 Minutes
Must Cln Must C-Out
> [ Free Time 107 Time

[o6aBneHne HOBOro pacnucaHus.
Haxwvnte [dobaBuTb] M BBegMTe COOTBETCTBYHOLLYD WHopMauuto: [HassaHue
pacnucaHus)].
Hanpuwmep:
[HassaHue pacnucanus] (OHeBHasa cmeHa);

[Hauyano pabouero Bpemenu] (09:00);
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[OkoHuaHwe pabouyero Bpemeru] (18:00);
[Havano peructpauun npuxoga] (08:00);
[OkoHuyaHue pernctpaumm npuxoaal (14:00);
[Hauyano pernctpaumm yxoaa] (17:00);
[OkoHuaHue peructpauun yxoaa] (20:00);
[Oonyctumoe Bpems onosaaHwus] (5);
[donycTumoe Bpemsa npexaespemeHHoro yxoaa) (5);
[CuuTaTb Kak pabouni aeHb] (1);
[CunTtaTb Kak pabouee Bpems] (480).
Otmetbre [ObsasaTenbHas permctpauusa npuxoga] n [ObsasatenbHas perucrpaums
yxopal, Ans 3asepLueHus Haxmute [CoxpaHuTb).

MpumevaHue: B pacnmcaHusix JOMmMKHO BbITb 3aMoMHEHO Kaxgoe none, NpPonycku
He gonyckatotcd. B nonsax [Havano pernctpaummn npuxoaa] n [OkoH4aHue pernctpauumn
npuxofa) BBeAuWTe NPaBWUMbHBLIA NPOMEXYTOK BPEMEHW Afs perncrpaumm npuxoga.
3anucy, He nonagarwolwme B 3TOT MHTepBarn, OyayT cuMTaTbCA HeOoeCTBUTENMbHLIMU.
Hanpumep, [Havano peructpaumu npuxoga] - 08:00, a [OkoH4aHume perucTpaumm
npuxoga] - 14:00. Ecnu 3anucu peructpauum npmxoga 08:01 wmnm 13:59, 10 3T0
[encTBUTENbHbIE 3anucu, Ho ecnu 3anuck caenana B 07:59, To 310 HeaencTBUTENBHAsA
3anuck. Kpome Toro, [Hauano pervctpauum npuxopga] u [OkOH4YaHMe perncrpaumu
npuxofa) MoryT NpMXoanTbCs Ha pasHble cyTku (T.e. [OkoH4aHne perncTpaumm npuxoaal
MOXeT ObITb paHblue, YyeM [Havano pervctpauun npmxoga], HO MPOMEXYTOK Mexay
HUMUW He MOXeT ObITb Bonblue 24 yacos).

[donycTtumoe Bpems ono3aaHns] 03HavaeT, CKONbKO MUHYT Nocne Havana
[Pabouyero BpemeHu] cumTaetcsa "onosgaHnem". [[Jonyctumoe Bpems
npexaeBpeMeHHOro yxoaa) 03HavaeT, CKONbKo MUHYT A0 [OkoHYaHus permctpauum
npuxoda) cumtaeTtcs "npexaeBpeMeHHbIM yxogom"; [CunTaTe kak pabounii AeHb] 1
[CunTtaTh Kak paboyee Bpems] MCMONb3YHOTCS ANs KANbKyNAUMiA N0 KOMaHOUPOBKaM,
oTrynam, crniyyasiM OTCYyTCTBUSI U CBEPXYPOYHbIM.

OtmeTka Boane nons [Oba3atenbHas pernctpaums npuxoaa] unu [ObasatensHas
peructpaums yxoga] unm ee oTCyTCTBME BNUSIET HA pe3ynbraThl BblunMcneHun. Ecnu
cTouT oTmeTKa Boane nons [O6a3atenbHas perncrpaums npuxogal n ncnonb3yercs
pacnucaHne CMeHbl COTPYAHMKa, TO 3TOT COTPYAHUK OyaeT cunTaTbes unm
OTCYTCTBYHOLLMM, UMK B COOTBETCTBUM C YCTaHoBKamu [OTcyTCTBME perncTpaunm

npuxoga cyMTaeTcs ono3gaHmemM Ha XXX MUHyT] B MeHto [HacTpolika napameTpos],
89
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€CIn y Hero OTCYTCTBYET pernctpauna npuxoga mnun OH B3A OTryn. WHaue, ecnn ans
9TOro COTpyaHUKa eCTb TONMbKO 3anncb o Hepa6oqu BpeMeHU, O ero noceliaemMocTm

Oynet caenaHa 3anuck "Hopma'.

N3meHeHue pacnucaHums.
Bblgenvte HasBaHue pacnmcaHus, kotopoe Bbl XOTUTE U3MEHUTb, U HAXMUTE
[UameHunTb], 3aTem BBEAUTE HOBYIO MHAOPMaLMIO N HaxxmnTe [CoxpaHuTb] Ans

3aBepLUEHNS.

YnaneHue pacnucaHus.

Bbigenvte HasBaHue pacnucaHus, kotopoe Bbl xoTuTe yaanutb, HaXMUTe
[YoanuTb], a 3atem [OK] anst noaTsepxaeHus.

MpumeyaHue: "Hayano permctpaumm npuxopa" n "OkoH4YaHWe pernctpaumm
npuxoga" cocTaBnNAT AeNCTBUTENbHBIN NHTEPBAN BpeMeHu ans "Peructpauum
npuxoga". Bpemsi peructpaumm npuxofa BHe 3T0ro nHTepsana byaet cumtaTbes
HeOencTBUTENBHON 3anuchio. To Xe cnpaBeanvBo 1 AN BPEMEHU pernctpaumm yxoga.

[enanTte HaCTPONKM B COOTBETCTBUM C Baluen peansHon cutyaumen.

Mpumep — Job6aBuTb pacnmcaHue:

MonHasa nocnenoBaTenbHOCTL AN A00aBNEHUs YETbIPEX PpaCNUCaHWIA:

OHeBHasi cmeHa 08:00 - 17:00

YTpeHHaa cmeHa 04:00 - 12:00

BeuepHssa cmena 12:00 - 20:00

HouHasa cmena 20:00 - 04:00

OcTanbHas uHdopmMauusa MoxeT ObiTb JoOaBNeHa COrnacHoO NPaKTUYECKMM
noTpebHOCTAM.

Moxanyiicta, obpaTtute BHUMaHUE, YTO HE JOIMKHO OCTaTbCS HE3anONTHEHHbIX

nonemn.
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YnpaBneHue cmeHamu.

HaxmuTe [YnpaBneHue cMeHamu], OTKpoeTCs crieaytoLlee OkHO:

# TimeTable and Schedule Naintenance @
int

Timetable Maintenance || Shift Main
2382
" == 14
Append Delete Modify
Shift Name: A

4 oy shit | Shift Name | day shift Cycles [1 3] Cycle Unit | Wesk v
thiee shift

Date Timetable 1 Timetable 2 ITimeTabie 3 IT'meTabIe 4
Sunday

Monday Day

Tuesday Day

‘Wednesday Day

Thursday Day
Friday Day
Saturday Day

[No6aBneHne cMeHbI:

HaxmuTe [[1o6aBuTb] 1 BBEAMTE COOTBETCTBYHOLLYIO MHOPMALMIO O CMEHE:

[HassaHue cmeHbl] - "HopmanbHasa cmeHa";

[Unknel] - "1";

[MepnognyHocTe] - "Hegens".

HaxmuTte [[Jo6aBuTh], BbIGEPUTE B NOSBMBLLUEMCS OKHE HYXXHbIE AN 3TON CMEHbI
pacnucaHus 1 guanasoHbl BpeMeHu (CM. puc. Hmke). Hanpumep, Boibepute
pacnucaHve "[IJHeBHasi cMeHa" 1 BbIOepuTe OHU C NOHeAeNbHMKA MO NATHULY, 3aTeMm
HaxxmuTe [OK] , uTo6bl BEpHYTHCA K NpeablayLemMy okHy, n HaxmuTte [CoxpaHnTb] Ans

3aBeplueHuns. (bonee nogpobHyto MHOPMaLMo CM. B NpumMepe).
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# Add Shift Timetable

Choice a timetable:

Choice the date:

i

Timetable ... | On Duty Ti...| O Duty Time A Sunday

" 2100 ¥ Monday
» - 7.0 Y Mondey
momng 0400 1200 ] Wednesday
afternoon 12:00 2000 | Thursday
ht 20:00 0400 v
e Salurday
)
& |3
OK Cancel

YpaneHue cMeHbl:

Bbi6epuTe cmeHy, koTopyto Bbl xoTnTe yaanutb, n HaxmuTe [Yaanutsb).

Mpumep: «Tpyn CMEHbI»:

[o6asbTe cMeHy "Tpu cMeHb!"

Mpumevanue: MNpegnonaraeTcs, YTO CMeHa NOBTOpSiETCA Kaxayr Hepento,

LUMKINMNYHOCTb COCTaBndaeT Tpu Heaenu, BbixodHble AnA COTPyAHUKOB - C)/660Ta n

BOCKpECEHbE.
LWar 1:

HaxwmuTe [[JobasuTts], BBeauTe B none [Ha3saHue cmeHbl] "Tpu cMeHbl", B none

[Uwmkn] BBeguTe "3", a B none [EguHnua umkna] - "Hegens". CM. pUCYHOK HUXe:

a TimeTable and Schedule Naintenance E]

Timetable Maintenance || Shift Maintenance

‘TYY D

Append Delete Modify Sav

Shift Name: s

¥ | day shift Shift Name Cycles 3 2] Cycle Unit |week v

| .

| : |
Date Timetable 1 Timetable 2 |TimeTabIe 3 |Timer:\e 4 -~
Sunday
Monday
Tuesday
‘Wednesday
Thursday
Friday
Saturday
Sunday
Monday
vl b= v
92 .
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LWar 2

[oGaBbTe COOoTBETCTBYKOLLEE pa6oqee pacnmucaHmne B COOTBETCTBUM C NapaMeTpoM

"Lmkn": nepeas Hegens (YTpeHHAS CMeHa, C NoHeAernbHMKa No NATHUUY). Haxmute

[Jo6aBuTb] U OTKPOETCH CrneayoLee OKHO:

#) Add Shift Timetable
Cheice a timetable

Day 08:00 17:.00

»
aftemoon 12:00 20:00
night 20:00 04:00

Timetable ... | On Duty Ti.. | OF Duty Time A

Choice the date:

Clan

Sunday
| Monday
| Tugsday
| Wednesday
| Thursda
v

Wednesday
Thursday
Friday
Saturday

Saturday
Sunday
tonday
Tuesday
“wednesday
Thursday
Friday
Saturday
Sunday
w Monday
- Tuesday

Concel |

BbloenuTe pacnucanne "YTpeHHss cMeHa" 1 Bbibepute gmana3oH BpeEMEHM,
KOTOpbIV ByAeT HasHa4YeH 3TOMy pacnucaHuio "¢ NoHeaenbHMKa no NATHULY NepBour
Hegenu" n HaxmuTe [OK] Ans 3aBepLUEeHWs HAaCTPONKM NepPBOV HEAEenw.

Btopas Hegens (BeuepHas cMeHa, ¢ NnoHeAenbHWKa no nATHuUy) HaxmuTe

[do6aBunTb], BEINONMHWTE COOTBETCTBYOLLME AEVNCTBUSA B OTKPLIBLUEMCS OKHE (CM. HUXeE):

Choice a timetable:

08:00 1700
04:00 1200

Choice the date

Can

Timetable ... | On Duty Ti.. | OF Duty Time A

Sunday
Monday
Tuesday
Wednesday

Wednesday
Thursday
Friday
Saturday

200 Thursday
20:00 0400 Friday
Satuiday
Sunday
v Monday
¥ Tuesday

o Wednesday
¥ Thursda
U

Saturday
Sunday
2 Monday
- Tuesday

LCancel ‘

HaxmuTte [OK] ansa 3aBepLueHnsa HaCTPONKU BTOPOW Heaenu. TpeTbs Hegens
(HouHasa cmeHa, ¢ noHeagenbHuka no natHuuy). Haxmute [[Jo6aBuTb], BeinonHuTe

COOTBETCTBYIOLLME AENCTBUS B OTKPBIBLLUEMCS OKHE (CM. HIDKE):
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#) Add Shift Timctable

Chaice a timetable:

Timetable ... | OnDuty Ti...| Off Duty Time
Day 0800 17.00
morning 04:00 1200
Sfternoon 1200 2000
»
B
4] |3
o |

Choice the date:

Odan

Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
Maonday
Tuesday
Wednesday
Thursday
Fridap
Saturday
Surday

| kMaonday

v Tuesday

v Wednesday
| Thursday

Saturday

Cancel

HaxmuTte [OK] ans 3aBepLUeHMsA HACTPONKN TPETbEN Heaenu.

[Mocne BbINONHEHMSA ONNCaHHBIX Bbile LaroB He 3abyabte HaxaTb [CoxpaHuTb] 1

HacTpovika cMeHbl "Tpy cMeHbl" OyaeT 3aBepLueHa (CM. UMCTPaLMIO HXKE):

° TimeTable and Schedule Naintenance E]

94

| Timetable Maintenance
TILE
Append Delete Modify v
Shift Name: -~
b day shil Shift Name | thiee shift Cycles ‘3 3” Cycle Unl‘Week v
| X D |
Date Timetable 1 Timetable 2 |TirllerJ|e3 |TimeTab|e1 A
Tuesday molhing
‘Wednesday morming
Thursday moining
Friday moring
Saturday
Sunday
Monday aftenoon
Tuesday afternoon
Wednesday aftemoon
o Lo
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543

PacnpepeneHue COTPYAHUKOB MO CMEHaMm

HaxmuTe [Pacnucanne cotpygHuka] B MeHto [[MocewaemocTs]. OTkpoeTtcs

crieqyrolLee OKHO:

# Employee Scheduling

@ & ™

Select ALl Select Hone

Arramgs Shift

B head office Search Emplopess [ 1n
Emploges Ho Name Deparment shit ~
» [E102 head office
8108 e ofice
)
Time Hange
Fom [20101278 > BE 75)) (W) a))
Y N-"¥0

To | 2001216 e

Del. Tenporary Add Temporary

Date

Timetable 1

‘T\melahle 2

TimeTable 3

‘TlmETah\a 4

12-16 Thursday H

BbiGepuTe nogpasgeneHne nnm HeCKONbKO COTPYAHUKOB, KOTOPbIX HY>KHO

pacnpenenutb No CMeHaMm, 1 HaxxMuTe [YNopsiaounTh)], OTKPOETCS CreaytoLee OkHO:

¥ Staffer shift maintenance K

Shift List Shift Timetable:
Shift Mame | Cycle quartiy |4 [Date Timetable 1 Timetable 2 |T|meTabIeE} ‘T\meTablefl ‘
day shift i
three shift 3 ErEED

Monday Day
Tuesday Day
‘Wednesday Day
Thursday Day
Friday Day
 [Satuday Day
L]
< | &
. The currant shift schedule:
TS Shilt name: Beginning date | Ending dalz
[§ dy shit 2005-04-01 20100401
Beginning| 20090401~
Ending| 20100430
75 Add 83 pel oK Cancel

www.anvizcom.ru
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[No6aBneHne HOBOW CMeHbI

BbiGepuTte Heobxoaumbin [[Inana3oH BpemeHu] CMeHbl, HanpuMep: [lata Havana v
[JaTta OKOHYaHUS CMeHbl Nof Ha3BaHeM "OBbluHasg cMeHa", HaXXMUTE KHOMKY
"[No6aBuTk", 3aTem HaxxmuTe "OK" BO BCMbIiBaKOLLEM ONANIOTOBOM OKHE, YTOObI
3aKoHYNTb Aob6aBneHne CMeHbl.

Mpumevanue: Ecnu eguHnuen unkna B rpaduke asnsetca "Hegens" u
KOnn4yecTBO LMKNoB Bonblue 4em 2, To HaYanbHOW AaTon creayeT ycTaHaBnmueaTh
"BockpeceHbe".

Ecnu eguHuuen unkna B rpadomke aensetcs "Mecsu" n KONM4ecTso LIMKNOB

Oonblle YeM 2, Ha4anbHOM A4aTon JoMmKeH ObiTh "1bI AeHb Mecsaua”.

YpnaneHue cmeH
BbloenvTte cMeHbl, KOTopble XOTUTE YAanuTb, B CMIMCKE CMEH, HAXXMUTE KHOMKY
Ypanutb, 3ateM HaxxmuTe kHorky "OK" Bo BChnbIBalOLWEM AMANOroBOM OKHe, YTOObI

3aKOHYNTb yaaneHue.

Co3aaHne BpeMeHHOW CMeHbl
Ecnu Tpebyetcs BpemMeHHO n3ameHuTb paboyee Bpemsa Anst 04HOro nnm
HECKOIbKMX COTPYAHMKOB, Bbl MOXeTe co3naTe BPEMEHHYI0 CMeHy. HaxxmuTe

[BpemeHHas cmeHa] , OTKPOETCS CrieayoLLee OKHO:

Please make sure ...

9

&) A you swe to nake tenporary shift schedule to the selacted Enployses from 2010-12-01 to 2010-12-167

Cancel

HaxwmuTe [OK] , MOXHO npucTynaTb kK paboTe ¢ BpeMeHHbIM rpadmkom. HaxmuTe

[Jo6aBuTb], OTKPOETCA CrneayoLee OKHO:

9 Add a temporacy timetable (]

Select the timetable to add Select the dates Olal
Timetable... On-duty time | Of-duty time| 04-125unday

(4 nommal day
night 20:00 0500
marning 0g:00 1200

[ OK ] [ Lancel
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HaxmuTe [OK], utobbl coxpaHnTb pacnucanue. HaxmvuTte [CoxpaHuTb], 4TOGbI
COXPaHUTb BPEMEHHbIN rpaduk.

[YoanuTb]: Yaanutb BeibpaHHoe pacnucaHue;

[OuuncTnTh]: YoanuTb pacnucaHns B TEKYLLEM Ananas3oHe BpeMeHHU;

[OTmeHa): YoanuTb CyLLeCcTBYIOLMIN BPEMEHHBIN rpaduk B BeIBpaHHOM AnanasoHe

BpEMEHM;

544 Pernctpaumnsa nocewaemocTtu
HaxwmuTe [3anncu nocewaemocTtu] B MeHio [[MocelaemocTb], oTKpoeTca

creqgyoLee OKHO:

'o Search Employee” = Attendance Record |z\g‘
M! < L]

i

Search Report Export Modify Loz

Tims Fange
(@216 | [omoot 3] Tolamodz1s v [23mem 2

Department | head offics | Employee No. a1 v

From

Department Emploves No. MName Date Time State Lacation D ‘wiorkCode

RecordCount: 1}
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Mouck 3anucu o nocellaemMocTu.
Bb|6ep|/|Te noapasgeneHne, CoOTpyaHuka, BpemMa Hadana n OKOH4YaHUA U HaXXmMute

"Mowuck", pesynstatom ByaeT cooTBETCTBYHOLAs 3anMcb O NoceLaemMoCcTu.

5]

# Search Eaploye: Attendance Record

% =
o) =
Search Repert Export Medify Log
Time Range
Depatment 8 hewdofice v |Emplojeshio v Fom[am01z 1 w|  nmom 2] Te[amoizs v [mm 2
Department Employee Mo, | Name Date Time State Location D “workCode o]
8103 Micheal 2010-12-03 02:53.00 [t}
head office 8103 Micheal 201 0-12-06 0&/53:00 i}
head office 8103 Micheal 2010-12-06 120336 [t}
head office 8103 Micheal 2010-412-07 05:53:00 i}
head office 8103 Micheal 201012-07 18:03:36 [t}
head office 8103 Micheal 2010-12-08 0&/53:00 i}
head office 8103 Micheal 201012-08 18:03:36 [t}
head office 8103 Micheal 2010-12-03 0&:53:00 i}
head office 8103 Micheal 201012-09 180336 [t}
head office 8103 Micheal 2010412-10 08:53:00 i}
head office 8103 Micheal 20101210 18:03:36 [t}
head office 8103 Micheal 201041213 08/53:00 i}
head office 8103 Micheal 200101213 18.03:36 [t}
head office 8103 Micheal 2010412-14 0853:00 i}
head office 8103 Micheal 2010121418035 [t}
head office 8103 Micheal 201041215 08:53:00 i}
head office 8103 Micheal 20101215 18:05:52 [t} |
head office 8103 Micheal 2010412-16 0&:53:00 i}
head office 8103 Micheal 200101216 17.53.52 [t}
head office 8108 Lizzy 2010412-01 0&56:00 i}
head office 8108 Lizzy 2010-12-01 1812:00 [t}
head office 8108 Lizzy 2010-12-02 0&/56:00 i}
head office 8108 Lizzy 2010-12-02 1812:00 [t}
head office 8108 Lizzy 201 0-12-03 0&56:00 1} ~
RecordCount: 75
MpocMoTp ¢hopmbl OTHETa O NocewaeMocTu
Haxxmute [OT4eT], B OTKPLITOM OKHE pe3ynsTaToB Movcka 3anucen o
noceLLaemMocTy, aBTOMaTUYECKM NOSIBUTCA hopMa oT4eTa.
o Preview
tuo: EHES MK X
Head office attendance record report
2009-04-01 To 2008-04-16
T o rimon Jake Chen 8001 2009-4-10 17:04:3¢__| Clock Out 2000-4-7 7:46116 Clack In
2000-4-1 7.23.05 Clogkin 2009-4-137:3546 | Clackin 300947171420 __| Clack Out
J006.41 170058 | Clack Ot 3002413 1727:06__| Clock Out 2009-4-67:0812 | ClockIn
200942 7.45.35 Clotkin 2009-4-147:0612__| Clackin 2009-4-87:2453 Clockin
200942170516 | Clock Oul 2009-4-14 17-16:75 | Glock out 2009-4-817:20:05__| Clack Out
2000.4.37.5213 Clotkin 200941574558 | Clackin 2009-4-07:40:52 ClockIn
200543170156 | Clock ool 3009-4-15 17.08:53__| Clock ot 2009-4-37:51:56 Clockin
0004474354 | Clockn 2009-4-16 8:00:59 | Clockln 2009-4-96:0215 | ClockIn
2009-4-67:3836 Glock In Count: 27 00029017511\ =7 A [C Inckiout
TS |CETe 200241074518 __| Closkin
1506 T foI00E 20004-1017:04:34__| Clock Out
200647171420 | Clock Out 20094172305 Clockin 200941373546 | Clockin
20004670812 Clock In 1r=00: 59 [eInckiou 2009-4-1317:27.06 | Clock Out
20094872653 Clokin 2009-4-2 7:45:35 Clackn 2006-4-14 T:06:1 2 Clock In
D004 172005 | Clack Ot 24101571 S I [CInckiou 2008414 17:16:25 | Clock Out
Clotkin 2008-4-37:52.42 ClackIn 2000-4-15 T:4B:50 Clock In
Clogkin 2000:423117:01E5- (G Iockiouy 2009-4-1517:06:53 | Clack Out
20064080215 Clockn Clockin| 3008-4-16 8:00:58 | ClockIn
200848171124 Clack out (:C\Ln:lkc‘-z‘ count: 27
07 o e Surkte | [P0 e o1
S000.4.13 73545 Clockn Clock Out 2008-4-17:2305 Cloek In
905413772705 TConk O 30024870812 | Clockln 200241 17.00:58__| Clack Out
200414 T0B1 2 Clookin 2009-4-8 7:24:53 ClockIn 2008-4-27:4535 Cloek In
2000414 171625 Clock out 2008-4-8 17:20:05 Clock Out 2009-4-2 1705:16 Clock Out
= 20094974952 | Clockln 20094375212 | ClockIn
000415170853 Clock Ut ClockIn 2009-4-317:01:64 Clock Out
PNNA-4-8 AN214 ClnckIn 2NNA-4-4 747354 CEnek In
Page 1/1
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JKCnopT 3an1cen 0 NoceLaeMocTm

Ecnu Heobxognmo aKkcnopTMpoBaTh 3anvcu 0 NOCELLaeMoCTH, JOCTaTONHO HaXaTb
[SkcnopT] AN nomelleHns nHTepecyoLwmx 3anucen B pann (dpopmar danna: *.txt,
* xIs)

Haxmute [XKypHan nameHeHui], oTKpoeTcs OKHO, FAe€ MOXHO NPOCMOTPETb XypHarn

BHECEHA M3MEHEHWIN BPEMEHU 1 3anncen 0 NoCeLaeMocTl.

5.4.5 PopmMbl ANA CTaTUCTUYECKUX OTYHETOB O NoceLlaeMocTm
Bbi3oB chopmbl oTHeTa:
HaxmuTe [PacyeT nocelaemocty 1 oT4yeThl] B MeHto [[locelaeMocTs], OTKpoeTcs

cregyolee OKHO:

# Attendance Calculating and Report

M y (<]
A ] =
Celeulate Report Export Fxception

Time Range
Depariment| B headoffice v Employee/ 4l v Rem|ao0az 1 v [oomm 5] Tolampazas v [23sase 2

Aftendance Exceptions | Shift Exceptions || Other Exceptions | Calculated ltems
Department | Emploes No. Name Date Time State Operation | Exception Desc. Timetable Check workCode [
»

BbibepuTe gaty Hayana, OKOH4YaHWs1, NOApa3aAerneHne n COTPYAHUKA, MO KOTOPOMY
HY>XXHO MOSy4UTb OTYET, 3aTeM HaxmuTe "PaccuntaTh”, OTKpoeTCs crneayroLlee OKHO:

[0 OKOHYaHWM NOUCKa 1 BBIYUCIIEHNIN MOABATCS yeTblpe BKNagKku:

[OT60p No nocewaemocTn]: OTobpaxkaeT pesdynsrat 06paboTKM OPUTMHATBbHBLIX
3anmcemn o noceLLLaemMocTy;

[OT60p No cmeHam]: OToOpaxkaeT pesynbraT Mo NOCELLAEMOCTH 3a Neprog
nnaHoBoro paboyero BpeMeHu;

[Mpoune otbopbl]: OTOGpaxkaeT OTrynbl, BbIXoAbl, NepepaboTky u T.4.;
99
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[PaccuntaHHble 3HadeHus]: OTobpaxaeT pacyeTel Mo kateropusm: "B Hopme",
"AkTyansHbein", "Onosganus”, "MpexaespemeHHsble yxoapl", "OTcyTcTBMNE",
"MepepaboTka" u T.4.

Mpumeyanue: MNpu pacyeTte no kateropmmn "Beixogpl" 4OMKHA NPUCYTCTBOBATL
kateropus "BosBpalleHne", npuyemM B OGHON CMEeHEe MOXET OblTb BbIMOMHEH pacyeT
TONbKO No kateropuu "Beixogbl" u "Bo3BpalleHue”.

Paboune yackl B otyeTe "AkTyanbHein" - "Onospganns” - "MpexaeBpemMeHHble
yxoabl" - "Bbixogbl" OT60pbI 3anucer o nocewaemoctu: OTkponTte Bknagky "OT60pbI

3anucen" ona paboTbl ¢ 3anNUCAMU:

# Attendance Calculating and Report
[
3 B
Calculate Beport Export Exception
Time Range:
Deparment| {f} head office v | Employee| &1 v Fom 201012 1 | | nooo1 & To|20101216 v | |235353 &
Attendance Exceplions | Shift Exceptions | Other Exceptions | Calculated Items
Depatment | Employes No. Name Dae Tine State Operation | Enceplion Desc...|_Timetable Check _WarkCade |~
yheadaifce G108 00201 085600 Clack In Hemalvecaid Doy i
head office. 8108 2010-12:01 181200 Clock Out Nomal record Day 0
head office 8108 2010-12:02 08:56:00 Clock In Normal record Day 0
head office 8108 2010-12.0218:1200 Clack Out Namal record Day 0
head office. 8108 2010-12.02 085600 Clock In MNomal record Day 0
headofies  #109 2001203181200 Clock Dt Nomarecad  Day 0
head office. 8108 2010-12-06 08:56:00 Clock In Nomal record Day 0
head office 8108 2010-12:0618:1200 Clock Out Normal record Day 0
head office 8108 2010-12.07 08:56:00 Clock In Namal record Day 0
head office. 8108 2010-12.07 181200 Clock Out MNomal record Day 0
headofies  #109 20101206 085600 Clack In Nomarecad  Day 0
head office 8108 2010-12:08 181200 Clock Out Nomal record Day 0
head office 8108 2010-12:03 085600 Clock In Normal record Day 0
head office 8108 2010-12.0918:2400 Clack Out Namal record Day 0
head office. 8108 2010-121008:56:00 Clock In MNomal record Day 0
head office 8108 2010-121018:2400  Clock Out Narmal record Day 0
head office 8108 2010-1213 085600 Clock In Nomal record Day 0
head office 8108 2010-121318:2800 Clock Out Normal record Day 0
head office 8108 2010-1214 0856:00 Clock In Namal record Day 0
head office. 8108 2010-121418:3200 Clock Out MNomal record Day 0
head office 8108 2010-1215 085600 Cleck In Narmal record Day 0
head office 8108 2010-1215 185600 Clock Out Nomal record Day 0
head office 8108 2010-12-16 085600 Clock In Normal record Day 0
head office 8108 2010-12-1618:56:00 Clack Out Namal record Day 0
head office. 8102 2010-12.01 03.0000 Clock In MNomal record Day 0
v

Mbl MOXXEM BUAETb Takue OLWMOKM, Kak "owmMbovHoe cocTosHmne", "HeBepHas
3anucek", "noBTOpsAKOLLAascs 3anuck” 1 T.4. YTobbl OTpesakTMpoBaTh 3anunchb, HYXXHO
LLeNKHYTb MO 3anuncy NPaBO KHOMKOW MbILLK, OTKPOETCH crneayollee Bbinagawllee

MEHIO:

Depattmen: | Employee No. Name Date Tine State Operetion | Esception Desc. | Timetable, Check | WorkCode
head offce 3 20101201 085600 Clock In Momal ecord — Day [
head offce 108 20101201 181200 Clack Out Momal ecord  Day i
head offce 108 2010120208560 Clock In Momal record Dy 0
head offce 108 20101202 181200  Clack Out Momal ecord  Day 0

+ [ — 0 A A O
head office 108 Export. Date Momalecord Dy
head office 8108 Create report for ewrent grid ‘ Homal ecord— Day
head offce 108 Clock in 2
restotie 08 oo IO
head office 108 Cancel cperation for selected Ctrl4l Overtine in £
head offce 8108 Modify and save Bxception  CtrltS | Oyertime omt  Jay
head offce 108 y ogt 2

Chenge £ilter, »
head office 108 o o ot back a
head offce 108 y Wil iecaid Dy

Show all cslumns

head office 8108 Homal iecord  Day

head office a108 201012710 18:2400 Clack Out Normalecord  Day
head office 8108 201012130856:00 Clock In Homaliecord Day
head office 8108 201012713 18:2800 Clack Out Normalecord  Day
head ofice 108 20101214 085600 Clock In Homalecord  Day
head office 8108 201012714 18:3200 Clack Out Normalecord  Day
head ofice 108 2010215085600 Clock In Homalecord  Day
head ofice 2108 201012715 185600 Clock Out Nomal iecord  Day
head ofiice 8108 2010216085600 Clock In Hemalecord  Day
head ofice 2108 201012716 185600 Clock Out Nomal iecord  Day
head ofiice a0 201012:01 0300:00 Clock In Hemalecerd  Day
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Hwxe npnBogsTCS ONMCaHNS Kaxgomn onumu:

[OkcnopT AaHHbIX]: KCNOPT AaHHLIX U3 TEKYLLEro cnvcka 3anucen o
noceluaemocTtun B dpann cpopmata *.txt nnm *.xls;

[CospaTtb oTyeT Ang Tekylien BbIbopkm]: MeHepaums oTyeTa Ha OCHOBE AaHHbIX 13
TEKyLLEero crnmcka sanucen o noceLaemMocT Ans NpocMoTpa 1 BbiBOAa Ha nevarb;

[UameHnTb cocTosiHMe]: VIaMeHeHne cocTosHMA BbigeneHHom 3anncu. MNMpaska
BPYYHYIO 3anncu B COOTBETCTBUM C KOHKPETHOW CUTyaLnen;

[YoanuTe BbiGpaHHoe]: [MomeyaeT 3anuck Kak yaansemyto BpyyHylo, yaanser ee
Npu COXpaHeHWu;

[OTmeHa pericTBus ans BeibpaHHoro]: OTMeHa npaBku aHHOW 3anucy;

[U3meHuTb 1 coxpaHuTb]: Bbl MOXeTe COXpaHUTb U3MEHEHHbIe 3anucu. Ecnu Bol
XOTUTE NPOCMOTPETb N3MEHEHHbIE 3anucu, HaxmuTe PKypHan nameHeHus 3anvcen] B
CUCTEMHOM MEHIO;

[OTdmneTpoBaTth 3anucu]: Ecnm 3anucen cnuwikom mHoro, Bel MoxeTe CKpbITb
HeKoTopble N3 HUX, OCTaBUB TONbKO MHTepecyowme Bac;

[CTon6upl]: Beibop oTobpaxkaembix ctonbuoB. Mexay TeM, U3MeHeHne BCTYNUT B
cuny n 6ygeT CoxpaHeHo;

[Mokasatb Bce cTtonbubl]: OToGpaxeHne Bcex cTonbuoB.;

MpumeyaHue: Bbl MOXeTe BPyYHYO M3MEHWUTL 3amnnCb, UCXOAS U3 MPAKTUYECKNX
COOBpaXeHun, Kak NokasaHo Bbllle, Ans obecnevyeHns JOCTOBEPHOCTM oT4yeTa. B
cnyyae ownbku 3anmcu MoryT ObITb NPYBEAEHBI B UCXOAHBIV BUA C NMOMOLLIbIO KOMaHAbI
[KypHan nsmeHeHus sanucei] B meHto [Cuctema]. LLienkHute npaBow KHOMKOW No
[OT60p No cmeHawm], [Mpoyne oT6opbI] nnNm [PaccuntaHHble 3HAYEHUS], OTKPOETCS
cnegyiollee BbinagawLlee MeHHo:

Export Data

Create report for current grid

Columns 4
Show 211 columns

[enctBua aHanormyHbl ONMCaHHbLIM BbILLIE.

OTyerT:

Haxmute [OTyeT] , OTKpOETCA crneayoLlee MeHo:
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Attendance Report

Daily Report

General Report

Exceptions Report

Create a Report For Current Grid

[OTueT 0 nocewaemocTu]: Beluncnser noceaemocTb COTPYAHUKA;
[ExxeaHeBHbIN oTYeT]: BbluncnsaeT nocelaemMocTb COTPYAHUKA 3a OeHb;

[O6wmin oTyeT]: Bbluncnsiet Bce 3Ha4YeHMs MOCELLAEMOCTU COTPYAHMKA, TaKMe Kak

"Hopma", "akTyanbHbIA", "ono3gaHns”, "npexxageBpeMeHHbIn yxoa", "oTcyTcTeume",

"nepepabotka" u ap.;

[OT‘-IeT no OT60paM]I Bbluncnsiet Takue 3HauyeHusi noceLLlaemMocTu COTpYyAHMKa KakK

"BbIxoAbl", "nepepabotka", "komaHgupoBka/oTryn” u T.4.;

102

[CospaTtb oTyeT Ang Tekylen BoiIbopkm] :BbiBoa Ha neyaTb TekyLuen BbI6opku.

PaCCMOTpVIM COOTBETCTBYKOLLME OTHEThI:

Z Preview

Fuox EEHES #4 X

Head office attendance record report
20030401 To 20090416

PAMNIECT Joke Chen _goN1 20030410 17:0434 | Clock Out 20030407 17:14:20 | Clock Out
20030401 07.2505 | Cleck In 2030413073526 | Clock n 20030408 070812 | Clockln
20030401 17.0053__| Clock Dt 2003041317.27.06 | Clock Dt 20030405 072453 | Clock n
030402074535 | Cack n 20030414 07.0812__| Cleck In 20030408 17.20:05__| Clock Ot
0030402170516 __| Clock Dt 0030414171625 | Clock Dt 20030403 074852 | Clook n
030403075212 | Cck n 0030415 074853 __| Dlock In 20030403 075156 __| Clock n
0030403170154 __| Clock Dt 0030415170853 | Clock Dut 20030403 060215 | Closk n
20030404 07,4356 | Cock In 2003041600069 | ClackIn 20030403 17:11:24 | Clock Out
20090406 07,383 | Cack In Count 27 2030410074513 | Clockln
20030406 17.0842__| Clock Dt — e 2009041017:04:34 | Clock Out
20030407 07,4516 | Cack In RT3 ] Ce 2090413073546 | ClockIn
20030407 17,1420 | Clock Dt T et 2003041317206 | Clock Out
20030408 07.0812__| Cock In T T 20090414 070672 | Dlockn
200304:0807.2453__| Cock In i e e oot 2003041417625 | Closk Ot
20030400 17.2005__| Clock Ot e R 20090415 74853 | Dlock n
P00304:0307.4352__| Cock n o0 5 ook ot 20030415 170853 __| Clock Ot
0030403075156 | Clock In TR [ EeOE 20090416 (60059 | Clockn
20090409 060215 | Chack In s SRR Court 27
20004, 09117:111: 24 M JCck DLt 20030406 17:0842__ | Clock Dt FiD Malk Sinin_8105
2009 0410107: 4519 B W Clockiin 20090407 074516 | Clack In 20090401 072305 | ClockIn
2090i1017.0834 | Clock Out 20030407 171420 | Clock Out 20030401 170053 | Clook Out
20001310735 16 M W Gio k]I 20030408 070812__| ClockIn 20030402 07:45:35__| Clockln
2003 04:1 3117 27 OGS AG KDL L 20030406 07:2453__| ClockIn 20030402 17:05:16__| Closk Ot
20 01110706, 12 W Glo k]I 20030408 17:2005__| Clock Dt 20030403 075212__| Clockln
2003 04:T441715 25 ACOK DL L 2003040907:4552 | ClockIn 20030403 170154 __| Closk Ot
030415074659 | CockIn 20030409 075156 | Cleck n 20090404 074354 | Clockn
200304:15117:08 533 IE oGO\t 20030403 08:0215__| ClackIn 20030405 073636 | ClockIn
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oo WS M X

head office Ei e d:

ort

201012901 To 20101246

Name No. | o0 |2 |03 o+ |08 o6 o7 [we [ 0s [0 [q2] w3 e ]s [1e [0z [1e s [0 [a [z [= s [= [ o [@ [ ] w05
head office

oty I 2N N N N TS 2 N N2 2 2 N N I A A
= N ETEN P N N A2 AN N 2 N2 A 2 2 N A N A o |
= AT NN AR A N A AP0 A2 V2N A N N N A2 2 2 N N A A A A

Remark/MNomal ylele <Early -Absent [MoCin JMaC-Out Rest +Overime BLBusinessleave Lleave

Tabing Admn D127 151819

Page 171

oo WS M X

head office atendance stat. total regon
2M0I201 To 20101296

Empio e al 1ee eave n e ale.
Mo ’::lnmy{mulnmm{ullsy|m|s OT | 0w | BL [ Leave | W/n | N/Du | Wime | hAan

Mo | Da | Daw | Day [ Miwts | Miws | How | How | Mirwss | Day | Doy | Twwes | Tmes | How | %
lhead office
w pe | e [ [ [ [ W [ [ [ [ [ W =
IMicheal | 12| [l Rl | | | | | | | | | CEE=

T ablng Adirin 20101217 152025

Page 171
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7= Preview

head office attendance exceptions report

20101201 To 2010-12-16

[Name Mo.

Date & Time

Evcoption ppe | Work long_| Remark

head office

ey etz

‘2010 1204 18:00:00

20011 0-12-05 0590000

Fiee oveime | 150000 |

[ty a0z

‘201 01207 10:23:00

20101207 13.56:00

Business leave | 033300 |uir

7 Preview.

=HS A

%

head office exceptions of shifts report

Depﬂ:‘““ Nane E‘pll:yeg Date |Timetable On Duty
head ofice__|Judy il Z010-12.01_[Day 2010-12-01 09.00
head office__|Judy il 2010-12-02_|Day 2010-12-02 09.00
head office__|Judy il 2010-12-03_|Day 2010-12-03 09.00
head office__|Judy il 2010-12-06_|Day 2010-12-06 09.00
head office  [Judy 5100 2010-12-07|Day 2010-12-07 09:00
head ofice _ |Judy Bl Z0i0-12-08_|Day 2010-12-08 09.00
head office _ |Judy 5102 2010-12-08_|Day 2010-12-0 09.00
head office _ |Judy 5102 20101210 |Day 2010-12-1009.00
head office _ |Judy 5102 2010-12-13_|Day 2010-12-13 09.00
head office _ |Judy 5102 2010-12-14_|Day 2010-12-14 09.00
head office _ |Judy 5102 20101215 |Day 2010-12-15 09.00
head office _ |Judy 5102 20101216 |Day 2010-12-16 09.00
head office | Micheal 5103 20101201 |Day 2010-12-01 09.00
head office | Micheal 5103 20i0-12-02_|Day 2010-12-02 09.00
head office _|[Micheal [l 2010-12-03_|Day 2010-12-03 09.00
head office _|[Micheal [l 2010-12-06_|Day 2010-12-06 09.00
head office _|[Micheal [l 2010-12-07_|Day 2010-12-07 09.00
head office _|[Micheal [l 2010-12-08_|Day 2010-12-08 09.00
head office _|[Micheal [l 2010-12-08_|Day 2010-12-08 09.00
head office _|[Micheal [l Z010-12-10_|Day 2010-12-10 09.00
head office _|[Micheal [l 2010-12-13_|Day 2010-12-13 09.00
head office _|[Micheal [l Z010-12-14_|Day 2010-12-14 09.00
head office _|[Micheal [l 2010-12-15_|Day 2010-12-15 03.00
head office _|[Micheal [l 2010-12-16_|Day 2010-12-16 09.00
head ofice__|Lizzy 5108 Z010-12-01 _[Day 2010-12-01 09.00
head ofice__|Lizzy 5108 2010-12-02_|Day 2010-12-02 09.00
head ofice__|Lizzy 5108 2010-12-03_|Day 2010-12-03 09.00
Page1/3 | [
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7 Preview.

o =S AR X
Off Duty Clock In Clock Out Late Early |OverTime

20101201 1730 |2010-12.01 09.00:00[2010-12-01 18.00.00
201012021730 |2010-12.02 09:00:00[2010-12-02 18.00.00
20101203 1730 |2010-12.08 09:00:00_[2010-12-03 18.00.00

101206 17:30 __ |2010-1206 09:00:00_[2010-12-06 16.00:00

101207 17:30  [2010-12407 0B.00:00 [2010-12-07 18.00:00
20101208 1730 |2010-12.08 09:00:00[2010-12-08 18.00.00
20101208 1730 |2010-12.09 09.00:00[2010-12-09 18.00.00
201012101730 |2010-12-10 09:00:00[2010-12-10 18.00.00
201012131730 |2010-12-13 09.00:00_[2010-12-13 18.00.00
20101214 1730 |2010-12-14 09.00:00_[2010-12-14 18.00.00
201012161730 |2010-12-15 09.00:00_[2010-12-15 18.00.00
20101216 1730 |2010-12-16 09:00:00|2010-12-16 18.00.00
20101201 1730 |2010-12.01 0656300 |2010-12-01 18:08.36
201012021730 |2010-12.02 0656300 [2010-12-02 18:03.36
20101203 1730 |2010-12.00 06:63:00
20101206 1730 |2010-12.06 06:63.00[2010-12-06 18.03.36
20101207 1730 |2010-12.07 06:63:00_[2010-12-07 18:03.36
20101208 1730 |2010-12.08 06:63:00[2010-12-08 18.08.36
20101208 1730 |2010-12.00 06:63.00[2010-12-09 18.08.36
201012101730 |2010-12-10 0656300 [2010-12-10 18.08.36
201012131730 |2010-12-13 0656300 _[2010-12-13 18.08.36
S01012-14 1730 |2010-12-14 0656300 [2010-12-14 18.01.36
20101216 1730 |2010-12-15 06:63:00_[2010-12-15 18.06:52
S01012-16 1730 |2010-12-16 06:63:00_[2010-12-16 17:69.52
20101201 1730 |2010-12.01 06:66:00[2010-12-01 18:12.00
201012021730 |2010-12.02 06:66:00[2010-12-02 18:12.00
20101203 1730 |2010-12.08 06:66:00[2010-12-08 18:12.00
20101206 1790 |2010-12.06 06:66:00 [2010-12-06 18:12.00
20101207 1790 |2010-12.07 06:66:00[2010-12-07 18:12.00
20101208 1730 |2010-12.08 06:66:00 [2010-12-08 18:12.00
201117209 17-30 2M01N-12-09 NR-RR-NN. [72N10-17-N9 18- 24NN

Fage 2/3

Me4yaTb oTyeTOB:

MeHto neyaTn OTYETOB BbIMSAANT Cneayowmm obpasom:

i =EHE #d X

k4
1- 100 MN3meHeHne maclitaba;

L= OTKPbITb CYLLIECTBYIOLLUIA (hansT;

Hantn dann otyera (*.frp) Ansa oTkpbITHS, BoIGepuTe 1 Haxmute [Open] 4ToGbLI

YBUOETL OTHET

= CoxpaHeHue hanna otyeTa;

BbibepuTe AnppeKkToputo Ansi COXpaHeHus oTyeTa, BBeAMTE Ha3BaHue dhanna v
Haxkmute [CoxpaHnTb] AN CoxpaHeHnst otyeTa Ansa byayuiero MCnonb3oBaHUSA Unu

neyaru; pacwumpeHue canna oyaget “*.frp”.

% [NeyaTb oT4yeTa

*

 3akpbITb NPOCMOTP
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Pa6oTa ¢ oT6opamu:
B meHio0, nokasaHHoM HaxxmuTe [OT60p], OTKpOETCA creayloliee BoinaaatoLee

MEHIO:

Append Record
Late/Early Collectively

Business Leave/Leave

Modified Record Leg

BbibupanTe koMaHabl U3 3TOro MeHto, ByAyT OTKPbIBaTLCA COOTBETCTBYIOLLME OKHA:
[OobasuTb 3anuck], [CoBokynHo no OnospaHuam/lMpexaeBpemMeHHbIM yxoqam],
[Komanguposka/OTryn] n PKypHan uamMeHeHHbIX 3anuce].

Ecnu pesynsraT BblMUCNEHUI ANS Kakoro-nmbo coTpyaHuKa HEBEPEH, B NEPBYIO
ovepenb NpoBepbsTe, HET N Y 3TOro COTPYAHMKA KOMaHAMPOBKW/OTryna unu
OTCYTCTBUSA permctpaunu npuxogal/yxoga. Ecnu ectb, oTKOppekTupyiTe 3anucu ¢
NMOMOLLLbIO MNOKa3aHHOTO Bbilwe MeHo. [1na 6onee nogpobHon nHgopmaumm obpatntecb

K creqytoLLen rnaee.

5.5 Pa6oTa c oT6opamu
Haxmute [OTOOp] B rMaBHOM MEHI0, OTKPOETCS CreaytoLlee MeHo

fway On Business/Leave Ctrl+L

Append Record Ctrl+#
Append Record Collectiwvely
Dealing With Collectively Late/Early

5.51 KomaHgupoBka/Bbiwen

Ecnn coTpyaHvK He MOXET 3aperMcTpnpoBaThCs Npy Npuxoae/yxoae BCreacTene
KOMaHAMPOBKM NN OTryna, To Ans obecnevyeHns TOHHOCTU NTOFOBOWN CTaTUCTUKM
cnepgyeT caenatb COOTBETCTBYOLLME HACTPOWKN C MOMOLLIbIO 3TOW doyHKUMKU. HaxmuTe

[B komaHgmpoBke/oTryne] B MeHto [OTOOP], OTKpOETCA cneayolee OKHO:
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¥ Enployee Be away on Business & Asking for Leave

dppend Delats Modify Search Eaport

Deparment | 1 head office S| TimeRenge
Al Begiving Tine 20101217 w| 20000 5
Empiopee o

Ending Tine| 20101217 v [17.3000 2
temeripe

Reasan | |

Department Emplopee No. | Name Beginning Time Ending Time Leave Type Fieason
»

Pabota ¢ 3anucamu coTpyaHNKOB, HAXOAALLMXCA B KOMaHANPOBKe/oTryne:
Haxmute [JobaBuTth], 3aTem BbibepuTe HyxXHOe noapasgenenue, |ID coTpyaHuka,
BpeMSA Hayana, BpeMsi OKOHYaHUS, KaTeropuio OTCYTCTBUSA N HaxmMuTe "CoxpaHnTb".

M3meHeHwne kaTeropmmn OTCyTCTBUSA COTPpyAHUKa: Beibepute onpegeneHHoro
COTpYAHWKa, 4511 KOTOPOro Bl XOTUTE BHECTU M3MEHEHUS, N HaxxmuTe [A3MeHnTb).
[Mocne nsameHeHnst COOTBETCTBYHOLLEN MH-chopMaLmn HaxmuTe [CoxpaHnTe].

YoaneHve nHgopmaummn 0 HaxoXaeHUn CoTpyaHKa B KOMaHAMPOBKe/oTryne
BbibepuTe onpegeneHHoro CoTpyaHnka 1 COOTBETCTBYIOLLYIO MHpopmaumio, 3aTem

HaxmMmuTe [YaanuTe].

5.5.2 Pa6ota c oTcyTcTBYylOLWEN perucTpaumven npuxogalyxona
Ecnu coTpyaHuK He 3apermctpupoBarncs no Kakon-nnbo ocobeHHon npuynHe, Bol
MOXETE BOCMONb30BaTLCSA 3TON PyHKUMEN ANa A00aBneHns 3anucu 0 permctTpauum.

Haxwmute [JobaBute 3anuck] B MeHto [OTOOP], OTKpOeTCs crneaytoLlee OKHO:

¥ ippend record

Employee Mo. ‘

O i

Recod Time | 20101217 | g0000 3

gpend

BbibepuTe cooTBeTCTBYIOLWME 3HAYEHMSA U HaxmuTe [[Jo6aBuTb).
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5.5.3 FpynnoBas pernctpauus npuxogalyxona
Ecnu HekoTOpble nnu Bce COTPYAHUKM NogpasfeneHms He OTMETUUCH MO
Kakomn-nnbo npuymHe, Bbl MoXeTe BOCNONb30BaTbLCA 3TON (PyHKLUMEN ANt COBOKYNHOMO

pobasnexus 3anucen: [OT60p]-[pynnosas pernctpaums):

# tppend record collectively X
Departments st Employees lst [l 3
fice Employes ... | Hame A :
» Vhen Enployees can not clock-in or

clock-out for some reasons, You can
add the massive clock-in or
clock-out record here.

You can use the Ctrl key when
selecting many Employees;

The added record can be found in
the record modification log.

State: | Clock in v

Record Time: | 20101217 v | sonoo (2

o

3

Bbi6epuTe nogpasgeneHme, 4Tobbl OTKPbLINCS CMUCOK COTPYOHUKOB 3TOMO
noapasgeneHns, BblAenute COTPYAHMKOB, AN KOTopbiX Bbl xoTute fo6aBnTh 3anmcu,

3atemM BblbepuTe OTMETKY: MPUXOA UMW yxogd, a Takke ykaxuTe Bpems n Haxmute [OK].

5.54 Pa6ota c rpynnoBbIMU ono3gaHusiMu/npexaeBpeMeHHbIMU yxoaamm
B cnyyae rpynnoBoro onosgaHus/npexxaeBpeMeHHOro yxofa no Kakmm-nmbo
npuynHam, Bel MmoxeTe ncnonb3oBath 3Ty yHKUMIO. HaxxmuTe [[pynnosoe

pobasnexuve 3anvcen] B meHio "OT60p". OTKpoeTCH criegytoLlee OKHO:

n Dealing with collectively Late/Early El

e sl Dl
(%) Coming Late (O Leaving Early
Emploves Mo. Mame -~
Ignsts clack i record » [B1n2 dub ]
8103 Micheal
From| 2101217 v/ gomon % 108 Lizzy
To 10:00:00 &
The modified clock in time
20101217 || 75000 5
Search Employees
@ Heparment i head office w
St Normal v
v
0

BbinonHute cnegytowme AencTBus:

HaxwmuTe "Pabota c rpynnoBbiMu onosgaHnsmu/lNpexaeBpeMeHHbIMn yxogamm';
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YkaxuTe ananasoH BpeMeHu B none "MirHopuposatb 3anuck o npuxoge”;
YkaxuTe Bpems B none "MiameHeHHoe Bpems npuxoaa”

BbibepuTe kpuTepuin nomcka COTPYAHNKOB - MO NOAPAasAENneHnto U No CMeHe;
BbibepuTe coTpyaHMKOB;

Haxwmute [OK] onsa nogteepaeHus.

5.6 YnpaBneHue gaHHbIMKU
HaxmuTe [YnpasneHue gaHHbIMU] B raBHOM MEHIO, OTKPOETCSH crieytoLlee MeHIo:

M Inport Employes List Cirl+y
Inport Attendance Record Ctrl+I

Clear Obsolete Data
Compress Database
[ Backup DataFase

Initialize System

5.6.1 AMnopT cnucka coTpyaHUKOB
HaxmuTte [Mmnopt cnucka cotpyaHmkos] OTKpoeTcs cnegyoLee OKHO:

Select a fls to import

File: | ‘E]

Failures in imparting:

[ ] [ oo |

Haxmure [ Ans Beibopa nmnopTpyemoro canina cnmcka COTpyaHMKOB.

Sen e
Lookin: | £ Backgroup nansgement ¥ of e m-
(D Tenplate
Dpnebap
Recent
Dezktop
Hy Docunent;
5
ly Conputer
3
iy etwork
Fiegame: | =
Filesof type: |Text File (. txt) v

BbibepurTe HyxXHBI (harin: TeKCTOoBbIN dhann B dhopmate *.txt unu chann MS Excel
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(*.xlIs), HaxxmuTe [OTKPBITL] - Bbl BepHeTech B npeAablayLlee okHo, 3aecb HaxmuTte [OK]
Ons Hayana umnopTa.

dopmaT gaHHbIX B hanne *.txt. B naHHoOM dpopmarte BO3MOXEH MMNOPT TOMNbKO
cnegyowen nHdopMauum o cotpyaHuke: "ID, ums, nogpasgeneHve”;

dopmaT AaHHbIX A0MmKeH nmeTb Bua: ID cotpygHuka + Tab + Vmsa + Tab +
Moppasnenexue;

MHdopmaumsa o Kaxaom coTpyaHuka AOMmKHa ObITb NpeacTaBneHa ogHON CTPOKOMN,
nycTble CTPOKWN AOIMKHbLI OTCYTCTBOBAaTb.

B naHHOM hopmaTte BO3MOXEH MMMOPT CneaytoLLen nHpopmaLuumn o CoTpyaHuKe:
"ID, Ums, MogpasgeneHne, HOMep KapTbl, AOMMKHOCTb, AaTa npMemMa Ha paboTy,
TenedoH, agpec, Non, HaUMOHaNbHOCTb, AeHb POXAEHUSA, MECTO POXAEHWS,
cnyxebHbIN Nponyck, CoToBbIN TenedoH, obpasoanne, SIN (MOEHTUDUKALMOHHBIN
HOMep cMcTeMbl 6€30NacCHOCTH), CneuuanbHOCTL"; BBEAMTE NEPEYNCIIEHHbIE NO3ULUN B
CTpoOKe, koTopas ByaeT Cny>XuTb 3arofloBKOM, B YKa3aHHOM MopsiAke, Nopsaok

crnenoBaHnA NO3ULMIA HE MOXET ObiTb U3MEHEH.

5.6.2 MmMnopT 3anucen o nocewaeMocTu
HaxwmuTe [MImnopT 3anucer o nocelaeMocT] BMeHo [YnpasneHve AaHHbIMu],
OTKPOETCS CrieaytoLee OKHO:

n Import Attendance Record El

Select a fls to import

File E]

Failures in imparting

[ ] [ oo |

Haxmure (-] Ans Beibopa 3anvcen n HaxmuTe [OK] ans Havana npoueaypbl.
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5.6.3 YnaneHue yctapeBLUMX AaHHbIX
HaxwmuTe [YaanuTb ycTapeslume AaHHble] B MEHIO [YnpaBneHne gaHHbIMu],

OTKPOETCS CriedytoLLee OKHO:

nclea( The Obsolete Data

Select the end date
Before: |EIE- 317 K g :
LClear Cloge

Mpun anuTensLHOM NCNonNb3oBaHMM cucTeMbl B 6a3e AaHHbIX cCkannmMBaeTcs
6onbLLOEe KONMYECTBO YCTapeBLUUX AaHHbIX. OHM 3aHUMAalOT MECTO Ha XECTKOM Aucke
KOMMbIOTEPA U CHWDKAKOT NPOU3BOAUTENBHOCTL CUCTEMBI B LienoMm. Bel moxeTe
BOCMNOMb30BaTbCA AaHHOW hyHKUMEN ANs yaaneHns ycTapeBLUnX AaHHbIX.

BbibepuTe gaty okoHYaHusa onga yaaneHusa AaHHblx. Haxmute [Yoanute] ons
3aBepLUeHnst onepauunn, nocne yganeHns yctapeBLUnX AaHHbIX cucteMa BbiaacT
3anpoc Ha cxaTtue 6asbl JaHHbIX, Kak MokasaHo Huxe. Haxxmute [OK] ans 3aBepLueHuns.

(npumeyaHue: Bbl MOXeTe yaansTb AaHHblE HE CTapLue OAHOro Mecsiua).

5.6.4 CxaTue U BoccTaHOBneHue 6a3bl AaHHbIX
HaxwmuTe [Cxatb 6a3y AaHHbIX] B MEHIO [YNpaBneHve AaHHbIMU] ANs CXatus u

BOCCTaHOBMNeHUs 6a3bl JaHHbIX.

5.6.5 PesepBHOe konupoBaHue b1

Y1006bI 00ECNEeYnTh 6€30MacHOCTb AaHHbIX U BO3MOXHOCTb MX BOCCTAHOBMEHUS,
Mbl COBETYEM pEryrnsipHo Aenartb pe3epsHyto konuo b. Haxwvnte [Coenatb
pesepBHyto konuio BJl] B MmeHto [YnpaBneHne faHHbIMK], 3aTeM yKaxute nyTb Ans
coxpaHeHus pesepsHou konun BIl. [ina 3aBepLueHnsa onepaummn Haxmute [CoxpaHuTb].

Cospganue konun B[] Bpy4Hyto: ckonmpywTte davn Att2003.mdb n3 nanku, B
KOTOpOW yCTaHOBIEHa cuctema, B BbibpaHHyto Bamu nanky, 4tobbl B cnyyae
cepbesHoro cbos cuctembl, NOCHe ee nepeycTaHoOBKU, CKONMMPOBaTh aiin obpaTtHo B
nanky nporpaMmbl 1 NOMyYUTb MOSTHOCTLIO PabOTOCNOCOBHYI0 CUCTEMY, COXPAHMBLLYIO
BCE HaCTPOWKK, BCEX MOrb3oBaTenen n Bce 3anucu.

CoBeT: BbinonHsanTe pesepBHOE KONMPOBaHMEe Kak MOXHO Yalle, YToObl

BCcerga nMeTb caMyro akTyarnibHyHO BepCcuUio 6a3bl JaHHbIX.
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5.6.6 MHuumanusauma cuctemsl

HaxwmuTte [MHnunanmanposaTtb cMcTeMy] B MEHIO [YnpaBneHne gaHHbIMu] Ans
nHuumanmaauum cuctemsl. (Baxuo!: MNpu nHMumanusaumm cuctemsl BCA MHdOpMaLums
OyoeT notepsiHa, cuCTeMa BEPHETCH B COCTOSAHUE, KOTOpoe Obino cpasy nocne

yCTaHOBKU. Y6eauTech, 4To Bbl AENCTBUTENBHO XOTUTE MHULMANN3NpoBaTb CUCTEMY).

5.7 YnpaBneHue BHeWHUMU NporpammamMmu
Haxmute [BHewHee NMO] B rmaBHOM MeHI0, NOSABUTCA criegytoLlee

External Frogram Management

Connect To Time and Attendance Machine

5.71 BHewHue nporpamMmmbl
[ns ygobctea paboTbl MOXHO Nogkmnio4aTh BHELLHWE NporpaMMbl K CUCTEME y4eTa,
Hanpumep, ecnu Bo Bpems paboTkbl ¢ cuctemon Bam HyxxHa nporpamma "kanbkynsaTtop",

HaxxmuTe [BHewHee MO]J-[YnpaBnexHue BHELWHNUMY Nnporpammamuy:

n External program management &‘
) £l
s ol Ua))
i ] Y
Append Delets Modify

Program Name:
Executable File: D
External program lst

Program Mame Executable File
»

HaxwmuTe [[JobasuTs], BBeamTe "Kanbkynatop" B none [HassaHune nporpammsl],
3atem BeeguTe "c:\windows\System32\calc.exe" B none [ icnonHaembiv dann] nnm
HaXXMUTE, YTOObI BPYYHYIO HaWTK nporpamMmmMmy Kanbkynatop, Ans 3aBepLUeHUs HaXMuTe
[CoxpaHuTb].

B cnncke BHelwHMX nporpamm Bel yBuanTe "KanekynaTtop" npy NOBTOPHOM 3amnycke
[YnpaBneHve BHeLWHUMU NporpamMmmamu].

Externsl Frogram Management

Connect To Time and Attendance Machine
Caleulator
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5.7.2 MoakntoyeHune K TepMuHany yyeta paboyero BpeMeHm

HaxmuTe [BHewHee IMO] - [MogkniodeHne K TepMuHany yyeTa pabodero BpemeHu],
OTKPOETCSH MHTEPEENC CBA3M CUCTEMbI C TEPMUHANOM, KOTOPbIN MNO3BONSAET YNpasnsaTh
TEpPMUHANoM € KOMMbloTepa, KONMpoBaTh 3anvncu u3 TepMuHana B KOMMNbITep,
BbIFPYXXaTb W 3arpyxaTb AaHHble O COTPYAHWKAX, yaansaTb yCTapesLlUne AaHHbIe,
U3MEHATb CUCTEMHOE BpeMs Ha TepmuHane. MNogpobHee cM. B M. 4 «YnpasneHne

TepMUHanom 1 NoAKNKYeHNAMnN».
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NEEELE FAQ

YacTo 3apaBaembie BOMPOCHI U OTBETbI Ha HUX.
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6.1

6.2

YacTo 3agaBaemMbie BONpocChI
BBeaeHHLIN oTNEYaTOK YacTo He pacno3HaeTcs.

MpnunHa

Pelwuenue

1. OTneyaTok nnoxo BBeAeH

Beegoute oTnedyatok elle pas.
OO6paTtntecb K UHCTPYKUMU MO
BBEAEHWIO OTMEYATKOB

2. Ha yctponctso nonagatot
NpsiMble COMHEYHbIE TyYn UMK
OYeHb APKUA CBET

N3berante nonagaHua  Ha
YCTPOWNCTBO NPAMbIX
COIMHEYHbIX JIydel WM MHbIX
NCTOYHWUKOB SIPKOTO CBETa

1. MMotporante no6, 4TOOLI
MOBLICUTb YPOBEHb XXMPHOCTU

3. Crnuwkom cyxoh  unu
. nanbua.
CINULLIKOM XMPHbIN naneLw,
2. BbiTpute nanbubl
NnonoTeHuemM
4, BeegeHHbIN oTnevaTokK
Beegute otnevatkm Opyrux
HWN3KOro kayecTBa n3-3a
. nanbues
Mo30ren
5. HenpasunbHo | O6paTntech K WUHCTPYKLUMU NO

NnpuKnagbiBaeTca naneuy

NnpuKnagbiBaHNKO nanbua

6. Ha nosepxHOCTM ceHcopa

_ | Ouncrtute NMOBEPXHOCTb
ocTancs npeabiaywmmn
ceHcopa
oTneyarok
7. HepoctatouHOo  cunbHoe | MpunoxuTe naney K CeHCopy C
Haxartue HaxxaTmem cpegHen cunbl

8. BnusHue Ha un3MeHeHUue
oTneyaTka

Beegute ortnevatok eule pas.
OOpaTtntecb K WHCTPYKUMM MO
BBEOEHWUIO OTNeYaTKkoB

3anucen He HanaeHo, Npu Tom,

YTO COTPYAHUKN VIAeHTVICbVILWIpyIOTCﬂ

MpnunHa

Pelwenne

1. Jlonrmn nepepbiB B NUTaHUU
ycTpomncTBea (vacol
0BHynsTCA)

CVHXpOHM3NpYIiTe Bpemsi

2. 3anncu He 3arpyxeHbl C
YCTPOMCTBA Ha KOMMbIOTEP

3arpyaute 3anucu c
YCTPOWCTBA B KOMMbIOTEP

3. Bca namate ycTponcTea
3anonHeHa.

OuunctnTe NamsATb YCTPONCTBa

www.anvizcom.ru
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6.3

6.4

6.5

116

yCTpOVICTBO He coeaunHseTCA C KOMNbITEepPOM.

MpuynHa PeweHune

1. BblbpaH HeBepHbIi MeTon | Beilbepute  BepHbIn  MeTOq

coeanHeHus coeanHeHns

2. Kabenb noacoeaunHeH | MNoakntouunte kabernb

HenpaBWIbHO UITM NOBPEXAEH | MPaBUITbHO MW 3aMEHUTE ero

3. Het coeuHeHus c .

COM-nopTom (HeBepHbI Beeaute BEPHBIN HOMep
COM-nopTa

Homep COM-nopTa)

4, Het coegunHeHuss TCP/IP
(HeBepHble HAaCTPOWKM)

OGpatntecb K MHCTPYKLMKU MO
NOAKITYEHUI0 TepMUHana

Yacbl Ha ycTpoMcTBe paboTaloT, HO CKaHep OTNeYaTKOB BbIKIIOYEH

MpnunHa

1. Yctponcteo B
oXuaaHms

pexumve

Pewenne
Haxmnte niobyto knasuly Ha
yCTpoKncTBE ansi ero
aKkTmMBaLUuu.

2. Bca namATb  ycTpoucTBa
3anornHeHa.

OumncTnTe NamsTb YCTPONCTBa

YCTPOMCTBO NULLUT, XOTH HUKTO

He NPoXoauT.

MpnunHa PeLleHne
. M3berante nonagaHusa  Ha
1. Ha yctponctso nonagatot o
YCTPOWNCTBO NPsIMbIX

NpsIMblE COMHEYHbIE Ty4Yn UNn
OYeHb SPKNA CBET

COJTHEYHbIX nyqeﬁ NI NHbIX
MCTOYHUKOB APKOIro cBeta

2. Ha noBepxHOCTN ceHcopa
ocTtancs npeagblayLwmm

OTneyarTokK

Ouvuctute
ceHcopa

MOBEPXHOCTb
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IEEEWM [ IpynoxeHus

OcHoBHas Tema 3Tol rnaBbl B ONUCaHUN
npaBUNbHOCTU NOAOKMKOYEHNA N MeToaaM NMPUNoXxXeHna

nansua aona otnedarka.
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7 MpunoxeHus
4.1 WnnwocTtpauun nHtepcenca

/ﬁﬁ

g COM
P3 Relay 7 [+
a MO
= 6 com
e B3 Relay 7 DC12v
I P3 a Doy
COMLE
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P1

Function PIN ngﬂ? Description
1 Green Wiegand DATAQ Output
Wiegand
Output 2 White Wiegand DATA1 Output
3 Black GND
4 Yellow Wiegand DATAO Input
“:fg;"d 5 | Purple Wiegand DATA1 Input
6 Black GND
P2
Function Wire Egl%lf Description
1 Yellow RS 485 (A+)
Data Wire 2 Purple RS 485 (B+)
3 Black GND
4 Orange
5 Green
6 Blue

www.anvizcom.ru
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P3

Cable

Function PIN Color Description
Door Sensor 1 Purple Trigger Input
Exit Button 2 Yellow Trigger Input
Door Bell 3 White Trigger Input
4 White Trigger Input
GND 5 Black GND
6 Green COM
Relay 7 Orange NC/DC12V
8 Blue NO /DC12V
P4
Function PIN Cable Description
Color
1 Red DC 12V
Power
2 Black GND
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MogkntoyeHue cumTbiBaTENS KOHTpONA AocTtyna n nntTaHuaA

Port P4 P3
PIN 4 3 2
ey - . Exit |Door
I Function] Power Supply || Output Controller GND| DoorBell Button
Comreciorl +12V| GNDJ NO | WC | COM|GMND | BE1| BE2|OPEN|DOOR
Relay State -
Door Bell
¢
.—‘
Power on o Unlock Door Seng
. &P
| mark | +12v| GND [pusH| no [anp [ e |
G —
3
Access Control Power Supply Power on to Lock
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MogkntoyeHne cuntbiBaTens KOHTPONA AOCTYyNa N BHELWHero UICTO4YHUKa NnTaHunA

Port P4 P3
o
PIN 4 3| 2
12V jm =
cout = Function || Power Supply | Output Controller | GND | Door Bell BE’L‘I"‘M Door
n
[Commechorfl +12%| GNDj| NO MC | COM|GND | BE1| BEZ|OPEN(DOOR
Relay State +
Diode Door Bell
<
Power on to Unlock
Diode
—i—t Ya
- Door Sensor
T ——
+ W
Power on to Lock
E=m(EmED
Switch Power Supply
122 .
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MogkntoyeHne cuntbiBaTens KOHTPONA AOCTYyNa U KOHTponnepa

Wiegand Card Reader

GND| D1 | DO [comes]

comector || +12V| GND

3
t‘;'h%:j-.‘ﬁf:'r 2 i
W e . :
Switch Power Supply Access Controller
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7.2 Unnroctpauum o npunoxeHum nanbua gns ortneyartka

MpaBunbHoO:

E R

MpynoxuTe LeHTpanbHyo YacTb NanbLa B LEHTP OKHA CKaHMPOBaHWS

HenpaBunbHo!!!l:
r ~
‘_{;—'e:c‘."; e
Manas nnowagb He Mo UeHTpy He Mo LeHTpy noA yrrom OYeHb HU3KO

1. Jyywe ecnu nomnb3osaTtenb OygeT ncnonb3oBaTb 2 oTrnevartka, Ha crnyyan
ecnv oguH He Gyaet paboTathb.

2. YcTtaHaBnuBaTb NaneL, Hy>XXHO MO LEHTPY M HEMHOro HadaenuBaTtb, YTOObI
oTneyvaTok 6bin nyyle BOCMPUHAT ckaHepoM. Yem Gonblue nnowiagb oTnevaTka, Tem
nyJuwe.

3. Bcsakuii pa3 npuknagbiBanTe nanew nog TeM Xe Yriom.

4. Ecnn Baw naney BraXHbld, TO ero Heobxogumo BbITEpeTb nepen
npuKnagbiBaHNEM.

5. Ecnu Baw nanew 4epecuyyp CyXOW, TO €ro HY>XHO MNpUIOXWUTb KO Nnby u
HEMHOro NoTepeTb.

6. M3berante nosBrneHMs MO3onemn u Apyrux NnOBPeXAeHUn KOXn BO n3bexaHue
HETOYHOIO CYUTBIBAHWSI OTMEYATKOB.

7. Ons yBenMyeHus TOYHOCTM Iydlle CHavana pPerncTpupoBaTb OTMNEYaTOK

fonbLuoro naneLa, a 3atem YyKasaTernbHOro unu cpegHero.
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